
CITY OF BERKLEY PUBLIC NOTICE 
 REGULAR CITY COUNCIL MEETING 

Monday, June 16, 2025 
7:00 P.M. – City Hall 

248-658-3300

CALL 40th COUNCIL TO ORDER 
APPROVAL OF AGENDA 
MAYOR-LED MOMENT OF REFLECTION 
PLEDGE OF ALLEGIANCE 
PUBLIC COMMENT 
Comments are invited on each Agenda item when that item comes up for consideration. Matters not listed on the Agenda may be 
addressed at this time. Please state your name and residential city. Each speaker’s remarks are a matter of public record, and the 
Council will not engage in a back-and-forth discussion. Any person speaking at a City Council Meeting may be called to order by the 
Mayor or any Council Member for failure to be germane to the business of the City or for disruptive or disorderly behavior which prevents 
the Council from conducting its business. There is a three-minute limit per speaker.  
ORDER OF BUSINESS 

         Consent Agenda 

1. APPROVAL OF THE MINUTES: Matter of approving the minutes of the 40th Regular City Council meeting on
Monday, June 2, 2025. 

2. WARRANT LIST: Matter of approving Warrant List No. 1411.

3. MOTION NO. M-45-25: Matter of appointing members to boards and commissions.

4. MOTION NO. M-46-25: Matter of appointing Deputy City Manager for Public Services Shawn Young as the
City of Berkley’s representative and Superintendent of Public Works Adam Wozniak as the alternate
representative to the Southeastern Oakland County Resource Recovery Authority (SOCRRA) Board of
Trustees for the fiscal year ending on June 30, 2026; and instruct the City Clerk to send a copy of this motion
to the SOCRRA Board.

5. MOTION NO. M-47-25: Matter of appointing Deputy City Manager for Public Services Shawn Young as the
City of Berkley’s representative and Superintendent of Public Works Adam Wozniak as the alternate
representative to the Southeastern Oakland County Water Authority (SOCWA) Board of Trustees for the fiscal
year ending on June 30, 2026; and instruct the City Clerk to send a copy of this motion to the SOCWA Board.

6. MOTION NO. M-48-25: Matter of approving the utilization of a WRC contract with additional City of Berkley
specifications for water service line material verification work related to the TMF grant.

7. PROCLAMATION NO. P-22-25: Matter of proclaiming July 2025 as Parks and Recreation month in the City
of Berkley. 

        Regular Agenda 

1. RECOGNITIONS/PRESENTATIONS: Matter of receiving any recognitions or presentations from the Consent
Agenda. 

2. MOTION NO. M-49-25: Matter of authorizing the amendment of the 2024/25 budget as presented.

3. MOTION NO. M-50-25: Matter of approving the assessing services proposal from WCA Assessing.

4. MOTION NO. M-51-25: Matter of considering PSU-01-25 special land use request for 4162 Twelve Mile Road,
4150 Twelve Mile Road, and 4138 Twelve Mile Road for the operation of a gas station/convenience store with
an accessory restaurant counter in the Gateway District on the north side of Twelve Mile Road between
Greenfield Road and Ellwood Avenue.

5. MOTION NO. M-52-25: Matter of accepting the Boards & Commissions Handbook.
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COMMUNICATIONS 

ADJOURN 

Note: The City of Berkley will provide necessary reasonable auxiliary aids and services, such as signers for the hearing impaired and 
verbal representations of printed materials being considered at the meeting, to individuals with disabilities at the meeting upon four 
working days’ notice to the City. Individuals with disabilities requiring auxiliary aids or services should contact the City by writing or 
calling: Victoria Mitchell, ADA Contact, Berkley City Hall, 3338 Coolidge Highway, Berkley, MI 48072 (1-248-658-3310).  

Note: Official minutes of City Council Meetings and supporting documents for Council packets are available for public review in the City 
Clerk’s Office during normal working hours. Anyone wishing to submit correspondence to the Council before the meeting may send an 
email to comment@berkleymi.gov by noon on the day of the meeting. Emails sent prior to the deadline will be a part of the meeting 
record but will not be read during the Council meeting. 



 

THE REGULAR MEETING OF THE FORTIETH COUNCIL OF THE CITY OF BERKLEY, MICHIGAN WAS 
CALLED TO ORDER AT 7 PM ON MONDAY, JUNE 2, 2025 BY MAYOR DEAN 
 
 
PRESENT:  Councilmember Steve Baker   Councilmember Clarence Black 

Mayor Pro Tem Ross Gavin  Councilmember Dennis Hennen 
Councilmember Gregory Patterson   Councilmember Jessica Vilani   
Mayor Bridget Dean 

 
OTHER STAFF PRESENT: 
City Manager Crystal VanVleck 
City Attorney Dan Christ 
Public Safety Director Matt Koehn 
Community Development Director Kristen Kapelanski 
Human Resources Director Jessica Stover 
Emergency Manager Jack Blanchard 
Department of Public Works Superintendent Adam Wozniak 
Deputy City Clerk Rachel Patterson 
Deputy Finance Director Amy Zurawski 
Assistant to the City Manager Charlaine Stevenson 
 
 
APPROVAL OF AGENDA 
Mayor Pro Tem Gavin moved to approve the Agenda  
Seconded by Councilmember Baker 
Ayes: Black, Gavin, Hennen, Patterson, Vilani, Baker and Dean 
Nays: None  
Motion Approved.  
 
 
PUBLIC COMMENT 
 
Eugene Dixon, Berkley, spoke regarding the City sewer system.  
 
Laila Reese, Berkley, spoke regarding her community group Rainbow Alliance of Berkley and its 
support of the LGBTQIA+ community.  
 
 
CONSENT AGENDA 
Councilmember Baker moved to approve the following Consent Agenda 
Seconded by Councilmember Vilani 
  
APPROVAL OF THE MINUTES: Matter of approving the minutes of the 40th Regular City Council 
meeting on Monday, May 19, 2025. 
 
MOTION NO. M-39-25: Matter of declaring items as surplus. 
 
MOTION NO. M-40-25: Matter of approving the submission of a SEMCOG Planning Grant Application for 
Coolidge Highway. 
 
MOTION NO. M-41-25: Matter of considering the second reading and approval for an amendment to the 
Planned Unit Development previously approved for a multiple-family development on the east side of 
Coolidge Highway, south of Cambridge Road and north and south of Columbia Road, by the applicant, 



 

Krieger Klatt Architects on behalf of WJ Ventures LLC, 2465 Columbia, 2475 Columbia, 2468 Columbia, 
and 2476 Columbia and 2475 Cambridge. 
 
PROCLAMATION NO. P-22-25: Matter of receiving a proclamation honoring the dedication and service 
of John "Jack" Blanchard to the City of Berkley.   
Ayes: Gavin, Hennen, Patterson, Vilani, Baker, Black and Dean 
Nays: None 
Motion Approved. 
 
 
REGULAR AGENDA 
 
RECOGNITIONS/PRESENTATIONS: Matter of receiving any recognitions or presentations from the 
Consent Agenda.  
 
Mayor Dean read P-22-25 in its entirety.  
 
Jack Blanchard, Emergency Manager, said that he enjoys what he does, that’s why he kept doing it. We 
do need emergency management, proud to be a small part of it.  
 
Chief Koehn, Berkley Public Safety, thanked Mr. Blanchard and commended his work. He said he is well 
known throughout the county for his work. 
 
Thomas Hardesty, Oakland County Homeland Security, thanked Council for the opportunity to recognize 
Mr. Blanchard.  
 
Mike Crum, retired Berkley Public Safety Officer, spoke regarding working with Jack for many years and 
his reputation throughout the county. 
 
Greg DuRoss, Berkley, commended Mr. Blanchard’s work.  
 
Mayor Dean said that Mr. Blanchard was here when she began at Council and that she has appreciated 
working with him over the years.  
 
MOTION NO. M-42-25: Matter of approving a Charitable Solicitation Permit application submitted by 
Disarmory Ministries to destroy firearms every Friday and Saturday from 10 a.m.- 2 p.m. now through 
November 1, 2025 in the parking lot of Greenfield Presbyterian Church, 2312 Greenfield Road. The 
organization will have a donation bucket placed on the property.  
Councilmember Hennen moved to approve Motion No. M-42-25 
Seconded by Mayor Pro Tem Gavin 
Ayes: Hennen, Patterson, Vilani, Baker, Black, Gavin and Dean 
Nays: None.  
Motion Approved. 
 
Jessica Renstra, Disarmory Ministries, described the program. She also answered questions from Council 
regarding safety, waste, communication about the program to the community and shared stories of 
people who have used the program.  
 
MOTION NO. M-43-25: Matter of approving a dedication ceremony in honor of former Mayor Maybelle 
Fraser, and the purchase of a plaque to be placed on the City gazebo in her honor. 
Councilmember Patterson moved to approve Motion No. M-43-25 
Seconded by Mayor Pro Tem Vilani 
Ayes: Patterson, Vilani, Baker, Black, Gavin, Hennen and Dean 
Nays: None. 
Motion Approved. 



 

 
Carol Bowman, Maybelle’s daughter, thanked Council and stated that the gazebo looked beautiful.  
 
MOTION NO. M-44-25: Matter of reviewing the Quarter 1 Strategic Framework report. 
Councilmember Baker moved to approve Motion No. M-44-25 
Seconded by Councilmember Vilani 
Motion Reviewed. 
 
Presented by City Manager VanVleck and Assistant to the City Manager Charlaine Stevenson.  
 
Ms. VanVleck introduced Ms. Stevenson and explained the prior work completed on the report.  
 

• Mission: Berkley will strive to enhance economic vitality, preserve neighborhoods, and foster 
progress to implement the City’s vision and values.  

• Vision: Berkley will be a thriving 21st- century municipality, rooted in strong neighborhoods and 
walkable design, supported by a caring community that helps every resident, business and visitor 
to flourish. 

• Values: Caring, Innovative, Welcoming, Active 
• Priority Areas:  

1. Organizational Effectiveness - Collaboration and strategic planning serve as core drivers of 
equitable, efficient and effective service delivery and policy development 
o Objective: Cultivate a strong organizational culture 

 Planning is in process for the summer staff picnic  
 Human Resources and City Manager are planning a citywide 
Leadership/HR Update to introduce and engage city staff in the strategic 
framework, as well as the future of Human Resources and Open Enrollment  
 Human Resources has engaged Oakland County in broadening our 
citywide training opportunities including access to online training resources  

o Objective: Optimize organization, structure, staffing, policies/procedures, and level of 
service 
 Parks and Recreation, Facilities, and Public Works have been consolidated under 
Berkley Public Services. This has created shared resources and responsibilities of multiple 
departments that consistently work together to deliver various services. The individual 
departments will continue to keep their names. 
 The Treasury and Finance Department have consolidated shared responsibilities, 
creating greater efficiency 
 City Manager's Office and the Clerk's Office have worked together to complete                                                                
Phase 1 of the Boards and Commission Policy changes 
 All human resource functions, including FMLA, workers' compensation benefits                                                 
recruitment, disability, and COBRA, have been officially handed off to our Human 
Resources Department. Director Jessica Stover has hit the ground running, accomplishing 
a lot in the last quarter, including:  

∗ Human Resources has created new and updated existing paperwork 
implementation, including: ADN Registration form, Background Check 

∗ Authorization, and Personal Information forms 
∗ Human Resources has implemented interview procedures, including 

standards for interviewing applicants. 
∗ Human Resources conducted an audit of employee I-9 forms 

o Objective: Identify and Implement Innovative Operational Solutions 
 Community Development has made all permitting available online except those that 
require a detailed plan review  
 The Clerk’s Office has scanned all contracts and is migrating all documents to digital files 
on the internal server  
 The Finance Department has created and updated templates for daily tasks to 
standardize all processes  



 

 Public Safety has implemented the parking permit portal and is almost a paperless 
department 

2. Economic Sustainability - A vibrant Berkley embraces creative and innovative economic 
strategies that welcome and encourage commercial and residential diversity  

o Objective: Identify, prioritize and deploy economic development tools  
 Community Development and the City Manager met with the Michigan 

Economic Development Corporation (MEDC) and Oakland County to discuss 
various tools and opportunities for development. 

 Community Development has presented the PILOT Workforce ordinance to 
the City Council, which provides an additional economic development tool to 
the city. 

o Objective: Implement Master Plan updates and development process improvements 
 Community Development has finished the Zoning Ordinance, a cover-to-cover 

reexamination of all zoning regulations. 
 Community Development is actively working on completing the Master Plan 

Implementation Matrix. The majority of it is complete, with several tasks 
underway and five on hold due to funding issues or a longer time horizon. 

o Objective: Complete Comprehensive Asset Needs Inventory & Management  
 Facilities completed an assessment of all municipal buildings in February 

2025. The assessment provides an analysis of our long-term maintenance 
needs and life cycles of our facilities, and will guide us in a proactive 
approach to strategically invest in our assets. Future capital needs will be 
reflected in the City’s Capital Improvement Plan. 

o Objective: Develop a sustainable asset investment strategy that supports funding for 
the city’s capital improvement plan 

 The Finance Department implemented an overhaul of the City’s Capital 
Improvement Plan process to ensure a thorough, well-thought-out, long-term 
plan to address our capital needs. 

 We have scheduled to set aside $315,000 this fiscal year into the new Public 
Improvement Fund, which was created to strategically invest in and fund the 
City’s capital needs. 

3. Community Assets - Recognizing the cumulative human, financial and community costs of 
capital disinvestment, Berkley will develop a sustainable long-term capital investment 
strategy that bolsters quality of life 

o Objective: Improve Community Resiliency 
 The Community Development Department completed the engineering Design 

Standards, which includes a comprehensive guide to developing and 
redeveloping property. This focuses on non-residential and large-scale 
residential projects. These standards include current and future standards 
from Oakland County, MDOT, and other regulatory agencies. 

o Objective: Improve Facility/ Staff Security & Safety 
 The Clerk's Office has created a comprehensive election security plan with 

Jack Blanchard and the Berkley School District.  
 Funds were set aside in the FY 2025-26 recommended budget to update 

security measures at City Hall and the Community Center, including cameras 
and expansion of the card access system.  

4. Open Communications - The City of Berkley prioritizes authentic, transparent, frequent and 
consistent internal and external communication strategies that foster confidence, awareness, 
pride and community connections 

o Objective: Identify and implement priority communication strategies within Human 
and Financial Resources 

 The Communications Department has launched the new website and fixed 
all bugs. 



 

 Parks and Recreation and the Library worked with the Communications 
Department to release the second program guide for Spring/Summer, 
providing residents with important information regarding events and 
programs. 

 The Communications Department continues to provide robust information                                                                         
to the community via social media, email, specialized mailers, and the City 
website, including Council meeting recaps, changes to yard waste/chipper 
service, water main breaks, and city-hosted events like Winter Fest. 

o Objective: Foster Meaningful Community Engagement and Genuine Relationships 
 The City Manager's office and the Clerk's Office facilitated two Board and 

Commission meetings with our AdHoc Committee and one with Board and 
Commission chairs to manage policy updates. Attendees were able to 
provide feedback on policies and procedures to the AdHoc Committee and 
city staff.  

 City staff started meetings with a group of business owners and residents to 
aid in planning and implementing the Dorothea Pilot Pocket Park.  

o Objective: Identify community audiences and the most effective City “voice(s)” 
 The Communication Department is developing a communications survey to 

identify community members’ preferred communication channels. 
 We have utilized the new website and social media to advertise job openings 

and the audit report with consistent branding. 
5. Fiscal Stewardship- Berkley is attentive to its fiscal realities, yet prioritizes value over cost, 

seeks to balance the delivery of community services and unfunded capital and financial 
liabilities through revenue diversity, operational efficiencies and increasing private 
investment though the community 
o Objective: Clearly Define and Articulate the City’s Long-Term Fiscal Realities 

 The Finance Department and the City Manager’s Office recommended a 3-
year budget (Fiscal Year 2025/26 - Fiscal Year 2027/28), including the 6-year 
Capital Improvement Plan forecast for the city. This year’s budget document 
was transformed into a more user-friendly version that tells the story of the 
City’s budget forecast, through the hard work of the Communications 
Department and Finance Department.  

o Objective: Identify Additional Funding Strategies and Partnerships 
 The City Manager’s Office submitted requests to federal and state agencies 

for four projects for the 2025-2026 fiscal year. 
 Facilities and the Historical Museum submitted a grant application for the 

Community Museum Grant Program.  
 
Ms. VanVleck wrapped up with an explanation of how and why the framework was initially created.  
 
COMMUNICATIONS: 
 
COUNCILMEMBER BLACK 

• Stated that this would be his last physical city council meeting for a while. As he said last council 
session, he is deploying. He said that it is his intent to be a part of council sessions virtually as he is 
available. He said that he cannot tell anyone where he’s going—don't ask or he'll kill you.  
• He said that he loves doing this and loves this city and is honored to go and serve his country and 
represent it. He said that he thinks his wife, who has their four teenagers while he’s gone, has the 
worst part of the job. When you deploy, your family deploys; the people that know you deploy.  
• He stated that less than 1% do this, and please don't forget that ever. He said that this thing that 
we have, and all of us that operate under this flag, is because men and women do this. It is his job to 
keep them safe, give them the best orders he can, to lead them as honorably as he can. He said he 
has two beautiful girls who are going to be seniors, and he’s going to miss 75% of their senior year. 
And that's tough. And even though he is the most handsome member of this council, he is going to 
miss these faces and working with these people.  



 

• He said he is looking forward to putting foot to butt for this country and seeing everyone again in 
10 months to a year. Prayers are accepted.  

 
COUNCILMEMBER HENNEN 

• Thanked Councilmember Black for his service and your sacrifice.  
• For the Zoning Board of Appeals: no meeting in June.  
• The Tree Board is continuing to monitor the health of the trees in the city, preparing for future 
outreach efforts. Their next meeting is June 23rd at 7 PM in the second-floor Public Safety 
Conference Room. 

 
COUNCILMEMBER BAKER 

• Echoed his colleague and thanked Councilmember Black for his service. Godspeed, take care, 
stay safe. 

o The Historical Committee meets next Tuesday, June 10th, at 7 PM in the second-floor 
conference room of the Public Safety building.  
o Please visit the museum Sundays from 2 to 4 PM. and Wednesdays from 10 AM. – 1 PM  
o One of the newer additions to the museum is some vintage Berkley High School 
marching band uniforms. Learn about that and more at berkleyhistory.com. 

• The Downtown Development Authority (DDA) board meets the very next day, Wednesday, June 
11th, at 8:15 AM, in the same location, second-floor Public Safety Conference Room. 

o The Farmers Market has been delayed to get some contracts signed, but everything is 
being taken care of. He said that they are eager to see that progress and bring that popular 
event back to our downtown.  
o Meanwhile, there's plenty of other cool things, including the Berkley Pride Block Party 
coming up Sunday, June 22nd, from 1-5 PM. There’ll be a kids tent with crafts and face 
painting, a teen lounge with games and crafts, DJ Laura from Elshar Productions as well as 
vendor booths, food trucks, Berkley Pride shirts and all that kind of fun stuff. To learn more 
about that and the other cool things going on in our downtown, visit downtownberkley.com. 

• Finally, it was John Steinbeck who said, "In early June the world of leaf and blade and flowers 
explodes, and every sunset is different." There's so much to celebrate and learn about in June. As 
mentioned, it's Pride Month, Alzheimer's Awareness Month, and tomorrow, June 3rd, is Gun 
Violence Awareness Day. Juneteenth is on the 19th, World Refugee Day on the 20th, and Helen 
Keller's birthday is on the 27th. He encouraged everyone, as liaison to the Historical Committee and 
just as a fellow human, to take a moment to learn more about these key topics and milestone dates 
and take action to help advance whatever causes resonate with you most. 
• Please stay safe out there and hug somebody you love.  

 
MAYOR PRO TEM GAVIN 

• Thanked Councilmember Black for what he’s doing, a heartfelt thank you. He said that they are 
looking forward to seeing him back in person real soon. 
• For the Parks and Recreation Advisory Board: 

o Reminder that specialty camps are online and ready for registration at berkleymi.gov.  
o The next meeting will be June 12th at 7 PM at the Community Center. 

• For the Library Board:  
o The Ice Cream Social to kick off summer reading is on Monday, June 16th, from 6-8 PM 
The event is sponsored by Friends of the Berkley Public Library.  
o Gave a big shout-out to the Friends for over $3,000 raised at the book sale they had. 
Thanked Library Director Matt Church, the Library Board, and the Friends for all their hard 
work.  
o The next meeting of the Library Board will be June 18th at 7 PM at the Library. 

 
 
COUNCILMEMBER VILANI 

• From the Berkley Area Chamber:  



 

o The Berkley ArtFest coming up very soon on June 14th; it’s a great way to get out and get 
some art. 

o To those looking to get involved in your community, the Berkley Chamber has volunteer 
opportunities for families. Reach out at berkleychamber.com for lots of opportunities to help 
out. 

 Additionally, we're calling all artists for chalk art of all abilities. There are three different categories 
for the chalk art festival in July: teen, youth, and adult. So, everybody get your chalk palette ready 
and sign up!  
• From the Environmental Advisory Committee:  

o There have been no meetings since the last council meeting.  
• Extended  warm wishes to all of the 2025 Berkley High School graduates. The world is your 
oyster. Go out there and make us proud. 
• She ended by telling Councilmember Black that when he comes back, his welcome home 
lasagna is going to weigh even more than his departure one did. Stay safe. 
 

COUNCILMEMBER PATTERSON 
• Told Councilmember Black to hurry back. 
• The Beautification Committee met last week. They're working on a pretty cool Adopt-a-Garden 
program. More details are coming out very soon. They're also working on a park cleanup. They 
haven't set the date yet, but it's coming. 
• The Planning Commission met and held a public hearing regarding a new development at 12 and 
Greenfield on the corner there.  
• The City’s volunteer appreciation lunch was today. Thanked Ms. Stevenson. He said thank you 
for putting that on for our volunteers’ they are the heartbeat of our community. He said that what they 
all do and what was done did to honor them today was appreciated. 

o The volunteers did a vote and they picked Lisa Kempner as Volunteer of the Year. Serving as 
our Planning Commission Chair, Lisa Kempner’s kindness, dedication, and generous spirit 
have touched so many lives and brought light to everything that she does. With a sprinkle of 
glitter. He said that she inspires him and most of Berkley to give more, care more, and just be 
more. Berkley is better because of volunteers and because of Lisa. 

• Thanked Ms. Van Vleck and wished her a happy six months, official that day. He said that it’s 
great to have her, and thanked her for all that she does for us. 

 
CITY MANAGER VANVLECK 

• Thanked Councilmember Patterson.  
• Berkley’s DIA Inside Out program painting was installed last week by the Community Center. 

Thanked Director McMinn for that update. She said she encourages everyone to go there, visit, 
and check it out. Visit dia.org/insideout to find out where all the paintings are for the program. 

• Update on how our Dorothea Pilot Pocket Park Project is going.  
o The road will be closed June 14th through July 19th. The reason we’re closing it down on the 

14th is because it takes a little time to get everything together to close it down correctly. The 
soft-opening for it will be around June 19th. The 14th is a Saturday and also ArtFest, so we 
want to make sure we’re ready for that. Other events using the space are in the works.  

 
CITY ATTORNEY CHRIST 

• No legal update. 
• Thanked Councilmember Black for his service, wished him Godspeed and safe travels. 

 
MAYOR DEAN 

• Memorial Day was observed last Monday, May 26th. On the Friday before, she said she had 
been invited to attend the Memorial Day observance at Rogers Elementary. It was an annual 
event the school held, and she described it not as a production, but as an incredible observance. 

o The event began with a parade, and every grade participated—some students recited 
poetry while others sang songs. One particularly powerful portion involved children 



 

holding up placards showing the number of lives lost in each conflict. The Civil War had 
the highest toll.  

o Expressed her gratitude to all who had made the ultimate sacrifice. She said she believes 
it is vital not only for adults to remember, but for children to learn and understand, so that 
they too can remember. She said she saw this remembrance as part of the nation’s 
history and a reason for the freedoms enjoyed today. 

o On Memorial Day itself, she said she attended a ceremony at the gazebo, followed by 
another at the Legion.  

o Shared that she came from a military family. Although she has not served herself, her 
three brothers had; she that she was grateful that all three had returned home.  

o Extended her appreciation to those who had made the ultimate sacrifice and specifically 
thanked Councilmember Black for his service, as it allowed the council to hold open 
meetings and the community to live freely. 

• She attended the volunteer luncheon held on Monday, June 2nd. She said that it’s a cooperative 
relationship between the city, departments, and the volunteers who support them. Everyone who 
attended, and those who couldn’t be there but serve on a board or commission, they wake up 
every morning with a certain amount of energy. Sometimes it’s a little, sometimes it’s a lot. But 
choosing to give some of that precious energy to your community, outside of yourself, is 
commendable. She said she appreciates everyone who gives their time and talent, and 
encourages those interested to consider joining a board or commission. 

 
ADJOURNMENT: 
 
Councilmember Patterson moved to adjourn the Regular Meeting at 8:10 PM  
Seconded by Councilmember Vilani  
Ayes: Gavin, Hennen, Patterson, Vilani, Baker, Black and Dean 
Nays: None 
Motion Approved. 
     
 
 
 
 

__________________________________ 
Bridget Dean, Mayor 

ATTEST: 
 
 
_____________________________ 
Rachel Patterson, Deputy City Clerk 
 



CITY OF BERKLEY
WARRANT LIST
#1411
MAY 2025

Check Date Check # Payee Description GL # Amount

05/15/2025 78239 21ST CENTURY MEDIA - MICHIGAN ADVERTISING 101-215-901-000 114.99
ADVERTISING 101-701-901-000 152.94

267.93

05/15/2025 78240 2219 Coolidge, LLC BBA24-0037 - PBG24-0002 101-000-283-000 100.00

05/15/2025 78241 2219 Coolidge, LLC BBD24-0004 - PBG24-0003 101-000-283-000 500.00

05/15/2025 78242 AFC INDUSTRIES, INC VEHICLE SUPPLIES 101-443-781-000 26.97

05/15/2025 78243 AIRGAS USA, LLC VEHICLE SUPPLIES 101-443-781-000 56.80

05/15/2025 78244 AMAZON CAPITAL SERVICES PROGRAM SUPPLIES 101-101-758-000 94.74
OFFICE SUPPLIES 101-172-728-000 39.95
EQUIPMENT SUPPLIES 101-228-778-000 31.98
EQUIPMENT SUPPLIES 101-228-778-000 46.68
EQUIPMENT SUPPLIES 101-228-778-000 69.74
EQUIPMENT SUPPLIES 101-228-778-000 15.99
EQUIPMENT SUPPLIES 101-228-778-000 69.54
MAINTENANCE SUPPLIES - CITY HALL 101-267-776-101 39.52
MAINTENANCE SUPPLIES - DPW 101-267-776-441 7.45
SUPPLIES 101-345-728-000 235.96
SUPPLIES 101-345-728-000 67.24
CAR COMPUTERS 101-345-985-001 173.84



CAR COMPUTERS 101-345-985-001 557.13
VEHICLE SUPPLIES 101-443-781-000 19.30
VEHICLE SUPPLIES 101-443-781-000 47.99
VEHICLE SUPPLIES 101-443-781-000 56.28
VEHICLE SUPPLIES 101-443-781-000 15.99
EQUIPMENT 592-536-982-592 144.06
EQUIPMENT 592-536-982-592 23.95
EQUIPMENT 592-536-982-592 85.70

1,843.03

05/15/2025 78245 AMERICAN FIRE PROTECTION SERVICES BUILDING MAINTENANCE - DPW 101-267-931-441 153.00

05/15/2025 78246 ARMADILLO PRINTWEAR UNIFORMS 592-536-744-000 675.00

05/15/2025 78247 AT&T TELEPHONE 101-265-853-000 660.90
TELEPHONE 101-265-853-000 159.81
TELEPHONE 101-345-853-000 94.41
TELEPHONE 101-345-853-000 420.53
TELEPHONE 101-441-853-000 47.21
TELEPHONE 101-441-853-000 75.70
TELEPHONE 101-790-853-000 47.21
TELEPHONE 101-790-853-000 75.70
TELEPHONE 208-751-853-000 161.48
TELEPHONE 208-751-853-000 94.41
TELEPHONE 208-751-853-000 109.34

1,946.70

05/15/2025 78248 AT&T CONTRACTUAL SERVICES 101-228-818-000 195.24

05/15/2025 78249 Audrik, inc. dba Roto Rooter BBP24-0061 - PUT24-0158 101-000-283-000 5,000.00

05/15/2025 78250 B&H PHOTO-VIDEO EQUIPMENT SUPPLIES 101-228-778-000 260.13

05/15/2025 78251 BIG D LOCK CITY BUILDING MAINTENANCE - CITY HALL 101-267-931-101 110.00



05/15/2025 78252 Bison Plumbing Inc BBP25-0016 - PUT25-0024 101-000-283-000 5,000.00

05/15/2025 78253 Blue Star, Inc. BD25-0005 - PBD25-0008 101-000-283-000 1,000.00

05/15/2025 78254 BRENDA PAMELA ZARINANA-CASTANEDA CONTRACTUAL SERVICES 211-752-818-000 1,021.50

05/15/2025 78255 CAMELOT CLEANERS PRISONER BOARD 101-345-753-000 110.50

05/15/2025 78256 CARDCONNECT CONTRACTUAL SERVICES 208-751-818-000 25.00

05/15/2025 78257 CARLISLE / WORTMAN CONSULTANT 101-701-817-000 125.00
CONSULTANT 101-701-817-000 287.50
CONSULTANT 101-701-817-000 560.00

972.50

05/15/2025 78258 CDW GOVERNMENT, INC. SOFTWARE MAINT AND SUBSCRIPTIONS 101-228-760-000 267.60

05/15/2025 78259 CINTAS MAINTENANCE SUPPLIES - CITY HALL 101-267-776-101 149.77

05/15/2025 78260 CMV LANDSCAPE & EQUIPMENT COMPANY CONCRETE REPAIR 592-536-982-000 36,364.00

05/15/2025 78261 Colt Plumbing LLC BSW25-0010 - PUT25-0031 101-000-283-000 500.00

05/15/2025 78262 CONTRACTORS CLOTHING CO. UNIFORMS 101-443-744-000 134.95
UNIFORMS 101-443-744-000 40.00
UNIFORMS 202-464-744-000 16.19
UNIFORMS 592-536-744-000 215.18
UNIFORMS 592-536-744-000 31.49
UNIFORMS 592-537-744-000 275.56

713.37

05/15/2025 78263 CONTRACTORS CONNECTION UNIFORMS 202-464-744-000 262.50



EQUIPMENT 592-536-982-592 192.00
454.50

05/15/2025 78264 CSI Chris's Sewer Inspections BBP24-0032 - PUT24-0073 101-000-283-000 5,000.00

05/15/2025 78265 DDP BIKE SHARE CORPORATION STREETSCAPE IMPROVEMENTS 248-902-972-200 1,615.00

05/15/2025 78266 DDP BIKE SHARE CORPORATION STREETSCAPE IMPROVEMENTS 248-902-972-200 1,615.00

05/15/2025 78267 DEALER AUTO PARTS SALES VEHICLE SUPPLIES 101-443-781-000 21.40
VEHICLE SUPPLIES 101-443-781-000 20.90
VEHICLE SUPPLIES 101-443-781-000 501.49
VEHICLE SUPPLIES 101-443-781-000 12.00
VEHICLE SUPPLIES 101-443-781-000 141.12
VEHICLE SUPPLIES 101-443-781-000 17.45
VEHICLE SUPPLIES 101-443-781-000 17.45

731.81

05/15/2025 78268 DELANG FLUID POWER, INC. VEHICLE SUPPLIES 101-443-781-000 1,393.05

05/15/2025 78269 DELL MARKETING LP CAR COMPUTERS 101-345-985-001 3,076.78

05/15/2025 78270 DES MOINES STAMP MANUFACTURING CO. EQUIPMENT SUPPLIES 101-228-778-000 274.20

05/15/2025 78271 DURST LUMBER & ACE HARDWARE MAINTENANCE SUPPLIES - PUB SAFETY 101-267-776-345 32.98
SUPPLIES 101-345-728-000 32.34
VEHICLE SUPPLIES 101-443-781-000 19.98
VEHICLE SUPPLIES 101-443-781-000 33.58
PROGRAM SUPPLIES 509-758-758-000 25.71

144.59

05/15/2025 78272 EJ USA, INC. EQUIPMENT 592-536-982-592 271.25
EQUIPMENT 592-536-982-592 3,571.28
EQUIPMENT 592-536-982-592 2,976.47



6,819.00

05/15/2025 78273 ERC-LED, LLC UTILITIES - LED CONVERSION 101-265-920-265 4,170.00

05/15/2025 78274 ERNEST BUDZINSKI PROFESSIONAL DEVELOPMENT 101-443-960-000 51.04

05/15/2025 78275 FERGUSON WATERWORKS #3386 EQUIPMENT 592-536-982-592 536.84

05/15/2025 78276 FIRST ADVANTAGE OCCUPATIONAL HEALTH CONTRACTUAL SERVICES 211-752-818-000 292.45

05/15/2025 78277 Foreman Construction Inc BD24-0018 - PBD24-0021 101-000-283-000 910.00

05/15/2025 78278 GRAINGER VEHICLE MAINTENANCE - DPW 101-345-939-002 20.18
VEHICLE SUPPLIES 101-443-781-000 75.28

95.46

05/15/2025 78279 GUNNERS METERS & PARTS INC. EQUIPMENT 592-536-982-592 250.00
EQUIPMENT 592-536-982-592 340.00

590.00

05/15/2025 78280 H.D. EDWARDS & CO. VEHICLE SUPPLIES 101-443-781-000 29.05

05/15/2025 78281 HAFELI, STARAN, & CHRIST, P.C. CITY ATTORNEY 101-266-825-000 5,658.75

05/15/2025 78282 HUBBELL, ROTH & CLARK PROJECT ESCROW - PATTENGILL PROJECT 101-000-283-251 321.47
PROJECT ESCROW ENGIN - BEAR FIELDHOUSE 101-000-283-252 540.09
BUILDING ESCROW-ENGINEERING REVIEW 101-000-283-371 300.00
BUILDING ESCROW-ENGINEERING REVIEW 101-000-283-371 600.00
BUILDING ESCROW-ENGINEERING REVIEW 101-000-283-371 300.00
BUILDING ESCROW-ENGINEERING REVIEW 101-000-283-371 300.00

2,361.56



05/15/2025 78283 HUNT SIGN CO LTD PROGRAM SUPPLIES 202-475-758-000 213.75
PROGRAM SUPPLIES 202-475-758-000 19.50
PROGRAM SUPPLIES 203-475-758-000 498.75
PROGRAM SUPPLIES 203-475-758-000 45.50

777.50

05/15/2025 78284 HYDROCORP CROSS CONNECTIONS 592-536-822-000 1,769.00

05/15/2025 78285 INTEGRATED SUPPLY NETWORK TOOLS 592-536-787-000 188.03

05/15/2025 78286 INTERSTATE BILLING SERVICES, INC VEHICLE SUPPLIES 101-443-781-000 725.52

05/15/2025 78287 J.H. HART URBAN FORESTRY CONTRACTUAL SERVICES 202-468-818-000 2,408.88
CONTRACTUAL SERVICES 202-468-818-000 2,736.98
CONTRACTUAL SERVICES 203-468-818-000 5,620.72
CONTRACTUAL SERVICES 203-468-818-000 6,386.28

17,152.86

05/15/2025 78288 JOHNSON CONTROLS, INC. HEAT/COOLING 101-265-976-002 4,500.00
HEAT/COOLING 101-265-976-002 10,102.74

14,602.74

05/15/2025 78289 Joseph Tagliavia & Associates BS25-0003 - PZC25-0039 101-000-283-000 200.00

05/15/2025 78290 JUMP-A-RAMA, INC. CONTRACTUAL SERVICES 208-845-818-000 415.80

05/15/2025 78291 KANOPY, INC. DOWNLOADABLE CONTENT 101-790-731-001 227.80

05/15/2025 78292 KAREN BUMANN REIMBURSEMENT FOR LOST/DAMAGED BOOK101-001-670-738 29.99

05/15/2025 78293 KONICA MINOLTA BUSINESS SOLUTIONS OFFICE EQUIPMENT RENTAL 101-265-946-000 633.14
OFFICE EQUIPMENT RENTAL 101-441-946-000 19.99
OFFICE EQUIPMENT RENTAL 208-751-946-000 53.02



OFFICE EQUIPMENT RENTAL 208-751-946-000 46.76
OFFICE EQUIPMENT RENTAL 208-751-946-000 130.20
OFFICE EQUIPMENT RENTAL 592-536-946-000 19.98

903.09

05/15/2025 78294 LARRY'S WELDING SUPPLY VEHICLE SUPPLIES 101-443-781-000 62.65

05/15/2025 78295 LGC GLOBAL ENERGY FM, LLC CUSTODIAL SERVICES - CITY HALL 101-267-811-101 919.40
CUSTODIAL SERVICES - LIBRARY 101-267-811-271 2,268.85
CUSTODIAL SERVICES - PUB SAFETY 101-267-811-345 1,711.71
CUSTODIAL SERVICES - DPW 101-267-811-441 282.81
CUSTODIAL SERVICES - PARKS 208-267-811-208 1,386.49

6,569.26

05/15/2025 78296 Main Drain Sewer & Repair LLC BBP25-0014 - PUT25-0020 101-000-283-000 5,000.00

05/15/2025 78297 MALONEY TRUCKING DPW CONTRACTUAL 592-536-830-000 2,925.00
DPW CONTRACTUAL 592-536-830-000 1,290.00

4,215.00

05/15/2025 78298 MARINE CITY NURSERY CO PROGRAM SUPPLIES 202-468-758-000 144.00
PROGRAM SUPPLIES 203-468-758-000 336.00

480.00

05/15/2025 78299 MATTHEW WELLS PROFESSIONAL DEVELOPMENT 101-443-960-000 20.34

05/15/2025 78300 METRO PUMP SERVICE FUEL & OIL 101-441-751-000 460.00

05/15/2025 78301 MICHIGAN STATE POLICE CONTRACTUAL SERVICES 101-345-818-000 30.00

05/15/2025 78302 MIDWEST TAPE DOWNLOADABLE CONTENT 101-790-731-001 415.43

05/15/2025 78303 MISDU PAYROLL DEDUCTIONS 101-000-231-000 82.99



PAYROLL DEDUCTIONS 101-000-231-000 542.76
625.75

05/15/2025 78304 MORBARK, LLC VEHICLE SUPPLIES 101-443-781-000 184.71

05/15/2025 78305 NAPA AUTO PARTS VEHICLE SUPPLIES 101-443-781-000 1,556.99

05/15/2025 78306 NESCON VEHICLES 202-522-985-000 360,645.00

05/15/2025 78307 NIHADA LILIC, LERMA TREASURER MEMBERSHIPS 101-305-803-000 75.00

05/15/2025 78308 NYE UNIFORM UNIFORMS-CLEANING & PURCHASES 101-345-744-000 610.00

05/15/2025 78309 O'REILLY AUTOMOTIVE, INC. VEHICLE MAINTENANCE - DPW 101-345-939-002 46.18
FUEL & OIL 101-441-751-000 130.89
VEHICLE SUPPLIES 101-443-781-000 456.01
VEHICLE MAINTENANCE 211-755-939-000 62.36

695.44

05/15/2025 78310 OAKLAND COUNTY BULK SEWAGE 592-536-927-000 94,052.07
STORM FLOW 592-537-927-000 170,435.17

264,487.24

05/15/2025 78311 ORKIN PEST CONTROL BUILDING MAINTENANCE - PUB SAFETY 101-267-931-345 75.00

05/15/2025 78312 OVERDRIVE, INC. DOWNLOADABLE CONTENT 101-790-731-001 730.43

05/15/2025 78313 P. A. MORRIS COMPANY SECRETARIAL SERVICES 248-722-818-205 150.00

05/15/2025 78314 PATRICE VON LISKI CONTRACTUAL SERVICES 208-845-818-000 105.00



05/15/2025 78315 PIONEER MANUFACTURING COMPANY PLAYGROUND/ATHLETIC 208-751-750-000 663.14

05/15/2025 78316 POMP'S TIRE SERVICE, INC. VEHICLE MAINTENANCE - DPW 101-345-939-002 463.00
VEHICLE SUPPLIES 101-443-781-000 351.04

814.04

05/15/2025 78317 POWER BRAKE AND SPRING SERVICE CO VEHICLE SUPPLIES 101-443-781-000 46.00
VEHICLE SUPPLIES 101-443-781-000 46.00

92.00

05/15/2025 78318 PRESIDIO NETWORKED SOLUTIONS GROUP CONTRACTUAL SERVICES 101-228-818-000 1,791.21

05/15/2025 78319 PRINTING SYSTEMS STATIONARY 592-536-729-000 557.15

05/15/2025 78320 QUANTUM SERVICES GROUP, LLC CONTRACTUAL SERVICES 101-228-818-000 1,642.00

05/15/2025 78321 REBECCA STOUT PROFESSIONAL DEVELOPMENT 101-790-960-000 107.80

05/15/2025 78322 Renovations by Brendan Molloy BBD24-0009 - PBRA24-0058 101-000-283-000 500.00

05/15/2025 78323 Right Hand Drive Holdings, LLC BBE24-0012 - PBCA24-0011 101-000-283-000 800.00

05/15/2025 78324 RKA PETROLEUM COS, INC INVENTORY - FUEL & OIL 101-000-110-002 1,622.85

05/15/2025 78325 ROCKET ENTERPRISE INC. PROGRAM SUPPLIES 101-441-758-000 126.00

05/15/2025 78326 SHAWN KNIGHT UNIFORMS-CLEANING AND PURCHASES 101-325-744-000 79.90

05/15/2025 78327 SHIFMAN FOURNIER LEGAL SERVICES - LABOR 101-266-824-000 3,102.00



05/15/2025 78328 SITEONE LANDSCAPE SUPPLY, LLC EQUIPMENT 592-536-982-592 54.00
EQUIPMENT 592-536-982-592 8.79

62.79

05/15/2025 78329 SOCRRA RUBBISH COLLECTION 226-528-818-001 34,383.52
TRASH DISPOSAL 226-528-818-003 22,484.48

56,868.00

05/15/2025 78330 SOCWA BULK WATER 592-536-926-000 72,281.63

05/15/2025 78331 STAPLES EMERGENCY MANAGEMENTS EXPENSES 101-305-755-000 18.44
SUPPLIES 101-345-728-000 172.34
EQUIPMENT 101-345-982-000 300.68
OFFICE SUPPLIES 101-790-728-000 247.82

739.28

05/15/2025 78332 SWEETWATER SPRINKLERS BUILDING MAINTENANCE - LIBRARY 101-267-931-271 349.00

05/15/2025 78333 T-MOBILE DOWNLOADABLE CONTENT 101-790-731-001 287.00

05/15/2025 78334 TECHRADIUM, INC. CONTRACTUAL SERVICES 101-325-818-000 92.00

05/15/2025 78335 TERMINAL SUPPLY CO VEHICLE SUPPLIES 101-443-781-000 97.86

05/15/2025 78336 Thornton & Grooms Inc BSW25-0002 - PUT25-0007 101-000-283-000 500.00

05/15/2025 78337 Thornton & Grooms Inc BBP25-0007 - PUT25-0007 101-000-283-000 4,500.00

05/15/2025 78338 TOADVINE BOOKS BOOKS 101-790-978-000 48.79

05/15/2025 78339 TRANSUNION RISK AND ALTERNATIVE MEMBERSHIPS 101-345-803-000 117.00



05/15/2025 78340 Triton Plumbing LLC BBP25-0013 - PUT25-0019 101-000-283-000 5,000.00

05/15/2025 78341 TRUCK & TRAILER SPECIALTIES, INC. VEHICLES 101-441-985-000 11,495.50
VEHICLE SUPPLIES 101-443-781-000 165.99

11,661.49

05/15/2025 78342 UNIQUE MANAGEMENT SERVICES, INC. CONTRACTUAL SERVICES 101-790-818-000 23.30

05/15/2025 78343 UNIVERSAL AMBULANCE SERVICE BLOOD DRAWS 101-345-818-012 1,248.00

05/15/2025 78344 Universal Plumbing & Sewer Inc BSW25-0009 - PUT25-0026 101-000-283-000 500.00

05/15/2025 78345 USA SOFTBALL OF METRO DETROIT PROGRAM SUPPLIES 208-819-758-000 224.00

05/15/2025 78346 VITAL RECORDS CONTROL BUILDING MAINTENANCE - CITY HALL 101-267-931-101 1,449.75

05/15/2025 78347 WAGEWORKS, INC CONSULTANT 101-191-817-000 100.00

05/15/2025 78348 WINDSTREAM CONTRACTUAL SERVICES 101-228-818-000 780.99

05/15/2025 78349 WOW! BUSINESS CONTRACTUAL SERVICES 101-228-818-000 851.98

TOTAL - ALL FUNDS TOTAL OF 111 CHECKS 946,944.64

DATE VENDOR  AMOUNT 
5/1/2025 BCBS MICHIGAN 123,639.81$                    
5/5/2025 DTE ENERGY 29.64$                              
5/5/2025 ALERUS 104.13$                            
5/5/2025 CONSUMERS ENERGY 854.97$                            
5/5/2025 CONSUMERS ENERGY 1,407.65$                        
5/5/2025 CONSUMERS ENERGY 363.84$                            
5/5/2025 CONSUMERS ENERGY 535.80$                            



5/5/2025 CONSUMERS ENERGY 1,338.87$                        
5/5/2025 CONSUMERS ENERGY 648.27$                            
5/5/2025 DTE ENERGY 212.27$                            
5/5/2025 DTE ENERGY 601.14$                            
5/5/2025 DTE ENERGY 23.54$                              
5/5/2025 DTE ENERGY 1,900.25$                        
5/5/2025 DTE ENERGY 139.17$                            
5/5/2025 DTE ENERGY 59.57$                              
5/5/2025 DTE ENERGY 476.82$                            
5/5/2025 DTE ENERGY 29.96$                              
5/5/2025 DTE ENERGY 402.76$                            
5/5/2025 DTE ENERGY 108.54$                            
5/5/2025 DTE ENERGY 74.70$                              
5/5/2025 DTE ENERGY 17.65$                              
5/5/2025 DTE ENERGY 4,192.76$                        
5/6/2025 A D N DENTAL 25,000.00$                      
5/7/2025 PNP BILL PAYMENT 284.31$                            
5/8/2025 UNION DUES 185.84$                            
5/8/2025 MISSIONSQUARE 3,432.47$                        
5/8/2025 UNION DUES 330.00$                            
5/8/2025 UNION DUES 360.00$                            
5/8/2025 UNION DUES 680.00$                            
5/8/2025 IRS TAX PAYMENT 54,473.90$                      
5/8/2025 ALERUS 4,899.03$                        
5/8/2025 ALERUS 1,532.11$                        
5/8/2025 ALERUS 3,902.45$                        
5/8/2025 NATIONWIDE 2,076.37$                        
5/8/2025 NATIONWIDE 6,206.64$                        
5/9/2025 PNP BILL PAYMENT 279.88$                            
5/9/2025 CREDIT CARD PAYMENT 18,531.42$                      
5/13/2025 DTE ENERGY 20,625.60$                      
5/14/2025 PNP BILL PAYMENT 422.63$                            
5/15/2025 HARTFORD 357.75$                            
5/15/2025 HARTFORD 5,373.23$                        
5/16/2025 PNP BILL PAYMENT 585.82$                            
5/16/2025 DTE ENERGY 56.11$                              
5/16/2025 DTE ENERGY 741.53$                            
5/22/2025 UNION DUES 185.76$                            
5/22/2025 UNION DUES 360.00$                            
5/22/2025 UNION DUES 680.00$                            
5/22/2025 MISSIONSQUARE 4,223.27$                        
5/22/2025 IRS TAX PAYMENT 80,521.07$                      
5/22/2025 NATIONWIDE 9,058.23$                        



5/22/2025 NATIONWIDE 2,466.21$                        
5/23/2025 STATE OF MICHIGAN - PAYROLL TAX 25,342.20$                      
5/23/2025 ALERUS 5,063.28$                        
5/23/2025 ALERUS 1,415.06$                        
5/23/2025 ALERUS 8,086.70$                        
5/28/2025 PNP BILL PAYMENT 538.66$                            
5/30/2025 IRS TAX PAYMENT 15,671.63$                      
5/30/2025 IRS TAX PAYMENT 80.37$                              
5/30/2025 IRS TAX PAYMENT 1,144.45$                        

TOTAL OF ACH TRANSACTIONS 442,336.09$                    

GRAND TOTAL 1,389,280.73$                

We hereby certify that the foregoing is a true and correct list of bills and that they have been 
approved by the City Council and this is the authority to issue checks in the amounts stated and 
charge them in the various accounts.

Bridget Dean, Mayor                                         Victoria Mitchell, City Clerk



 
            M-45-25 
 
June 16, 2025 City Council Meeting 
 
 
 

Moved by Councilmember    _____________ and seconded by Councilmember        

______________ to appoint the following members to boards and commissions:  

 

Appointments 

Beautification Advisory Committee:  

Terry Meek- Appointment Approved by the Board, Term Expiring July 2028  

Jenna Hatala- Appointment Approved by the Board Expiring July 2028  

Nicole Burguess- Appointment Approved by the Board Expiring July 2028 

 

Board of Review:  

Michael Richotte- Appointment Approved by the Board Expiring July 2029 

 

Environmental Advisory Committee: 

Jason Benedict- Appointment Approved by the Board Expiring July 2028 

 

Library Board:  

Amanda Rohda - Appointment term expiring July 2030 

 

Reappointments  

Board of Review:  

Suzanne Thiede - Reappointment term expiring July 2029  

Thomas Byars - Reappointment term expiring July 2029 

 

Downtown Development Authority: 

Matteo Passalacqua- Reappointment term expiring July 2028  

Katie Forte- Reappointment term expiring July 2028  

Desiree Power-Dutcher- Reappointment term expiring July 2028 

 

Environmental Advisory Committee: 



Noel Rendleman- Reappointment Expiring July 2028  

 

Planning Commission:  

Shiloh Dahlin - Reappointment term expiring July 2028  

Lisa Kempner - Reappointment term expiring July 2028  

Josh Stapp - Reappointment term expiring July 2028 

 

Tree Board: 

 Ethan Fogle - reappointment for a term ending July 2028 

 

Zoning Board of Appeals: 

Joan Serr- Term ending- 07-2028 

Joseph C Krung- Term Ending- 07-2028 

Steve Allen- Term ending- 07-2028 

 

 

Ayes:  
 
Nays:  
 
Absent:  
 
Motion:  
 
 
 
 
 
 
 



Appointments 

Beautification Advisory Committee: 

Terry Meek- Appointment Approved by the Board, Term Expiring July 2028 
Jenna Hatala- Appointment Approved by the Board Expiring July 2028 
Nicole Burguess- Appointment Approved by the Board Expiring July 2028 

Board of Review:  
Michael Richotte- Appointment Approved by the Board Expiring July 2029   

Environmental Advisory Committee 
Jason Benedict- Appointment Approved by the Board Expiring July 2028 

Library Board 
Amanda Rohda - Appointment term expiring July 2030

Reappointments 

Board of Review: 
Suzanne Thiede - Reappointment term expiring July 2029 
Thomas Byars - Reappointment term expiring July 2029 

Downtown Development Authority 
Matteo Passalacqua- Reappointment term expiring July 2028 
Katie Forte- Reappointment term expiring July 2028.  
Desiree Power-Dutcher- Reappointment term expiring July 2028. 

Environmental Advisory Committee  
Noel Rendleman- Reappointment Expiring July 2028  

Planning Commission: 
Shiloh Dahlin - Reappointment term expiring July 2028 
Lisa Kempner - Reappointment term expiring July 2028 
Josh Stapp - Reappointment term expiring July 2028 



Tree Board 
Ethan Fogle - reappointment for a term ending July 2028 

Zoning Board of Appeals:  
Joan Serr- Term ending- 07-2028 
Joseph C Krung- Term Ending- 07-2028 
Steve Allen- Term ending- 07-2028  



Appointments 

Beautification Advisory Committee: 

Terry Meek- Appointment Approved by the Board, Term Expiring July 2028 
Jenna Hatala- Appointment Approved by the Board Expiring July 2028 
Nicole Burguess- Appointment Approved by the Board Expiring July 2028 

Board of Review:  
Michael Richotte- Appointment Approved by the Board Expiring July 2029 

Environmental Advisory Committee 
Jason Benedict- Appointment Approved by the Board Expiring July 2028 

Library Board 
Amanda Rohda - Appointment term expiring July 2030 

Reappointments 

Board of Review: 
Suzanne Thiede - Reappointment term expiring July 2029 
Thomas Byars - Reappointment term expiring July 2029 

Downtown Development Authority 
Matteo Passalacqua- Reappointment term expiring July 2028 
Katie Forte- Reappointment term expiring July 2028.  
Desiree Power-Dutcher- Reappointment term expiring July 2028. 

Environmental Advisory Committee  
Noel Rendleman- Reappointment Expiring July 2028 

Planning Commission: 
Shiloh Dahlin - Reappointment term expiring July 2028 
Lisa Kempner - Reappointment term expiring July 2028 
Josh Stapp - Reappointment term expiring July 2028 



Tree Board 
Ethan Fogle - reappointment for a term ending July 2028 

Zoning Board of Appeals:  
Joan Serr- Term ending- 07-2028 
Joseph C Krung- Term Ending- 07-2028 
Steve Allen- Term ending- 07-2028  



Name of Board or CommissionMeeting Date Name Attended Excused Absence Unexcused Absence
DDA 7/10/24 Katie Forte Yes
DDA 8/14/24 Katie Forte No Yes
DDA 9/11/24 Katie Forte Yes
DDA 10/9/24 Katie Forte Yes
DDA 11/12/24 Katie Forte Yes
DDA 12/11/24 Katie Forte Yes
DDA 1/8/25 Katie Forte Yes
DDA 1/27/25 Katie Forte Yes
DDA 2/12/25 Katie Forte Yes
DDA 3/12/25 Katie Forte Yes
DDA 4/9/25 Katie Forte Yes



Name of Board or CommissionMeeting Date Name Attended Excused Absence Unexcused Absence
DDA 7/10/24 Desiree Dutcher Yes
DDA 8/14/24 Desiree Dutcher Yes
DDA 9/11/24 Desiree Dutcher Yes
DDA 10/9/24 Desiree Dutcher Yes
DDA 11/12/24 Desiree Dutcher Yes
DDA 12/11/24 Desiree Dutcher Yes
DDA 1/8/25 Desiree Dutcher No Yes
DDA 1/27/25 Desiree Dutcher Yes
DDA 2/12/25 Desiree Dutcher Yes
DDA 3/12/25 Desiree Dutcher Yes
DDA 4/9/25 Desiree Dutcher Yes



Name of Board or CommissionMeeting Date Name Attended Excused Absence Unexcused Absence
DDA 7/10/24 Matteo Passalacqua Yes
DDA 8/14/24 Matteo Passalacqua Yes
DDA 9/11/24 Matteo Passalacqua Yes
DDA 10/9/24 Matteo Passalacqua Yes
DDA 11/12/24 Matteo Passalacqua Yes
DDA 12/11/24 Matteo Passalacqua Yes
DDA 1/8/25 Matteo Passalacqua Yes
DDA 1/27/25 Matteo Passalacqua Yes
DDA 2/12/25 Matteo Passalacqua Yes
DDA 3/12/25 Matteo Passalacqua Yes
DDA 4/9/25 Matteo Passalacqua Yes



Name of Board or CommissionMeeting Date Name Attended Excused Absence 
Library Board 6/26/2024 Carol Hermann Yes
Library Board 6/26/2024 Amanda Rohda Yes
Library Board 6/26/2024 Rita Van Brandeghen Yes
Library Board 6/26/2024 Jordan Paterra Yes
Library Board 6/26/2024 Margaret McGee Yes
Library Board 7/17/2024 Carol Hermann Yes
Library Board 7/17/2024 Amanda Rohda Yes
Library Board 7/17/2024 Rita Van Brandeghen Yes
Library Board 7/17/2024 Jordan Paterra (last meeting) Yes
Library Board 7/17/2024 Margaret McGee Yes
Library Board 8/21/2024 Carol Hermann Yes
Library Board 8/21/2024 Amanda Rohda Yes
Library Board 8/21/2024 Rita Van Brandeghen Yes
Library Board 8/21/2024 Margaret McGee Yes
Library Board 8/21/2024 Vacant
Library Board 9/18/2024 Carol Hermann Yes
Library Board 9/18/2024 Amanda Rohda Yes
Library Board 9/18/2024 Rita Van Brandeghen Yes
Library Board 9/18/2024 Margaret McGee Yes
Library Board 9/18/2024 Christina Grimm Yes
Library Board 10/16/2024 Carol Hermann Yes
Library Board 10/16/2024 Amanda Rohda No Yes
Library Board 10/16/2024 Rita Van Brandeghen Yes
Library Board 10/16/2024 Margaret McGee No Yes
Library Board 10/16/2024 Christina Grimm Yes
Library Board 11/20/2024 Carol Hermann Yes
Library Board 11/20/2024 Amanda Rohda Yes
Library Board 11/20/2024 Rita Van Brandeghen No Yes
Library Board 11/20/2024 Margaret McGee Yes
Library Board 11/20/2024 Christina Grimm Yes
Library Board 1/15/2025 Carol Hermann Yes



Library Board 1/15/2025 Amanda Rohda Yes
Library Board 1/15/2025 Rita Van Brandeghen Yes
Library Board 1/15/2025 Margaret McGee No Yes
Library Board 1/15/2025 Christina Grimm Yes
Library Board 3/19/2025 Carol Hermann Yes
Library Board 3/19/2025 Amanda Rohda Yes
Library Board 3/19/2025 Rita Van Brandeghen Yes
Library Board 3/19/2025 Margaret McGee Yes
Library Board 3/19/2025 Christina Grimm Yes



Unexcused Absence



Name of Board or Commission Meeting Date Name Attended Excused Absence Unexcused Absence
Planning Commission 7.23.24 Lisa Kempner Yes

8.27.24 Meeting Cancelled
9.24.24 Lisa Kempner Yes
10.22.24 Lisa Kempner Yes
11.26.24 Lisa Kempner Yes
12.17.24 Lisa Kempner Yes
1.28.25 Lisa Kempner Yes
2.25.25 Meeting Cancelled

Planning Commission 7.23.24 Josh Stapp Yes
8.27.24 Meeting Cancelled
9.24.24 Josh Stapp Yes
10.22.24 Josh Stapp Yes
11.26.24 Josh Stapp No Yes
12.17.24 Josh Stapp Yes
1.28.25 Josh Stapp Yes
2.25.25 Meeting Cancelled

Planning Commission 7.23.24 Shiloh Dahlin Yes
8.27.24 Meeting Cancelled
9.24.24 Shiloh Dahlin Yes
10.22.24 Shiloh Dahlin No Yes
11.26.24 Shiloh Dahlin Yes
12.17.24 Shiloh Dahlin Yes
1.28.25 Shiloh Dahlin Yes
2.25.25 Meeting Cancelled



Name of Board or CommissionMeeting Date Name Attended Excused Absence 
ZBA 7/8/2024 Joann Serr Yes

8/13/2024 Joann Serr Yes
9/9/2024 Cancelled

10/14/2024 Joann Serr Yes
11/12/2024 Cancelled
12/9/2024 Cancelled
1/13/2025 Joann Serr Yes
2/10/2025 Cancelled
3/10/2025 Cancelled

ZBA 7/8/2024 Joseph V Krug Yes
8/13/2024 Joseph V Krug Yes
9/9/2024 Cancelled

10/14/2024 Joseph V Krug Yes
11/12/2024 Cancelled
12/9/2024 Cancelled
1/13/2025 Joseph V Krug Yes
2/10/2025 Cancelled
3/10/2025 Cancelled

ZBA 7/8/2024 Steve Allen Yes
8/13/2024 Steve Allen Yes
9/9/2024 Cacelled

10/14/2024 Steve Allen Yes
11/12/2024 Cancelled
12/9/2024 Cancelled
1/13/2025 Steve Allen Yes
2/10/2025 Cancelled
3/10/2025 Cancelled



Unexcused Absence



M-46-25

June 16, 2025 City Council Meeting 

Moved by Councilmember    _____________ and seconded by Councilmember      

______________ to appoint Deputy City Manager for Public Services Shawn Young as the City of 

Berkley’s representative and Superintendent of Public Works Adam Wozniak as the alternate 

representative to the Southeastern Oakland County Resource Recovery Authority (SOCRRA) 

Board of Trustees for the fiscal year ending on June 30, 2026; and instruct the City Clerk to send a 

copy of this motion to the SOCRRA Board. 

Ayes:  

Nays: 

Absent: 

Motion: 





 
            M-47-25 
 
June 16, 2025 City Council Meeting 
 
 
 

Moved by Councilmember    _____________ and seconded by Councilmember        

______________ to appoint Deputy City Manager for Public Services Shawn Young as the City of 

Berkley’s representative and Superintendent of Public Works Adam Wozniak as the alternate 

representative to the Southeastern Oakland County Water Authority (SOCWA) Board of Trustees 

for the fiscal year ending on June 30, 2026; and instruct the City Clerk to send a copy of this 

motion to the SOCWA Board. 

 

Ayes:  
 
Nays:  
 
Absent:  
 
Motion:  
 
 
 
 
 
 
 





M-48-25

June 16, 2025 City Council Meeting 

Moved by Councilmember    _____________ and seconded by Councilmember      

______________ to approve the utilization of a WRC contract with additional City of Berkley 

specifications for water service line material verification work related to the TMF grant. 

Ayes: 

Nays: 

Absent: 

Motion: 



 
 

 
MEMORANDUM 

To:  Mayor Dean and City Council 
From:  Shawn Young, Director of Public Works 
  
Date:  June 3rd, 2025 
Subject: Oakland County WRC Cooperative Contract for Lead Service Verification 
 
 
Madam Mayor and Members of City Council,  
 
Background 
Earlier in the year the City of Berkley applied for a TMF grant to help cover the costs of EGLE mandated 
service line verification work. We were recently notified that our application has been approved and 
can expect roughly $570,000 in financial assistance to perform this work. Due to staffing concerns we 
are looking to hire an outside contractor to perform some of this work.  
 
Summary 
 

• The City of Berkley is set to receive roughly $570,000 in funding as part of this grant. 
• There are no matching funds required with this grant.   
• The plan is to complete this work using out using outside contractors, internal staff force 

accounts and HRC assistance but there would be the chance that we would need additional 
assistance depending on staffing and workloads.  

• Roughly 320 Service lines will be physically verified with this project.  
• There is already a cooperative contract with D’Angelo Brothers through Oakland County WRC 

that we are recommending we utilize for outside assistance.  
• We have been very happy with both the Lead Service Replacement and Emergency Utility 

Repairs he D’Angelo Brothers has performed for us in the past.  

 
 
Recommendation 
It is my recommendation that City Council authorizes the use of Oakland County WRC Cooperative 
Contract with D’Angelo Brothers for Lead Service Verification Activities utilizing the additional City of 
Berkley Specifications.  



 
 
 
 

CITY OF BERKLEY 
 

OAKLAND COUNTY, MICHIGAN 
 
 
 

SPECIFICATIONS FOR: 
 
 

WATER SERVICE LINE VERIFICATION PROGRAM 
 

 
 

 

 
 

 
 
 
 
 
 

May 2025 
 
 
 

HRC JOB NO. 20240280 
 
 

 
 
 
 

555 Hulet Drive • P.O. Box 824 
Bloomfield Hills, Michigan 48303-0824 
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CITY OF BERKLEY 
WATER SERVICE LINE VERIFICATION PROGRAM 

 
BID SHEET 

 
BASE CONTRACT 
             

# Item Quantity Unit Unit Price Total Cost 
WATER SERVICE LINE REPLACEMENT PROGRAM BASE CONTRACT 
1 Service Line Material Verification, Curb Stop EA 320 $ 710.00 $227,200,00 

2 
Additional Service Line Material Verification, Curb Stop 
(As Needed) 

EA 20 $ 250.00 $5,000.00 

3 Sewer Cleanout, Repair (As Needed) EA 38 $ 200.00 $7,600.00 

4 
1 inch Brass Curb Stop CTW or Flare Copper/CTS or 
Flare Copper (As Needed) 

EA 36 $ 655.00 $23,580.00 

5 
6' Curb Valve Box, including Stainless Steel Rod (As 
Needed) 

EA 36 $ 595.00 $21,420.00 

6 Driveway and Sidewalk, Rem (As Needed) SYD 144 $ 10.00 $1,440.00 

7 
Turf Grass Repair - Rough and Finish Grade, apply 3" 
Topsoil and Sod 

SYD 1140 $ 20.00 $13,600.00 

8 
Turf Grass Repair - Rough and Finish Grade, apply 3" 
Topsoil and Mulch Blanket 

SYD 1140 $ 18.00 $12,240.00 

9 Irrigation System Repair EA 18 $ 100.00 $1,800.00 
10 Maintenance Aggregate, 21AA (As Needed) TON 61 $ 38.00 $2,318.00 

11 
Non Reinforced Concrete Driveways and Sidewalks, 
MDOT P1 (As Needed) 

CYD 22 $ 675.00 $14,850.00 

12 R.O.W. Permit Allowance LSUM 1 $ 500.00 $500.00  
TOTAL AMOUNT OF BASE CONTRACT 

   
$331,548.00 

        
NOTE: The Contractor hereby acknowledges that the unit prices quoted represent all labor, and materials 
necessary to perform and complete the work in accordance with the OAKLAND COUNTY AS-NEEDED 
WATER SERVICE LINE MATERIAL VERIFICATION PROGRAM (CON10134) and the 
requirements of applicable regulatory agencies and accordance with the intent, extent and scope of work so 
described in the Contract Documents.  All related items of work necessary to complete the project which are 
not detailed above, shall be incidental to the construction of the project. 

The Contractor hereby affirms that the site of work has been inspected and further declares that no charges in 
addition to the individual unit prices described above shall be made on account of any job circumstances or 
field conditions which were present and/or ascertainable prior to initiating the Agreement. 

 

SIGNED AND SEALED THIS   DAY OF  , 2024. 

 

MAILING ADDRESS: 

 30836 W. 8 Mile   D’Angelo Brothers  
  Firm Name 

 Farmington Hills, MI 48336    
  Representative 

 248-515-1942    
Telephone / Fax Number  Authorized Signature 

    
Email Address  Title 



 
  

 
CONTRACT 

 
ARTICLES OF AGREEMENT, made and entered into this date   
  
by and between:  
    
       City of Berkley  
 
      3338 Coolidge Hwy, Berkley, MI 48072  
                
party of the first part, hereinafter called the "Owner" and                 
 
      D’Angelo Brothers, Inc.                                              of  

      30750 West Eight Mile Road___  , in the   City of Farmington Hills                                        

County of   Oakland                          , and State of           Michigan         , party of the second part,  
 

hereinafter called the Contractor, to wit:  
 

(1) That the Insurance Requirements, Performance Bond, Labor and Material Bond, 
Maintenance and Guarantee Bond and the Oakland County As-Needed Water Service Line 
Material Verification Program (WRC CON10134) Contract Documents, hereto attached or 
referred to and identified as WATER SERVICE LINE MATERIAL VERIFICATION 
PROGRAM: the shall be and hereby made a part of this Agreement and Contract.  
 
(2) That the party of the second part, under penalty of bond attached, shall furnish all 
labor, materials and appurtenances necessary, and do all the work as set forth in the Bid Sheet 
and according to the specifications, plans, etc. which have hereinbefore been made a part of 
this Contract in a manner, time and place, all and singular, as herein set forth.  

   
IN CONSIDERATION WHEREOF, said party of the first part, for it and its successors, promises and 
agrees to pay to said party of the second part, the sum provided in the attached Bid Sheet. 

For Three hundred and thirty-one thousand, five hundred forty-eight and 00/100 Dollars      ($331,548.00)  
including additions and deductions as provided therein all in the time and manner provided in the 
Contract Documents.  

 
For the faithful performance of all and singular of the stipulations, terms and conditions of this 
agreement, said parties respectfully bind themselves, their successors, their heirs, executors, 
administrators and assigns.  
 
  



 
  

 
IN WITNESS WHEREOF, the parties have hereunto set their hands, in duplicate, the day and year 
first above written.  
   
   
   
WITNESS:                                   PARTY OF THE FIRST PART:  
   
___________________________________              City of Berkley______________________ 
     
____________________________________ by __________________________________  
                                                 Shawn Young, DPW Director    
   

                                      
   
   
   
WITNESS:                                 PARTY OF THE SECOND PART:  
   
____________________________________        D’ANGELO BROTHERS, INC.   
            
       
   

by __________________________________  
            Authorized Signature 
   
                                                 __________________________________  
         Print Authorized Signature 
 
           __________________________________ 
        Title of Authorized Signature 
   
During the course of this Contract, the Contractor responsible may be reached at the following phone 
numbers:  
   
Day-time contact number:         
 
24-hour emergency number:        
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PERFORMANCE BOND 
 
 

 KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned     
 
  D’Angelo Brothers, Inc.  
 
 30836 W. 8 Mile  
 
 Farmington Hills, MI 48336  as Principal, 
 
and    
 
   
 
of    as Sureties, 
 
are hereby held and firmly bound unto the    “Owner”  
 
 City of Berkley  
 
 3338 Coolidge Hwy, Berkley, MI 48072  
 
   
 
   
 
in the full and just sum ofThree hundred and thirty-one thousand, five hundred forty-eight and 00/100  Dollars 
 
(($331,548.00 )  for the payment of which well and truly to be made, we hereby jointly and severally  
 
bind ourselves, our heirs, executors, administrators, successors and assigns. 
 
Signed and sealed this                     day of                                       20___. 
 
The condition of the above obligation is such that if said   
 
 .  
 
   
 
shall well and faithfully do and perform the things agreed by    It  
to be done and performed by the annexed contract, according to the terms thereof, then this obligation shall be 
void; otherwise, the same shall remain in full force and effect. 
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It is mutually understood and agreed that in cases where changes are required, either by order of the Engineer, 
or Owner, or by mutual agreement, such changes or changes shall not modify, discharge or release this bond. 
 
  
 (A Michigan Corporation)  
 
   (Seal) 
 
   
 
   (Seal) 
 Principal 
 
   
 
   (Seal) 
 
   
 
   (Seal) 
 Surety 
 
Signed, Sealed and Delivered 
in the Presence of: 
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LABOR AND MATERIAL BOND 
 
 KNOW ALL MEN BY THESE PRESENTS, That we     
 
  D’Angelo Brothers, Inc.  
 
 30836 W. 8 Mile  
 
of  Farmington Hills, MI 48336  hereinafter called the Principal, 
 
and    
 
   
 
hereinafter called the Surety, are held and firmly bound unto   

  

in the sum of  

 Three hundred and thirty-one thousand, five hundred forty-eight and 00/100  
 
   Dollars ($331,548.00) 
 
to the payment whereof, well and truly to be made, we bind ourselves, our heirs, executors, administrators, 

successors and assigns, jointly and severally, firmly by these presents. 

 
Sealed with our seals and dated this       day of 
 
  , A.D., 20__. 
 
 WHEREAS, The above named Principal has entered into a contract with    
 
 City of Berkley  
 
dated the      day of                                     , A.D., 20___, wherein said Principal has covenanted and 
agreed as follows, to-wit: 
 
To furnish all the labor and material  
 
 Water Service Line Verifications   
 
   
 
 HRC Job No. 20240280  
 
 AND WHEREAS, This bond is given in compliance with and subject to the provisions of Act No. 213 
of the Public Acts of Michigan, for the year 1963, and as may be amended by other Public Acts of Michigan. 
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 NOW, THEREFORE, The condition of this obligation is such that if payment shall be made by the 
Principal to any Subcontractor or by him or any Subcontractor as the same may become due and payable of all 
indebtedness which may arise from him to a Subcontractor or party performing labor or furnishing materials or 
supplies or any Subcontractor to any person, firm or corporation on account of any labor performed or materials 
or supplies furnished in the performance of said contract, then this obligation shall be void; otherwise, the same 
shall be in full force and effect. 
 
 AND PROVIDED, That any alterations which may be made in the terms of said contract, or in the work 
to be done under it, or the giving by the party of the first part to said contract, of any extension of time for the 
performance of said contract, or any other forbearance on the part of either party to the other, shall not in any 
way release the Principal and the Surety, or either of them, their heirs, executors, administrators, successors or 
assigns from any liability hereunder, notice to the Surety of any alteration, extension, or forbearance being 
hereby waived. 
 
  
 (A Michigan Corporation)  
 
 By:   
 
   
 
   
 Principal 
 
   
 
   
 
   
 
   
 Surety 
 
Signed, Sealed and Delivered 
in the Presence of: 
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MAINTENANCE AND GUARANTEE BOND 
 
 
 KNOW ALL MEN BY THESE PRESENTS, That we  
 
 D’Angelo Brothers, Inc.   
 
 30836 W. 8 Mile  
 
 Farmington Hills, MI 48336  
 
as Principal, and     
 
   
 
are held and firmly bound unto  City of Berkley, 3338 Coolidge Hwy, Berkley, MI 48072  
 
in the sum of Three hundred and thirty-one thousand, five hundred forty-eight and 00/100 Dollars 
($331,548.00) 
 
good and lawful money of the United States of America, to be paid to the Owner  
its legal representatives and assigns, and we bind ourselves, our heirs, executors, administrators, successors and 
assigns, and each and every one of them jointly and severally, firmly by these presents. 
 
SEALED WITH OUR SEALS AND DATED THIS             DAY OF                     A.D., 20___. 
 
WHEREAS, the above named principal has entered into a certain written contract with the  
 City of Berkley, 3338 Coolidge Hwy, Berkley, MI 48072  
dated this      day of               A.D., 20__, where in the said principal covenanted and agreed as follows, to wit: 
 
for the:   
 
 Water Service Line Verification  
 
   
 
HRC Job No. 20240280  
 
NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH, that by and under such contract, 
the above named principal has agreed with the _CITY OF SYLVAN LAKE that for a period of ONE (__1_) 
year(s) from the date of approval of the Final Estimate, to keep in good order and repair any defect in all the 
work done under said contract, either by the principal, his subcontractors, or his material suppliers, that may 
develop during said period due to improper materials, defective equipment, workmanship or arrangements, and 
any other work affected in making good such imperfections, all to be made good without expense to the Owner, 
(excepting only such part or parts of said work as may have been disturbed without the consent or approval of 
the principal after the final acceptance of the work), and whenever directed so to do by the Owner, by notice 
served in writing, either personally or by mail, on the principal at    
     



CITY OF BERKLEY MAINTENANCE AND GUARANTEE BOND 
WATER SERVICE LINE VERIFICATIONS 00630 / 2 
 
 
 

 
Hubbell, Roth & Clark, Inc. 
 Job 20240280 

y
:
\
2
0
2
4
0
2
\
2
0
2
4
0
2
8
0
\
0
3
_
s
t
u
d
i
e
s
\
w
o
r
k
i
n
g
\
s
p
e
c
s
\
0
0
6
3
0
_
m
a
i
n
t
e
n
a
n
c
e
_
a
n
d
_
g
u
a
r
a
n
t
e
e
_
b
o
n
d
_
r
2
0
1
0
1
0
1
1
.
d
o
c
x     
0
5
/
2
2
/
2
5 
3
:
2
7
:
2
2 
P
M 

or  , its legal representatives, or successors, or on 
the surety at   
to proceed at once to make such repairs as directed by the   Owner   and in case of failure to do so within one 
(1) week from the date of service of such notice, or within reasonable time not less than one (1) week, as shall 
be fixed in said notice, then the   Owner   shall have the right to purchase such materials and employ such labor 
and equipment as may be necessary for the purpose, and to undertake, do and make such repairs, and charge the 
expense thereof to, and be fully reimbursed for same from said principal or surety.  If any repair is necessary to 
be made at once to protect life and property, the   Owner   may take immediate steps to repair or barricade such 
defects without notice to the contractor.  In such case the   Owner   shall not be held to obtain the lowest figures 
for the doing of the work, or any part thereof, but all sums actually paid therefor shall be charged to the principal 
or surety.  In this connection the judgment of the   Owner   is final and conclusive. 
 
If the principal for a period of one (1) year from the date of approval of a Final Estimate, shall keep the work so 
constructed under the contract in good order and repair, excepting only such parts of said work which have been 
disturbed without the consent or approval of the principal after the final acceptance of same, and whenever notice 
is given as hereinbefore specified, at once proceed to make the repair as the notice directs, or reimburse the   
Owner   for any expenses incurred by it in making such repairs should the principal or surety fail to do so, then 
the above obligation shall be void; otherwise, it will remain in full force and effect. 
 
IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed by their respective 
authorized officers this                   day of                                      , 20__. 
 
  
Signed, Sealed and Delivered   
in the Presence of:   “Principal” 
 
    (L.S.) 
Witness 
 
    (L.S.) 
Witness “Surety” 
 
    (L.S.) 
Witness 
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SECTION 00800 

GENERAL SUPPLEMENTARY CONDITIONS 

PART 1 INSURANCE 

1.1 Insurance Required of the Contractor 

A. Prior to commencement of the work, the Contractor and its subcontractors and subconsultants 
(Contractor) shall procure and maintain at their own expense during the duration of the project 
such insurance as will protect them, the Owner, and the Engineer from claims, directly or 
indirectly arising out of or associated with the work described in this contract and performed 
by the Contractor, Subcontractor(s) or Sub-Subcontractor(s) meeting or exceeding the policies 
and requirements set forth below. 

B. The obligation of the Contractor to provide the insurance herein specified shall not limit in any 
way the liability or obligations assumed by the Contractor hereunder.   
1. All insurance required herein are the minimum types and amounts required for 

compliance with this Contract but shall not in any way be construed as the full 
amounts and types of insurance necessary to adequately protect the Contractor or 
others, nor its obligations to Contractor as provided for in this Contract or otherwise, 
and Contractor shall be solely responsible for any deficiencies thereof.   

2. It is Contractor’s sole obligation to determine and implement any other types or 

amounts of insurance necessary to protect Contractor’s obligations and interests.   
3. The types and amounts of any insurance required herein shall not serve to limit the 

total liability of the Contractor under any warranty or indemnity provision of this 
Contract or any other obligation Contractor may have to Owner and/or Engineer.   

C. All insurance required of Contractor herein shall provide a separation of insured clause. 

D. In the event the Contractor or its insurance carrier defaults on any obligations hereunder, 
Contractor agrees that they will be liable for all reasonable expenses and attorneys' fees 
incurred by Owner and/or Engineer to enforce the provisions hereunder. 

E. Irrespective of the requirements for insurance to be secured and maintained by the Contractor 
hereunder, the insolvency, bankruptcy or failure of any insurance company carrying insurance 
of Contractor or the failure of any insurance company to pay claims accruing, shall not affect, 
negate or waive any of the provisions of the Contract including, without exception, the 
indemnity obligations of Contractor. 

1.2 Worker's Compensation Insurance 

A. Worker's Compensation insurance including Employer's Liability to cover employee injuries 
or disease compensable under the Workers' Compensation Statutes of the states in which work 
is conducted under this Contract or disability benefit laws, if any. 

B. Self-insurance plans approved by the regulatory authorities in the state in which work on this 
project is performed are acceptable. 
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1.3 Comprehensive General Liability 

A. A Comprehensive General Liability policy to cover bodily injury to persons other than 
employees and for damage to tangible property, including loss of use thereof, including the 
following exposures: 
1. All premises and on-going operations 
2. Explosion, collapse, and underground damage 
3. Contractor’s Protective coverage for independent contractors or subcontractors 

employed by him. 
4. Contractual Liability, including attorney’s fees assumed under this Agreement, which 

shall be payable in addition to the limits of liability.  
5. Personal and advertising injury.  
6. Products and Completed Operations coverage.  This coverage shall extend through the 

contract guarantee period. 

B. Additional Insured Requirements: 
1. Coverage shall be Primary and Non-contributory and Waiver of Subrogation in favor 

of the Owner and Engineer applies and shall be on an occurrence form. 
2. The policy shall include an endorsement which includes the following as additional 

insured’s:  
a. The Owner, their council, members, Board members, public officials, 

consultants, agents, and employees. 
b. The “Engineer” 
 Hubbell, Roth & Clark, Inc. 
 Bloomfield Hills, Michigan 
 Their owners, directors, officers, consultants, agents, and employees 

c. The Oakland County Water Resources Commissioner’s Office, their officials, 

directors, officers, consultants, agents, and employees. 

1.4 Comprehensive Automobile Liability 

A. A Comprehensive Automobile Liability policy to cover bodily injury and property damage 
arising out of the ownership, maintenance, or use of any motor vehicle, including owned, 
non-owned and hired vehicles and including Michigan “No Fault” coverage. 

B. Additional Insured Requirements: 
1. Coverage shall be Primary and Non-contributory and Waiver of Subrogation in favor 

of the Owner and Engineer applies and shall be on an occurrence form. 
2. The policy shall include an endorsement which includes the following as additional 

insured’s:  
a. The Owner, their council, members, Board members, public officials, 

consultants, agents, and employees 
b. The “Engineer” 
 Hubbell, Roth & Clark, Inc. 
 Bloomfield Hills, Michigan 
 Their owners, directors, officers, consultants, agents, and employees 

c. The Oakland County Water Resources Commissioner’s Office, their officials, 

directors, officers, consultants, agents, and employees. 
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1.5 Owner's & Contractors Protective Liability Policy 

A. The Contractor shall purchase for the Owner, a separate Owner's Protective Liability policy to 
protect the Owner, the Engineer, their consultants, agents, employees, and such public 
corporations in whose jurisdiction the work is located, for their contingent liability for work 
performed by the Contractor under this contract. 

B. Purchase the Owner's Protective Liability policy in the Owner’s name. 

C. Additional Insured Requirements: 
1. The policy shall include an endorsement which includes the following as additional 

insured’s:  
a. The “Engineer” 
 Hubbell, Roth & Clark, Inc. 
 Bloomfield Hills, Michigan 
 Their owners, directors, officers, consultants, agents, and employees 

b. The Oakland County Water Resources Commissioner’s Office, their officials, 

directors, officers, consultants, agents, and employees. 

1.6 Builder's Risk-Installation Floater 

A. Purchase a Builder's Risk-Installation Floater in a form acceptable to the Owner which shall 
include, as named insured, (a) the Contractor, (b) all Subcontractors, (c) all 
Sub-Subcontractors, (d) the Owner, and the Engineer, as their respective interests may prove 
to be at the time of loss, covering insurable property which is the subject of this contract. 

B. Coverage shall be affected on an "All Risk" form including, but not limited to, the Perils of 
fire, wind, flood, vandalism, collapse, theft and earthquake, with exclusions normal to the 
cover. 

C. Procure the policy in an amount equal to the value of the goods to be transported and installed 
(building materials, components), plus the value of subsequent Contract Modifications and 
cost of materials supplied or installed by others, comprising the total value for the entire 
Project at the site on a replacement cost basis as of the time of any loss. 
1. Coverage is to apply while property is in transit to the installation site, while stored at 

a temporary location awaiting installation at the work site, during loading and 
unloading as well as the course of installation until completed, for the benefit of the 
Owner, the Contractor and Subcontractors, as their interests may appear. 

D. Maintain insurance, unless otherwise provided in the Contract or otherwise agreed in writing 
by all persons and entities who are beneficiaries of such insurance, until final completion or 
until no person or entity other than the Owner has an insurable interest in the Project, 
whichever is later.  

E. Upon request, provide a copy of the policy for review by the Owner.  
1. If the Owner believes additional coverage is necessary, the Owner shall notify the 

Contractor in writing as soon as reasonably possible. 
2. The policy shall contain no exclusion for loss or damage caused by the perils of theft, 

vandalism, malicious mischief, collapse, earthquake, flood, windstorm, testing and 
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startup, and debris removal including demolition occasioned by enforcement of any 
applicable Laws and Regulations. 

F. The Contractor may arrange for such deductibles as it deems to be within his ability to 
self-assume, but Contractor will be held solely responsible for the amount of such deductible 
and for any coinsurance penalties. 

G. Any insured loss shall be adjusted with the Owner and the Contractor and paid to the Owner 
and Contractor as trustee for the other insured. 

1.7 Umbrella or Excess Liability 

A. The Contractor is granted the option of arranging coverage under a single policy for the full 
limit required or by a combination of underlying policies with the balance provided by an 
Excess or Umbrella Liability policy equal to the total limit(s) requested. 

B. Umbrella or Excess policy wording shall be at least as broad as the primary or underlying 
policy(ies) and shall apply both to the Contractor's general liability and to his automobile 
liability insurance. 

C. Additional Insured Requirements: 
1. Coverage shall be Primary and Non-contributory and Waiver of Subrogation in favor 

of the Owner and Engineer applies and shall be on an occurrence form. 
2. The policy shall include an endorsement which includes the following as additional 

insured’s:  
a. The Owner, their council, members, Board members, public officials, 

consultants, agents, and employees 
b. The “Engineer” 
 Hubbell, Roth & Clark, Inc. 
 Bloomfield Hills, Michigan 
 Their owners, directors, officers, consultants, agents, and employees 

c. The Oakland County Water Resources Commissioner’s Office, their officials, 

directors, officers, consultants, agents, and employees. 

1.8 Pollution Liability 

A. Where such an exposure may potentially exist, as determined by the Owner, the Contractor 
shall provide coverage in a form acceptable to the Owner from pollution exposures that are not 
covered by standard commercial general liability policies that can create losses and/or 
damages that include but are not limited to claims for bodily injury, property damage and 
cleanup costs. 

B. Additional Insured Requirements: 
1. Coverage shall be Primary and Non-contributory and Waiver of Subrogation in favor 

of the Owner and Engineer applies and shall be on an occurrence form. 
a. Contractor waives their rights of subrogation in favor of the Additional 

Insureds unless prohibited by State law. 
2. The policy shall include an endorsement which includes the following as additional 

insured’s:  
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a. The Owner, their council, members, Board members, public officials, 
consultants, agents, and employees 

b. The “Engineer” 
 Hubbell, Roth & Clark, Inc. 
 Bloomfield Hills, Michigan 
 Their owners, directors, officers, consultants, agents, and employees 

c. The Oakland County Water Resources Commissioner’s Office, their officials, 

directors, officers, consultants, agents, and employees. 

1.9 Professional Liability 

A. Where such an exposure may potentially exist, as determined by the Owner, the Contractor 
shall procure, maintain and pay for such insurance as will protect against claims for bodily 
injury or death, or for damage to property (including loss of use) and loss or damage resulting 
from professional errors and omissions, which may arise out of operations by Contractor or by 
its design consultants or by anyone employed by any of them, or by anyone for whose acts any 
of them may be liable.   
1. Such insurance shall not be less than the greater of coverages and limits of liability 

specified herein, any coverages and limits of liability specified in the Contract or 
coverages and limits required by law 

2. Coverage shall be sufficient to cover all services provided or procured for the 
Job/Project and, if on a claims-made form, with either a continuation of coverage or 
an extended reporting period of no less than six years following completion of the 
services.   

3. If the professional liability policy is written on a claims made basis, the retroactive 
date shall be prior to the start of any professional or design services.   

4. All renewal policies during this period shall maintain the same retroactive date. 

B. Contractor shall require its design consultants to procure and maintain, from insurance 
companies authorized to do business in the state in which the Job/Project is located, the 
insurance coverages set forth in this Contract. 

C. Any professional liability insurance shall specifically delete any design build or similar 
exclusions that could compromise coverages because of the design build delivery of the 
Job/Project. 

D. Additional Insured Requirements: 
1. Coverage shall be Non-contributory. 
2. The policy shall include an endorsement which includes the following as additional 

insured’s:  
a. The Owner, their council, members, Board members, public officials, 

consultants, agents, and employees 
b. The “Engineer” 
 Hubbell, Roth & Clark, Inc. 
 Bloomfield Hills, Michigan 
 Their owners, directors, officers, consultants, agents, and employees 
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1.10 Railroad Protective Liability 

A. Where such an exposure exists, as determined by the Owner, the Contractor shall provide 
coverage in the name of each railroad company having jurisdiction over rights-of-way across 
which work under the contract is to be performed. 

B. Additional Insured Requirements: 
1. Coverage shall be Primary and Non-contributory and Waiver of Subrogation applies. 
2. The policy shall include an endorsement which includes the following as additional 

insured’s:  
a. The Owner, their council, members, Board members, public officials, 

consultants, agents, and employees 
b. The “Engineer” 
 Hubbell, Roth & Clark, Inc. 
 Bloomfield Hills, Michigan 
 Their owners, directors, officers, consultants, agents, and employees 

1.11 Limits of Liability 

A. The required minimum limits of insurance coverage shall be not less than the following and 
shall not in any way restrict or diminish the Contractor’s liability under this Contract;   
1. Workers’ Compensation 
Coverage A – Compensation .................. Statutory 
Coverage B – Employer’s Liability ........ $1,000,000 
2. Comprehensive General Liability 
Bodily Injury and Property Damage ....... $1,000,000        Each Occurrence  
Combined Single Limit ........................... $2,000,000        Per Job Aggregate 
 ................................................................ $2,000,000       Completed Operations Aggregate 
3. Comprehensive Automobile Liability 
Bodily Injury and Property Damage ....... $1,000,000       Each Accident 
Combined Single Limit 
4. Owner’s Protective 
Bodily Injury and Property Damage ....... $1,000,000       Per Occurrence 
Combined Single Limit ........................... $1,000,000       Aggregate 
5. Builder’s Risk & Installation Floater       Cost to replace at time of loss 
6. Umbrella or Excess Liability $2,000,000       Per Occurrence 
 ................................................................ $2,000,000 (min)      Aggregate (b) 
7. Pollution Liability $2,000,000       Per Occurrence 
 ................................................................ $2,000,000       Aggregate 
8. Professional Liability $2,000,000       Per Claim/Occurrence 
 ................................................................ $2,000,000       Aggregate 
9. Railroad Protective Liability (refer to permit)       Per Occurrence 
 ................................................................ (refer to permit)       Aggregate 
10. Coverage under Article 1.11.A.7 and Article 1.11.A.8 may be procured through a 

Combined Professional Liability and Pollution Liability insurance policy with 
combined policy limits not less than the aggregate sum of the policies required by the 
Contract. 

11. Insurance - Other Requirements 
a. Notice of Cancellation or Intent Not to Renew: Policies will be endorsed to 

provide; 
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1) At least 30 days written notice shall be given to the Owner and to the 
Engineer, of cancellation of, material change, or intent not to renew 
(see sample endorsements which follow this Section). 

2) At least 10 days' written notice for cancellation for non-payment of 
premium. 

b. Umbrella or Excess Liability General Aggregate value shall reflect the as-bid 
construction cost of the project.   

c. Owner reserves the right to require Contractor to provide and maintain 
additional coverages in the event that the particular work or service involves 
unusual risks or a change in the characteristics of the risks subject to this 
Contract. 

1.12 Evidence of Coverage 

A. Certificates of Insurance shall be filed with the Owner and Engineer prior to commencement 
of any work or services.   
1. All Certificates of Insurance shall be in a form acceptable to Owner and Engineer and 

shall provide satisfactory evidence that Contractor has complied with all insurance 
requirements.   

2. Neither the Owner nor Engineer shall be obligated to review such certificates or other 
evidence of insurance, or to advise Contractor of any deficiencies in such documents, 
and receipt thereof shall not relieve Contractor from, nor be deemed a waiver of any 
right to enforce the terms of Contractor’s obligations hereunder.   

3. Owner and Engineer shall have the right to examine any policy under which it is 
required to be listed as an additional insured. 

B. The Owner reserves the right to request complete copies of policies if deemed necessary to 
ascertain details of coverage not provided by certificates. 

C. Such policy copies shall be "Originally Signed Copies," and so designated. 
1. Insurance Required for the Contractor 

a. Workers' Compensation and Employers' Liability  
b. Comprehensive General Liability-including: 

1) All premises and on-going operations. 
2) Explosion, collapse and underground damage. 
3) Contractor's Protective. 
4) 4. Contractual Liability, including attorney’s fees assumed 

under this Agreement, which shall be payable in addition to the limits 
of liability Personal and advertising injury. 

5) Products and Completed Operations 
c. Comprehensive Automobile Liability - including owned, non-owned and hired 

vehicles and Michigan “No Fault” coverage. 
d. Umbrella or Excess Liability. 
e. Builders Risk Installation Floater 
f. Pollution Liability 

2. Insurance Required for the Owner 
a. Owners' and Contractor’s Protective Liability Policy which names as 

additionally insured the Engineer, their consultants, agents, employees, and 
such public corporations in whose jurisdiction the work is located.   

b. Refer to sample endorsements which follow this Section. 
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1.13 Qualification of Insurers 

A. In order to determine financial strength and reputation of insurance carriers, all companies 
providing the coverages required shall be licensed or approved by the Insurance Bureau of the 
State of Michigan and shall have a financial rating no lower than XI and a policyholder's 
service rating no lower than A as listed in A. M. Best's Key Rating Guide, current edition. 

B. Companies with ratings lower than A;XI will be acceptable only upon written consent of the 
Owner. 

1.14 Contract Security 

A. If the Owner is a public entity, the Contractor shall furnish a surety bond (form attached) in an 
amount at least equal to 100 percent of the contract price as security for the faithful 
performance of this contract.  The Contractor shall furnish, also, a separate surety bond (form 
attached) in an amount at least equal to 100 percent of the contract price as security for the 
payment of all persons performing labor on the project under this contract and furnishing 
materials in connection with this contract.  The surety on each such bond shall be a duly 
authorized surety company satisfactory to the Owner. 

B. Regardless of whether the Owner is or is not a public entity, the Contractor shall furnish a 
Maintenance and Guarantee Bond (form attached) covering all work under this contract.  The 
guarantee is to cover a period of one year after the date of the final estimate, unless otherwise 
specified. 

C. Surety Companies providing and executing Surety and Guarantee Bonds shall appear on the 
United States Treasury Departments most current list, Circular 570, as holding certificates of 
authority as acceptable sureties on federal bonds.  The penal sum of such bonds shall not 
exceed a company’s limitation as stated therein. A surety company shall be licensed in the 

State in which it provides a bond and, in the State, where the contract work is to be performed. 

1.15 Indemnification 

A. The contractor agrees to indemnify, defend, and save harmless the Owner and the Engineer, 
their consultants, agents, and employees, from and against all loss or expense (including costs 
and attorney's fees) by reason of liability imposed by law upon the Owner and the Engineer, 
their consultants, agents, and employees for damages because of bodily injury, including death 
at any time resulting there from, sustained by any person or persons or on account of damage 
to property, including loss of use thereof, arising out of or in consequence of the performance 
of this work, whether such injuries to persons or damage to property is due, or claimed to be 
due, to the negligence of the contractor, his subcontractors, the Owner, the Engineer, and their 
consultants, agents, and employees, except only such injury or damage as shall have been 
occasioned by the sole negligence of the Owner, the Engineer, or their agents, employees or 
consultants.  

B. The Contractor also agrees to indemnify, defend and save harmless the Owner and the 
Engineer, their owners, directors, Board members, officers, directors, officials, and council 
members, consultants, agents and employees, from and against any and all loss or expense 
(including costs and attorney’s fees) for any and all claims or allegations of supervision, 
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inspection or observation activities or services which may arise out of, or in consequence of, 
the performance of this work. 

C. If there is a failure to obtain and maintain said insurance, Contractor agrees to indemnify and 
hold harmless Owner and Engineer against all loss, expense, and outlay whatsoever, including 
attorney's fees, which Owner could have avoided or for which Owner could have been 
reimbursed if Contractor had obtained and maintained said insurance. 

PART 2 PART 2 – NOT USED 

PART 3 PART 3 – NOT USED 

END OF SECTION 
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  P-22-25 

 A PROCLAMATION  
of the Council of the City of Berkley, Michigan 

Proclaiming July 2025 as Parks and Recreation Month 
 
 
WHEREAS, Parks and recreation programs are an integral part of communities throughout the 

country, including the City of Berkley; and 
 
WHEREAS,  Our parks and recreation are vitally important to establishing and maintaining the 

quality of life in our community, ensuring the health of all citizens, and contributing to 
the economic and environmental well-being of a community and region; and 

 
WHEREAS, Parks and recreation programs build healthy, active communities that aid in the 

prevention of chronic disease, provide therapeutic recreation services for individuals 
with mental or physical disabilities, and also improve the mental and emotional health 
of all citizens; and 

 
WHEREAS, Parks and recreation programs increase a community’s economic prosperity through 

increased property values, expansion of the local tax base, increased tourism, the 
attraction and retention of businesses, and crime reduction; and 

 
WHEREAS, Parks and recreation areas are fundamental to the environmental well-being of the 

community; assisting in preserving greenspace, providing vegetative buffers from 
development, producing a habitat for wildlife, and mitigating stormwater runoff; and 

 
WHEREAS, The City of Berkley recognizes the outstanding benefits derived from parks and 

recreation resources. 
 
NOW, THEREFORE, THE COUNCIL OF THE CITY OF BERKLEY HEREBY PROCLAIMS  
 
SECTION 1: That the month of July 2025 is hereby proclaimed as Parks and Recreation Month in 

the City of Berkley, and City Council encourages all citizens to celebrate healthy, 
active lifestyles by enjoying their choice of the fantastic park locations here in the City 
of Berkley. 

 
SECTION 2: That the City Council extends gratitude and recognizes the City of Berkley Parks and 

Recreation Department for their outstanding work in providing the community with 
recreation opportunities throughout the year and their continued success in maintaining 
and adding to the City’s beautiful park locations. 

 
 
Proclaimed this 16th day of June, 2025 at a Regular Meeting of the Berkley City Council. 
 
 
 
            
      Bridget Dean, Mayor 
Attest: 
 
_____________________________ 
Victoria Mitchell, City Clerk 



 
            M-49-25 
 
June 16, 2025 City Council Meeting 
 
 
 

Moved by Councilmember    _____________ and seconded by Councilmember        

______________ to authorize the amendment of the 2024/25 budget as presented. 

 
Ayes:  
 
Nays:  
 
Absent:  
 
Motion:  
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^ FFICE OF THE CITY CLERK

3338COOLIDGE HWY, BERKLEY, MICHIGAN 4S072

EMORANDUM

To:

From:

Mayor Dean and City Council

Carl Johnson, Finance Director

Date: June 16, 2024

Subject: Fourth Quarter Budget Amendment 2025-5

Madam Mayor and Members of City Council,

Background
The State of Michigan Budget Act requires the City to adopt an annual budget prior to the beginning of
each fiscal year and to amend the budget periodically as facts and circumstances change throughout the
year. City of Berkley adopted an annual budget for all required funds and has made amendments
throughout the year. The primary purpose of the quarterly amendments is to ensure the City continues
to stay compliant with the Budget Act, specifically related to expenditures. The Budget Act requires all
expenditures to be properly appropriated with the only official reporting to the State being the
submission of the annual audit report. To the extent any departments in any of the required budgetary
funds is as little as $1 over budget, the auditors are required to disclose the overage in the audit report.
The attached detail is summarized at the departmental level for approval with the specific line items and
explanations being included for information only. The primary purpose of the fourth quarter
amendment is to make final budget adjustments based on estimated year-end balances to ensure
compliance with the Budget Act. The following are some of the material items included in the proposed
amendment:

Summary
General Fund

. The proposed amendment has no overall net change to the General Fund fund balance with an
increase of both revenue and expenditures of $89, 598 keeping estimated fund balance at
$4, 538, 214.

. Interest on delinquent property taxes was adjusted down by $11, 402 to the actual amount
received by Oakland County.

. Marijuana revenue sharing form the State of Michigan was adjusted up by $141, 000 to the
actual annual amount received (approximately $60k per recreational license).

. License and permits revenue were decreased by $20, 000 to the estimated amount through
year-end.

. The City Managers department was adjusted to remove the facilities and human resources
directors' salaries and other related costs to new departments.



. Elections deoartment contractual services is being decreased by $19,000 to reflect that there
were only two elections during the year (original budget conservatively included three).

. Citywide projects department was increase by $46, 498 for costs associated with the ballfield
lights repairs (reimbursement included in third quarter amendment) along with $11, 100 for
final costs related to the clerk's department flooding project.

. Public safety administrative department salary decreases of $21, 000 are due to vacancy
savings.

. Public works department includes increase in salaries of $40,000 to adjust to final wages not
allocated to other funds, $20,000 increase in cost of fuel (original budget assumed a small
decrease), and $40,000 for vehicle parts and repairs (original budget assumed decrease but
actual projected costs will be similar to prior year).

Major and Local Street, Recreation Revolving, Parking and CDBG Funds
. The Street Funds are being adjusted to reflect projected minor differences in revenue and

expenditures and includes $49, 221 increase for contractual services for tree trimming (running
more than budget but less than prior year).

. The new Parking Fund did not have an original budget and is being adjusted to reflect the actual
revenues collected during the year.

. The CDBG grant fund has a proposed increase in both revenue and expenditures as the City has
a contract for sidewalk repairs to use the balance of several grant years unspent funds by the
end of the current fiscal year.

The following funds are not legally required to have a budget (Enterprise and Capital Project Funds)
under the State Budget Act but the City does prepare budgets to help monitor activity to ensure the
desired financial outcome.

Water and Sewer Fund

. The proposed amendment increases grant revenue to match actual receipts to date and
corresponding grant expenditures.

Community Field ffl Fund
. The proposed amendment establishes and initial budget which increases revenues by $35, 000

(annual revenue of $70/000) and increase expenditures related to field maintenance and loan
repayments.

Sidewalk Fund

. The proposed amendment removes the contingences from prior year totaling $7, 500 as there
was no sidewalk program in the current year

Recommendation

Approval of fourth quarter budget amendment 2025-5 for the fiscal year 2024/2025 as presented.



RESOLUTION

NOW, THEREFORE BE IT RESOLVED that the following
Budget Amendment# 2025-5 is authorized:

GENERAL FUND
REVENUES

Property Tax Revenue
Licenses, Permits, and Charges forSewices

Other Revenue

TOTAL REVENUES

APPROPRIATIONS
City Council

Contractual Sen/ices

City Manager

Personnel Services

Contractual Sen/ices

Finance Department

Personnel Services

Elections

Contractual Services

Treasury Department

Personnel Services

Citywide Projects

Other Services and Charges
City Attorney, Insurance, & Claims Department

Other Services and Charges
Facilities

Personnel Services

Human Resources

Personnel Services

Supplies

Other Services and Charges

Public Safety - Admin

Personnel Services

Public Works
Personnel Services

Supplies

Public Works Garage
Other Services and Charges

Building Department
Other Services and Charges

TOTAL APPROPRIATIONS

$

$

$

$

INCREASE

(DECREASE)

(11, 402)
121,000
(20, 000)
89.598

(2, 000)

(148, 000)
(3, 000)

(5, 000)

(19, 000)

(8, 000)

57, 598

(10,000)

80,000

49,000
500

8,500

(21,000)

40,000
20,000

40, 000

10, 000

89, 598

Net Increase (Decrease) to Fund Balance

MAJOR STREET FUND

APPROPRIATIONS
Other Services and Charges

TOTAL APPROPRIATIONS

Net Increase (Decrease) to Fund Balance

49, 221

$ 49,221

$ (49, 221)
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LOCAL STREET FUND
REVENUES

Licenses, Permits, and Charges for Services
TOTAL REVENUES

APPROPRIATIONS

Other Services and Charges

TOTAL APPROPRIATIONS

Net Increase (Decrease) to Fund Balance

RECREATION REVOLVING FUND

REVENUES

INCREASE

(DECREASE)

11,000

11,000

COMMUNITY DEVELOPMENT BLOCK GRANT FUND
REVENUES

Federal Grants $
TOTAL REVENUES $

APPROPRIATIONS
Other Services and Charges

TOTAL APPROPRIATIONS

Net Increase (Decrease) to Fund Balance

COMMNITY FIELD #1 FUND
REVENUES

Licenses, Permits, and Charges for Services
TOTAl REVENUES

APPROPRIATIONS
Personnel Services

Debt Service

TOTAL APPROPRIATIONS

Net Increase (Decrease) to Fund Balance

$

$

11, 000

11,000

Program Revenue
Other Revenue

TOTAL REVENUES

Net Increase (Decrease) to Fund Balance

PARKING FUND

REVENUES
Licenses, Permits, and Charges for Services

TOTAL REVENUES

Net Increase (Decrease) to Fund Balance

$

$

$

$

$

(7, 000)
7,000

10,000
10,000

10, 000

100,000
100, 000

100,000
100, 000

$

$

$

$

35,000

35,000

13,000
22, 000

35,000
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SIDEWALK FUND
APPROPRIATIONS

Capital Outlay

TOTAL APPROPRIATIONS

Net Increase (Decrease) to Fund Balance

WATER AND SEWER FUND
REVENUES

Other Revenue

TOTAL REVENUES

APPROPRIATIONS
Capital Outlay

TOTAL APPROPRIATIONS

Net Increase (Decrease) to Fund Balance

INCREASE
(DECREASE)

(7, 500)
$ (7, 500)

$ 7,500

125,000
$ 125,000

125,000
$ 125, 000

I hereby certify that the foregoing is a true and complete copy of a
resolution adopted by the City Council of the City of Berkley

at a regular meeting held on June 16, 2025

Victoria Mitchell

City Clerk
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GL#

Revenui

101-001-445-000
101-001-439-000
101-001-481-000
101-001-670-060

Ex enditures

101-101-817-000
101-172-704-000
101-172-818-000
101-191-704-000
101-215-818-000
101-253-704-000
101-265-930-000
101-265-931-000
101-266-825-000
101-267-704-000
101-270-704-000
101-270-728-000
101-270-818-000
101-270-835-000
101-305-704-000
101-441-704-000
101-441-751-000
101-443-781-000
101-745-818-000

Budget Amendment* 2025-5 - June 16, 2025

Pro'ect Item Descri tion

General Fund 101

Property Taxes - Interest and Penalties
Marijuana Licenses -SOM
Plumbing Permits
Insurance Reimbursements

Consultant
Full-Time Employees
Contractual Sen/ices

Full-Time Employees
Contractual Services
Full-Time Employees
Repairs and Maintenance
Building Maintenance
City Attorney
Full-Time Employees
Full-Time Employees
Office Supplies
Contractual Services
Medical Expenses
Full-Time Employees
Full-Time Employees
Fuel & Oil
Vehicle Supplies
Contractual Services

De artment

101

Mayor/CC
CM
CM
Finance

Elections

Treasury
Citywide Pro]
Citywide Pro]
Legal
Facilities

HR
HR
HR
HR
PS Admin
Public Works

Public Works
PW Garage
Building

Budget Category

Property Taxes
License and. Permits

License and Permits

Other Revenue

Contractual Services
Salaries and Fringe Benefits

Other Charges
Salaries and Fringe Benefits

Contractual Services
Salaries and Fringe Benefits

Other Charges
Other Charges

Contractual Services
Salaries and Fringe Benefits
Salaries and Fringe Benefits

Materials & Supplies
Other Charges

Contractual Services

Salaries and Fringe Benefits
Salaries and Fringe Benefits

Materials & Supplies
Materials & Supplies
Contractual Services

$ (11,402)
141, 000
(20,000)
(20, 000)

89, 598

(2, 000)
(148, 000)

(3, 000)
(5,000)

(19, 000)
(8, 000)

46,498
11, 100

(10, 000)
80,000
49,000

500
8,000

500
(21, 000)
40, 000
20,000
40,000
10,000

89,598

Ending Fund Balance
Fund Balance as a % of total annual ex enditures

Net Increase (decrease) to fund balance $

$4,538,214
25%

Ex enditures

202-468-818-000

Revenues
203-001-497-000

Ex enditures

203-464-818-000

Contractual Ser/ices

Major Street Fund 202

Street Trees Contractual Services

Ending Fund Balance
Fund Balance as a % of total annual ex enditures

Local Street Fund 203

Right-of-Way Permit Fee

Contractual Services

Ending Fund Balance
Fund Balance as a % of total annual ex enditures

Street Maint

License and Permits

Contractual Services

Net Increase (decrease) to fund balance $

$320, 000
30%

49,221
49,221

Net Increase (decrease) to fund balance S (49, 221)

$1,535,000
111%

11,000
11,000

11,000
11,000
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GL#

Revenues

208-001-626.915
208-001-670.060
208-001-626.915

Budget Amendment* 2025-5 - June 16, 2025

Pro ect Item Descri tlon De artment

Recreation Revolving Fund 2'38

Dream Cruise/Cruise fest
Insurance Reimbursements
Dream Cruise/Cruise fest

Budget Category

Program Revenue
Other Revenue
Other Revenue

Amount

(7, 000)
3,000
4,000

Revenues

231-001-486.000

275-001-530-023

Ex enditures
275-902-818-046

Revenues
509-001-626-902

Ex enditures

509-758-706-441
509-758-992-000
509-758-993-000

Ending Fund Balance
Fund Balance as a % of total annual ex enditures

Parking Fund 231

Parking Permits

Net Increase (decrease) to fund balance $

$165, 210
11%

Charges for Sen/ices

Federal Grant - CDBG

CDBG Program Expenditures

Net Increase (decrease) to fund balance $

Community Development Block Grant Fund 275

Federal Grants

Contractual Services

Community Field #1 Fund 509

Athletic Facilities Usase Fee

DPW Labor - Direct Allocation

Interest Expense
Principal

Net Increase (decrease) to fund balance $

Charges for Services

Salaries and Frinae Benefits
Debt Semce
Debt Service

10,000

10,000

10,000

100,000
100,000

100.000
100, 000

35,000
35,000

13,000
4,200

17,800

35, 000

Revenues
592-001-539-010
592-001-557-000

Ex endltures
592-536-818-000

Ex enditures

809-901-821-000
809-901-975-001

State Grants
County Grants

Contractual Ser/ices

Engineerina
Construction - Sidewalks

Net Increase [decrease to fund balance $
Water and Sewer Fund 592

WS Service

Sidewal s Fund b 9

Grant Revenue
Grant Revenue

Contractual Services

$ 25, 000
100,000
125, 000

125,000
125,000

Net Increase (decrease) to fund balance $

Contractual Services

Capital Outlay
(2,500)
(5,000)

$ (7, 500)

Net Increase (decrease) to fund balance $ 7,500



 
            M-50-25 
 
June 16, 2025 City Council Meeting 
 
 
 

Moved by Councilmember    _____________ and seconded by Councilmember        

______________ to approve the assessing services proposal from WCA Assessing. 

 
Ayes:  
 
Nays:  
 
Absent:  
 
Motion:  
 
 
 
 
 
 
 



 
 

 

MEMORANDUM 

To:  Mayor Dean and City Council 

From:  Amy Zurawski, Deputy Finance Director 

Date:  June 16, 2025 

Subject: Approval of Proposal for Assessing Services from WCA Assessing 

 

 
Madam Mayor and Members of City Council,  
 
Background 
 

• Oakland County Equalization has proposed significant increases to the contractual rates for 
local municipalities utilizing the County for assessing services under its new three-year 
agreement. The City's current agreement with the County expires on June 30, 2025. 

• The County provided limited and late notice to affected municipalities, with initial 
communication received in late April 2025, leaving the City with extremely little time to 
determine an alternate solution.  

• The formal proposed contract from Oakland County was received by the City on May 13, 2025. 

Summary 
 

• The proposed rate from Oakland County for assessing services in FY 2025-26 is $30.86 per 
parcel, nearly double the current rate of $15.60 per parcel. 

• In light of Oakland County’s significant cost increases for FY 2025-26 and subsequent years, the 
Finance Department published a Request for Proposal (RFP) for Assessing Services on May 16, 
2025.   

• One proposal was received in response to the RFP from WCA Assessing. 

• A rate comparison indicates a cost-saving opportunity if the City transitions to WCA for 
assessing services, with projected savings of over $94,000 in FY 2025-26 and almost $300,000 
over the three-year contract term. 

• Transitioning to WCA Assessing will reduce long-term financial impact and ensure cost-effective 
delivery of assessing services. 
 

Current & Proposed Rate Comparison 
 

 FY 2024/25 FY 2025/26 FY 2026/27 FY 2027/28 

Oakland County $128,037 $243,544 $253,411 $266,530 

WCA N/A $149,437 $156,909 $164,755 

Savings  $94,107 $96,502 $101,775 
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Recommendation 
It is our recommendation that City Council approves the Assessing Services proposal provided by WCA 
Assessing effective July 1, 2025. 
  



M-51-25

June 16, 2025 City Council Meeting 

Moved by Councilmember    _____________ and seconded by Councilmember      

______________ to consider PSU-01-25 special land use request for 4162 Twelve Mile Road, 

4150 Twelve Mile Road, and 4138 Twelve Mile Road for the operation of a gas 

station/convenience store with an accessory restaurant counter in the Gateway District on the 

north side of Twelve Mile Road between Greenfield Road and Ellwood Avenue. 

Ayes: 

Nays: 

Absent: 

Motion: 



 
 

 

MEMORANDUM 

To:  Mayor Dean and City Council 

From:  Kristen Kapelanski, Community Development Director 

Date:  June 16, 2025 

Subject: PSU-01-25: 4162 Twelve Mile Rd., 4150 Twelve Mile Rd. and 4138 Twelve Mile Rd. 

 

 
Madam Mayor and Members of City Council,  
 
Background 

 The applicant is proposing to redevelop a 0.8 acre site as a 6,734 sq. ft. gas station/convenience 

store and associated restaurant at the north side of Twelve Mile Rd. between Greenfield Rd. 

and Ellwood Ave. 

 The zoning of the property is Gateway District, which permits retail and restaurants as principal 

permitted uses and gas stations as special land uses subject to certain conditions. Refer to the 

Carlisle Wortman Associates (CWA) review letter for a detailed analysis of conditions for gas 

stations. 

 This application was submitted prior to the adoption of the new Zoning Ordinance. Plans have 

been reviewed against the old Zoning Ordinance provisions (pre-April 16th). 

 The Planning Commission is required to consider and approve/deny the site plan, recommend 

approval/denial of the special land use request and hold the required public hearing. The City 

Council approves or denies the special land use request. 

 The applicant is planning to seek variances from the Zoning Board of Appeals for the placement 

of the trash enclosure and the location of the southeastern driveway.  

Summary 

 The plan is generally in compliance with ordinance and City Code requirements. All staff and 

consultant reviewers are recommending approval subject to conditions. 

 The Planning Commission held the required public hearing and approved the site plan subject 

to a number of conditions on May 27, 2025. Comments from the public hearing are detailed in 

the draft Planning Commission minutes from that meeting. Motions are available in those 

minutes as well. 

 The City Council is tasked with reviewing the special land use request against the following 

standards listed in Section 138-653 of the former zoning ordinance: 
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o The proposed use will promote the use of land in a socially and economically desirable 

manner; 

o The proposed use is necessary for the public convenience at that location; 

o The proposed use is compatible with adjacent land uses; 

o The proposed use is designed so that the public heath, safety and welfare shall be 

protected; and 

o The proposed use will not cause injury to other property in the neighborhood. 

 A detailed analysis of these standards is provided in the CWA review. 

 
Recommendation 

Moved by Councilmember________________________ and seconded by Councilmember 

_______________________ to approve the special land use request for PSU-01-25 4162 Twelve Mile 

Rd., 4150 Twelve Mile Rd. and 4138 Twelve Mile Rd. with the following findings: 

 The proposed plan meets the gas station standards of Section 138-429 with the exception of 

the driveway location in the southeast corner of the site; and 

 The proposed plan meets the standards of approval in Section 138-653. 

And with the following conditions: 

 The applicant obtaining a variance from the Zoning Board of Appeals for the southeast driveway 

location; and 

 Compliance with all of the outstanding items in the staff and consultant review letters. 

 

























































   
 
 

City of Berkley 
Department of Public Safety 

Justin DuLong, Fire Inspector 
 
 
 
     

2395 12 Mile Road, Berkley, MI 48072 • Office 248-658-3397 • Fax 248-658-3381 •  
Email: jdulong@berkleymi.gov 

  

 
 
Date: January 27th, 2025   
 
To:  Stonefield Engineering and Design 
 555 S. Old Woodward Ave, Ste 12L 
 Birmingham, MI 48009 
 
RE:  4162 Twelve Mile Rd.  
 
 
Dear Concerned Parties, 
 
 
I have received the proposed commercial redevelopment plans for the property at 4162 Twelve 
Mile Rd.  For the purposes of the planning commission meeting these plans will suffice and are 
approved by the fire department only for the site plan review.     
 
A life safety page that shows common path of travel, egress, exit signs, emergency lighting, fire 
extinguisher locations, and any fire suppression plans will need to be submitted in order for the 
project to go forward.  In addition, for site plan C-2, Berkley’s longest fire truck, Tower 4, is 
42.71 ft in total length, the axle length is 21.08 ft, and the width is 8.42 ft.  It appears that there 
will not be an issue in fire department access for the property with our largest truck.   
 
Please let me know if you have any questions. 
 
 
Fire Inspector Justin DuLong 
(W) 248-658-3397 
(C) 248-953-0119 
jdulong@berkleymi.gov 
 
 
 



To: Kristen Kapelanski, Community Development Director (via email)

Cc: Kim Anderson, Community Development Department (via email)
                                Adam Woznaik, Public Works Superintendent (via email)

From: Shawn Young, Deputy City Manager for Public Services

Date: April 1st, 2025

Subject: 4162 Twelve Mile Rd “Mug and Jug”
                          

We have reviewed the site plans provided by the Community Development Department on March 20th, 
2025. I recommend approval for submission to the planning commission at this time. Additional 
information and plan review may be needed before construction permitting. 

Feel free to call with any questions or concerns.  Thank you.



 

Bloomfield Hills Delhi Township Detroit Grand Rapids Howell Jackson Kalamazoo Traverse City Troy 
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April 7, 2025 
 
City of Berkley 
3338 Coolidge Highway 
Berkley, Michigan 48072 
 
Attn: Kim Anderson, Zoning Administrator 
 
Re:        4162 Twelve Mile Rd  HRC Job No. 20250096 
 Engineering Site Plan - Review No.2 
 City of Berkley, Michigan 
 
Dear Ms. Anderson:  
 
In accordance with your request, as Consulting Engineers for the City of Berkley, our office has conducted a 
Site Plan review for the above referenced proposed development for compliance with the City of Berkley’s 
engineering and site plan requirements.  The plan was prepared by Stonefield of Birmingham, Michigan with a 
revision date of March 19, 2025. The scope of the project includes the demolition of two commercial buildings 
and the construction of a gas station and building addition to the west of the existing Mug & Jug. Per the City’s 
standards and requirements for construction, we hereby offer the following comments:  
 
General: 
 
1. A traffic control plan and sequence of construction must be added to the plans, including an estimated 

duration for any lane closures that may be required. This item will be provided upon site plan approval 
and reviewed and approved by the City and their consultants prior to construction. 

 
2. A Road Commission for Oakland County (RCOC) permit will be required for proposed work within the 

12-Mile Road and Greenfield Road right-of ways as well as for construction signage. An RCOC permit 
will need to be submitted to and approved by RCOC prior to final engineering plan approval.  

 
3. Existing sanitary leads and water services must be shown on the plans. The diameter and material of all 

existing and proposed storm and sanitary sewers and leads must be indicated. This item has been 
satisfactorily addressed. 

 
4. Any work within the City and/or RCOC roadways will have to be replaced, in kind, or as per their 

requirements. The DPW must be contacted prior to the commencement of work within the right-of-way 
(ROW). This item has been acknowledged. 

 
5. The extent of demolition and pavement modifications are unclear from the plans.  A demolition plan will 

be required with removal quantities.  The demolition plan must clearly define the limits of building and 
pavement removal, other site feature removals, and utility removal and/or abandonment. This item has 
been satisfactorily addressed. 

 
6. Will the wall at the back of the existing property be maintained/protected during construction or is it 

proposed to be rehabilitated/replaced? A note has been added to the plans stating the existing wall is to 
remain and be protected throughout construction. 
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7. What is the plan for the existing parking bumper blocks on the site? Existing parking bumper blocks are 
to be removed and replaced with new parking blocks as needed. This should be noted on the plan, as 
it currently looks like all bumper blocks are proposed with none currently existing. 
 

Storm Drainage and Detention/Sanitary Sewer: 
 
8. A stormwater detention system must be added to the plan set and a geotechnical investigation must be 

performed in order to evaluate the system. The soil logs from that investigation must be shown on the plans, 
including the elevation of the groundwater table, soil types encountered, and the written report indicating 
the design recommendations or comments on the proposed stormwater collection system. Stormwater 
runoff calculations must be provided in accordance with the City’s current Engineering Standards. Details 
for the proposed detention system should be shown on the plans. A stormwater detention system and 
supporting calculations have been added to the plans. A geotechnical investigation will need to be 
performed following site plan approval and soil logs will need to be provided prior to approval of the 
engineering plans to confirm constructability of the detention system.  
 

9. The plans must show locations of all existing/proposed roof downspouts. Roof downspouts are not 
permitted to discharge directly into the combined sewer system and must be directed onto grass, landscape 
or other green space area (or directed through the new detention system) to prevent ponding of water on the 
property or from being directed towards adjacent properties. This item has been satisfactorily addressed. 

 
10. The stormwater collection and sanitary sewer systems must have separate connections to the existing City 

combined sewer system, rather than combining the flows within the proposed site development. This item 
has not yet been addressed. 

 
11. A profile view of all existing and proposed storm and sanitary sewers must be indicated on the plans. 

Profiles will be provided for detailed engineering review following site plan approval. 
 

12. Detail sheets for the proposed storm and sanitary sewers must be provided with structures, covers, pipe 
requirements/cross sections and connection/tap details in accordance with City and County Standards.  In 
addition, shop drawings for the said appurtenances will be required to be reviewed by the City and HRC. 
OCWRC storm and sanitary details have been added to the plans. Additional details will be provided 
during the detailed engineering review.  

 
13. The developer will be required to complete a perpetuity maintenance agreement with the City for the 

proposed private stormwater systems. This item has been acknowledged. 
 
Recommendation: 
 
Based on our aforementioned comments, we recommend conceptual approval of the proposed Site Plan; 
however, the above items must be addressed in the engineering plans prior to final approval of the project.  
 
If you have any questions or require any additional information, please contact our office.  
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Very truly yours,  
 
HUBBELL, ROTH & CLARK, INC.  
 
 
 
 
Edward D. Zmich               
Civil Department Manager                    
 
EDZ/kab 
pc: City of Berkley, Mr. Shawn Young, Ms. Danna Bauer, Ms. Kristen Kapelanski  
 HRC; R. Alix, K. Barauskas, File 
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Site Plan and Special Use Review 
For 

City of Berkley, Michigan 

 
 

 
Applicant: Selwan Shina 

Project Name: Mug & Jug 

Plan Date: January 14, 2025 
Revised:  March 19, 2025 
Revised: April 23, 2025 
 
Location: 4162 W Twelve Mile Road 

Zoning: Gateway District 

Action Requested: Site Plan and Special Use Approval 

SITE DESCRIPTION 
 
The applicant is proposing the redevelopment of an existing 0.8-acre site to introduce an 
automobile filling station with associated restaurant and convenience store.  The proposed 
redevelopment includes renovating much of the existing Mug & Jug liquor store building and 
removing the adjacent buildings to create one large combination restaurant/convenience 
store with a combined area of 6,734 square feet. The restaurant and convenience/retail 
store uses are permitted by right in the Gateway District, and the automobile service station 
use requires special use approval. The subject property includes three (3) different parcels 
which the applicant proposes combining into one (1) subject parcel.  
The subject property is also located in the Downtown Development Authority area, 
Character Area 1: Gateway West. The Berkley Downtown Design Guidelines establish design 
principles and concepts that should be considered when developing or redeveloping 
projects within the DDA boundary. The site plan, in general, includes design concepts and 
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principles compatible with the Downtown Design Guidelines. Areas of deficiency are 
identified in this report.  
Proposed Uses of Subject Parcels: 
Automobile service station, restaurant/convenience store 
 

Current Use of Subject Parcels: 
Mug & Jug liquor store and three (3) commercial tenant spaces, including clothing store, 
plumber’s office, and Berkley Coney Island. 
 
The property is located in the Gateway District at the entry point of the City of Berkley on the 
major intersection of Twelve Mile and Greenfield Roads. The intent of the Gateway District 
is to enhance these important landmark locations and provide convenience services and 
shopping opportunities for the community, particularly the adjacent residential 
neighborhoods.  
 
Figure 1. Aerial view of subject site and vicinity.  

Source: Nearmap 
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Table 1. Surrounding Property Details. 
Direction Zoning Use 

North Greenfield District Single family homes 
South Gateway District Retail 
West Southfield, General Business  Retail 
East Greenfield District, Twelve Mile District  Restaurant, single family home 

 
Items to be addressed:  None. 
 
NATURAL FEATURES 

The site is currently developed with buildings and impervious asphalt surfaces. No new 
impervious surface is proposed as part of the development, and no trees are proposed for 
removal as part of the demolition plan.    

Items to be addressed: None. 
 
BUILDING ARRANGEMENT AND SITE DESIGN 

The subject property is situated on the northeast corner of Greenfield Road and Twelve Mile 
Road. The existing buildings are situated right at the sidewalk along Twelve Mile Road with 
zero setbacks, and the parking area is situated in a U-shape around the buildings on the 
north, east, and west sides. The existing buildings are connected to one another and include 
customer entrances on the south, west, and east building sides.  

The redevelopment proposes the removal of the middle building and western building while 
maintaining the existing north, south, and east walls of the Mug & Jug store. The interior of 
the Mug & Jug store will be remodeled and then combined with the proposed building 
addition. A fuel canopy is proposed along the western portion of the site, in the location of 
the existing drive aisle. The canopy includes four (4) pump islands with spaces for eight (8) 
vehicles. The proposed redevelopment will remove the customer building entrances from 
the south side along Twelve Mile Road. The primary customer entrance is proposed  on the 
west elevation, facing the proposed fuel canopy.  

Most of the existing perpendicular parking spaces along the eastern property line will 
remain, along with much of the parking along the northern property line. New parking spaces 
will surround the new building to the north and west.  

Items to be addressed: None.  
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AREA, WIDTH, HEIGHT, SETBACKS 

Section 138-526 establishes the dimensional requirements for structures in the Gateway 
District. When the parcels are combined, the resulting parcel will front Twelve Mile Road, 
Greenfield Road, and Ellwood Avenue. According to the definitions in the Zoning Ordinance, 
this renders the resulting parcel both a corner lot and a double frontage lot, since it has 
frontage on both parallel streets and perpendicular streets. As such, the front lot line will be 
along Twelve Mile Road, the rear lot line will be the property line opposite Twelve Mile Road 
(the north lot line), and the remaining lot lines along Greenfield Road (west) and Ellwood 
Avenue (east) will be considered the side lot lines.  
 
 

Table 2. Dimensional requirements 

 
Items to be addressed: None 
 
TRASH ENCLOSURE 

A 100-square-foot trash enclosure is proposed south of the Ellwood Avenue entrance in the 
side yard. The enclosure doors face northwest toward the parking lot. Section 138-53 
requires accessory structures to be erected in the rear yard only, but the proposed trash 
enclosure is located in the side yard. Sheet C-3 indicates that the applicant intends to seek 
a variance from the restrictions that only permit accessory structures in the side yard. 
Section 138-55 requires accessory structures to be located at least five (5) feet from the side 
lot line; the revised site plan complies with this standard.  

Items to be addressed: Applicant must modify proposed trash enclosure placement to 
comply with Sections 138-53 or obtain a variance from the Zoning Board of Appeals. 
 
PARKING 

Section 138-219 indicates parking requirements for most uses in the City of Berkley.  The 
site plan shows the total area of the existing building and the proposed building addition at 

 Required Provided Compliance 

Minimum Front 
Setback (south) 

10’ or equal to setback of 
adjacent buildings, 

whichever less 

0’ – in line with existing Mug 
& Jug Complies 

Minimum Side 
Setback (east and 

west)  
0’ 

5’ on east side (trash 
enclosure)  

24’ on west side (canopy) 
Complies 

Minimum Rear 
Setback (north) 10’ >30’ Complies 

Maximum Building 
Height 40’ Building: 22’ 

Canopy: 16’ Complies 
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6,734 square feet. Of that total area, 702 square feet will be dedicated to the restaurant use 
with the remainder, including the existing Mug & Jug liquor store, used for convenience store 
use.  
 
Table 3. Parking requirements 

Parking Standard Required Provided 
Gas station with convenience 
store:  
6 spaces per 1,000 square feet of 
usable floor area + 1 space per 
pump + 2 spaces 

(70% x 6,032 square feet) / 1,000 x 
6 = 25.33 

+ 8 pumps + 2 spaces 
= 35 spaces 

45 spaces 
Restaurant (carry-out):  
1 space per 75 square feet of 
usable floor area 

(70% x 702 square feet) / 75 = 6.552 
7 spaces 

TOTAL 42 spaces 

Barrier free spaces:  
2 spaces required for parking lot 
with 26-50 parking spaces 

2 barrier free spaces 2 barrier free 
spaces 

Sheet C-3 indicates that all standard parking spaces will be twenty (20) feet long and nine 
(9) feet wide, in compliance with Section 128-220(a) regulating parking space dimensions. 
The barrier free spaces will be eight (8) feet wide, in compliance with ADA requirements. No 
loading spaces are shown on the plan, nor are any required. Two (2) parking spaces south of 
the proposed trash enclosure include EV charging stations. 

Items to be addressed: None. 
 
SITE ACCESS AND CIRCULATION 

The proposed development offers customer access from the west and south sides of the 
building, with an emergency exit on the north side of the building. 

The site redevelopment proposes continuing the use of the four (4) existing driveways on the 
property but with slight modifications. The four (4) existing driveways have full, two-way 
movement. The site plan proposes maintaining full, two-way movement of the two (2) 
driveways on the east side of the property – one along Ellwood Avenue and one along Twelve 
Mile Road. The site plan further proposes altering the movement of the two (2) driveways on 
the west side of the property to a right-turn-only egress and full movement ingress. The site 
plan indicates that the western driveway from Twelve Mile Road will be relocated to the east 
roughly 20 feet to a new distance of 62.1 feet from the southwestern property corner. 
Mountable curb islands are proposed at these two (2) driveways to restrict left turns, as 
shown on Sheet C-3. Painted white arrows are shown on the asphalt to show traffic 
directions.  
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As discussed further in the “Automobile Service Stations” section of this report, the 
southeastern driveway along Twelve Mile Road is noncompliant with the standards for 
automobile service stations. With three (3) other driveways on site, we recommend 
removing this access drive entirely, as there is no room to relocate it further from the 
intersection of Ellwood Avenue and Twelve Mile Road. The applicant’s March 19, 2025, and 
April 23, 2025, response letters indicate that they will be requesting a variance from this 
requirement from the Zoning Board of Appeals . 
 
Figure 2. Proposed driveway modifications. 

 
 

There are existing sidewalks along Twelve Mile Road, Greenfield Road, and Ellwood Avenue 
surrounding the property. A concrete sidewalk is proposed on the west side of the new 
building addition.  

A bus stop for the 415 smart bus line is located at the northwest corner of the subject site. 
The site plan proposes a bench and trash receptacle on the subject property, next to the 
existing bus stop sign, reflecting master plan placemaking goals for the Gateway corridors. 

The site plan includes a circulation map on Sheet C-3, indicating how a fuel truck, fire truck, 
and trash truck will access the site by using the two (2) northern driveways off Ellwood 
Avenue and Greenfield Road. No large truck access is offered on the southern portion of the 
property that fronts Twelve Mile Road.  
Items to be addressed: Applicant must remove the southeastern driveway from Twelve 
Mile Road, as discussed in the “Site Access and Circulation” and “Special Use 
Considerations” sections of this report, or receive a variance. 
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LANDSCAPING AND SCREENING 
 
Section 138-85(c)3 requires a screen wall at least six (6) feet in height when non-residential 
properties abut residential properties. The properties to the north of the subject site are 
residential. There is an existing brick wall along this property line, which is proposed to 
remain. Sheet C-3 of the site plan indicates that the entire existing screen wall will be 
increased to a minimum of six (6) feet. This note on the site plan includes some ambiguity 
regarding this change to the existing screen wall. The note should be revised and elevations 
provided to indicate the look of the screen wall and how it will meet the height requirements 
of Section 138-85(c)9, which requires a lower maximum height of four (4) feet, eight (8) 
inches in the front yard.  The Planning Commission may issue a waiver of this requirement if 
deemed appropriate. Furthermore, we recommend that the existing wall be inspected by the 
Building Department to ensure that it has adequate support, per the requirements of Section 
138-85(a)3. 
 
Figure 3. Existing northern screen wall. Source: Google Maps 

 

A landscaping plan is included on Sheet C-8, showing details of 20 proposed evergreen 
trees, one (1) proposed deciduous street tree along Twelve Mile Road, and 38 proposed 
deciduous and evergreen shrubs. The evergreen trees are situated around the proposed 
trash enclosure on the east side of the property. The shrubs are situated to the north of the 
existing building, along the western property line, and in the southeastern property corner.  

As set forth in Section 130-37, when reviewing a site plan, the Planning Commission may 
require trees to be planted on or near the site consistent with the elements of the adopted 
city master plan. The Master Plan indicates that the Gateway corridors can be improved 
through placemaking strategies including streetscape improvements. The Downtown 
Design Guidelines further indicates how site design should improve pedestrian connections 
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and provide active outdoor spaces through strategies that include urban streetscape design 
and landscaping. As such, we recommend that the landscaping plan be amended to include 
additional street trees along Twelve Mile Road. The area designated for pavement between 
the proposed bicycle parking and the building can be modified to include landscaping. 
Furthermore, we recommend that the existing southeastern driveway from Twelve Mile 
Road, which does not comply with the standards for Automobile Service Stations, be 
replaced with landscaping.   

The existing Mug & Jug store includes an ADA parking space to the east of the rear door; the 
site plan proposes a 54-square-foot transformer pad in this location as part of a landscape 
island that offers screening from the east and north. Section 138-73 establishes location 
standards for exterior appliances, including required opaque screening or landscaping at 
least four (4) feet in height on at least three (3) sides. The landscaping plan proposes nine (9) 
juniper trees that are at least six (6) feet in height.   

Items to be addressed: (1) Applicant must provide exact height and elevations of proposed 
modified screen wall. (2) We recommend Building Department verification that the existing 
screen wall complies with Section 138-85(a)3. (3) Planning Commission may consider 
requesting that the applicant modify the landscaping plan to improve the Twelve Mile Road 
streetscape, as discussed in this report. 
 
PHOTOMETRICS 

The site plan includes a lighting plan with photometric map on Sheet C-7. There are three (3) 
pole mounted lights shown, mounted at fifteen (15) feet, next to the parking spaces along 
the northern property line. Twelve (12) wall sconces are shown around the perimeter of the 
proposed building addition, the existing Mug & Jug building, and the fuel canopy. The 
proposed wall sconces on the building are mounted at twelve (12) feet, and the proposed 
wall sconces on the fuel canopy are mounted at fifteen (15) feet. There are also three (3) 
soffit lights under the fuel canopy, mounted at fourteen (14) feet. All lights appear to be 
downward directed and fully shielded.  

The photometric map shows illumination reaching 0.5 footcandles along the northern 
property line and 1.0 footcandle along the southern, eastern, and western property lines.  

The Downtown Design Guidelines indicate that projects should minimize the visual impacts 
of architectural lighting on neighboring properties. This could include using a color 
temperature similar to daylight, using lights with a low level of luminescence and 
maintaining lights to prevent light trespass onto neighboring properties or rights-of-way. 
Sheet C-7 indicates that the proposed color temperature is 3,000 Kelvin, which is 
considered “warm white”. The applicant should also consider replacing the proposed pole-
mounted lights with wall sconces that are mounted on the brick wall along the north 
property line in order to reduce the impact on the neighboring residences.  
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Items to be addressed: Applicant should consider replacing the proposed pole-mounted 
lights with wall sconces along the north property line screening wall.  
 
BICYCLE PARKING 

 
One bicycle hoop with space for two (2) bicycles is shown to the east of the eastern Twelve 
Mile Road driveway. The hoop is just under three (3) feet in height.  
 
Items to be addressed: None. 
  
FLOOR PLAN AND ELEVATIONS 

Floor plans and elevations are included on Sheets A-0.1, A-1.1,- A-0.15, and A-2.4.  These 
details indicate that the convenience store will include shelves for merchandise, two (2) 
single-user restrooms, storage room, a walk-in cooler and beer cave, small office, and 
service counter. A 702 square foot, enclosed room is proposed for food service; details of 
this room are not provided, but we assume it is for a kitchen.  

Previous site plan submissions included an Exterior Material Finish Schedule and Notes. 
This sheet was omitted from the more recent site plan submission. The elevations indicate 
a predominantly masonry façade with fiber cement board to offer some façade articulation 
as well as aluminum framing and windows. Tinted glass does not meet the definition in the 
Zoning Ordinance of a window, which requires that “both sides of the glass are readily made 
transparent.”  

The floor plans indicate that the windows are provided in the customer/store area, behind 
the service counter, and in the beer cave.   

Section 138-432 requires first floor elevations that front a street to have windows be 
between 40 percent and 80 percent of the facade. This requirement only applies to the south 
elevation that faces Twelve Mile Road. The elevations propose the following transparency 
levels: 

• South: 8.9% 
• West: 43.7% 
• North: 9.8% 
• East: 7.7% 

The South elevation is, therefore, not compliant with the transparency standard of Section 
138-432. Section 138-432 further requires that the south elevation that fronts Twelve Mile 
Road contains an entrance to the building. Additionally, the Downtown Design Guidelines 
indicate that buildings should provide an active street edge, including a large storefront and 
pedestrian-oriented design, and should orient the functional entrance of buildings to face 
the street rather than the parking lot. The revised site plan added a secondary pedestrian 
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entrance to the south elevation, but the primary entrance remains on the proposed west 
elevation facing the parking lot.  

The applicant can consider rotating the building plan 90 degrees such that the primary 
building entrance – depicted on the “West Elevation” on Sheet A-2.1 – fronts Twelve Mile 
Road. An interior reconfiguration could also ensure that windows and primary entrance are 
placed in areas where transparency would be most appropriate.  The Planning Commission 
may revise the requirements of Section 138-432 when it finds that the proposal meets the 
standards for site plan approval.  

The elevations of the fuel canopy indicate an overall height of 18.5 feet, with a steel structure 
and pillars faced with masonry façade.  

Items to be addressed: (1) Applicant must include Exterior Material Finish Schedule and 
Notes. (2) Applicant must amend transparency levels of south elevation to comply with 
Section 138-432 or receive a waiver from the Planning Commission. (3) Applicant should 
consider rotating the building 90 degrees such that the primary entrance fronts Twelve Mile 
Road, in conformance with the Downtown Design Guidelines.  
 
SIGNS 

The proposed elevations indicate that signs are proposed on the south, west, and east 
building facades. Sheet C-3 indicates that the existing pole sign on the southwestern 
property corner will be retrofitted.  

Items to be addressed: Sign permits applications must be submitted for all signs prior to 
installation, in compliance with Chapter 94 of the Berkley Code of Ordinances.  
 
AUTOMBILE SERVICE STATIONS 

 
Special use approval shall be granted for automobile service stations which comply with the 
following site development standards: 

(1) An automobile filling and service station shall not be located nearer than 500 feet to 
a school, church, public park or auditorium. 

CWA Response: The nearest school, church, public park, or auditorium is the Christ the 
Good Sheperd Old Catholic Church, which is over 500 feet from the subject property. This 
standard is met. 

(2) The minimum site size shall be 15,000 square feet, and, in addition, gasoline filling 
and service stations shall have 500 square feet of site area for each additional pump 
over 4, and 1,000 square feet of site area for each additional service bay over 2. 
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CWA Response: The subject site is 34,638 square feet. The gasoline filling canopy has four 
(4) fuel pumps and is 1,920 square feet. This standard is met.  

(3) The minimum site width shall be 130 feet. 

CWA Response: The site width is 150 feet. This standard is met.  

(4) All points of entrance or exit for motor vehicles shall be no closer than 30 feet from 
the intersection of the right-of-way lines proposed in the city's land use plan for those 
streets on which it fronts. Points of entrance or exit for motor vehicles shall be no 
closer than 20 feet from any adjacent property line. The minimum driveway width at 
the curbline shall be 22 feet and the maximum driveway width at the curbline shall 
be 30 feet. The minimum width of access drive shall be 16 feet. The angle of 
intersection of the centerline of any driveway with the centerline of the street shall 
not be less than 60 degrees, unless separated acceleration and deceleration lanes 
are provided. 

CWA Response: The eastern driveway off Twelve Mile Road is 26.8 feet from the intersection 
of Twelve Mile Road and Ellwood Avenue; this does not meet the 30-foot standard. All other 
driveways meet the standard. 

The northwest driveway is 22.4 feet from the adjacent property, and the northeast driveway 
is twenty-five 25 feet from the adjacent property.  The southeastern driveway is 22.9 feet 
wide, and the other three driveways are 24 feet wide. This standard is met. 

The interior access drives vary in width from 19 feet to 26 feet. This standard is met. 

The angles between the centerline of the driveways and centerline of the streets are all 90 
degrees. This standard is met.  

(5) All equipment including hydraulic hoist, pits and oil lubrication, greasing and 
automobile washing, repairing equipment and body repair shall be entirely enclosed 
within a building. There shall be no outdoor storage of merchandise such as tires, 
lubricants and other accessory equipment except that outdoor trash storage may be 
provided in a properly screened container consisting of a brick masonry wall at least 
6 feet high with a sturdy, 100% view-obscuring gate. 

CWA Response: No exterior work or outdoor storage of merchandise is proposed. This 
standard is met.  

(6) All activities, except those required to be performed at the fuel pump shall be carried 
on inside a building. All vehicles upon which work is performed shall be located 
entirely within a building. 

CWA Response: No outside activities are proposed except for fuel pumping. This standard 
is met. 
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(7) There shall be no aboveground tanks for the storage of gasoline, liquefied petroleum 
gas, oil or other inflammable liquids or gas. 

CWA Response: No aboveground storage is proposed. This standard is met. 

(8) The automobile service station shall provide one parking space for each person 
employed at the station during any given period of the day. Each required parking 
space shall be no less than 200 square feet in area. No outdoor storage or parking of 
vehicles other than those used by employees while on duty. 

CWA Response: As indicated in the “Parking” section of this report, there are three (3) 
parking spaces in excess of what is required by the standards set forth in Section 138-219.  

Items to be addressed: Applicant must remove the southeastern driveway from Twelve Mile 
Road or obtain a variance. 
 
SPECIAL USE CONSIDERATIONS 

Special use approval for the proposed automobile service station requires a public hearing, 
notice of which must be given in accordance with the Michigan Zoning Enabling Act. All 
special use applications must be reviewed by the Planning Commission and City Council 
and approved upon finding that the following standards are met. We offer some suggested 
findings and recommend that the Planning Commission discuss these standards prior to 
any action. 

(1) The proposed use will promote the use of land in a socially and economically 
desirable manner. 

CWA Response: The application does not include a discussion of the proposed gas station 
operations. The Planning Commission can request further information from the applicant to 
determine if this standard is met.  

(2) The proposed use is necessary for the public convenience at that location. 

CWA Response: The nearest gas station on Twelve Mile Road roughly 0.4 miles east of the 
subject site. The nearest gas station on Greenfield Road is roughly 1 mile north of the subject 
site. Both of these gas stations, along with the proposed gas station, are small, 
convenience-style corner gas stations that are arranged to quickly serve local community 
members rather than draw from a broader geographic area. It is unclear whether there is 
demand for an additional gas station in this area.  

(3) The proposed use is compatible with adjacent land uses. 

CWA Response: The surrounding uses include small retail, restaurants, and residences, 
which are typically complementary to a small gas station.  
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(4) The proposed use is designed so that the public health, safety and welfare shall be 
protected. 

CWA Response: Several modifications to the site plan design – as well as additional site 
plan details – are required to meet the standards of the Zoning Ordinance, which is intended 
to preserve the public health, safety, and welfare. This includes site changes or clarifications 
to site access, building elevations, landscaping and screening, lighting, and dimensional 
standards. By addressing these site plan deficiencies, as described throughout this report, 
this standard may be met.  

(5) The proposed use will not cause injury to other property in the neighborhood. 

CWA Response: If compliant with all local, state, and federal laws, this standard will be 
met.  
 
Items to be addressed: (1) Applicant must amend eastern driveway off Twelve Mile Road to 
comply with the 30-foot standard or obtain a variance. (2) Applicant must provide a 
complete and compliant site plan. (3) Planning Commission review of the proposed special 
use application through the lens of the five (5) special use standards.  
 
RECOMMENDATIONS 

 
Special use approval for the proposed automobile service station may only be granted if the 
site plan demonstrates compliance with the standards indicated in the preceding section of 
this report. The eastern driveway off Twelve Mile Road is 26.8 feet from the intersection of 
Twelve Mile Road and Ellwood Avenue; this does not meet the 30-foot standard. The 
Planning Commission must not grant special use approval until this item is addressed. 
Further, although the site plan is compliant with many of the requirements of the Zoning 
Ordinance, there are some deficiencies that the applicant must address prior to site plan 
approval.  

1. Applicant must modify proposed trash enclosure placement to comply with Section 
138-53 or obtain a variance from the Zoning Board of Appeals. 

2. Applicant must remove the southeastern driveway from Twelve Mile Road, as 
discussed in the “Site Access and Circulation” and “Special Use Considerations” 
sections of this report or obtain a variance. 

3. Applicant must provide exact height and elevations of proposed modified screen 
wall.  

4.  We recommend Building Department verification that the existing screen wall 
complies with Section 138-85(a)3. 
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5. Applicant should consider replacing the proposed pole-mounted lights with wall 
sconces along the north property line screening wall. 

6. Applicant must include Exterior Material Finish Schedule and Notes.  

7. Applicant must amend transparency levels of south elevation to comply with Section 
138-432.Applicant should consider rotating the building 90 degrees such that the 
primary entrance fronts Twelve Mile Road, in conformance with the Downtown 
Design Guidelines.  

8. Sign permits applications must be submitted for all signs prior to installation, in 
compliance with Chapter 94 of the Berkley Code of Ordinances. 

 
The Planning Commission should provide direction to the applicant on the following: 

1. Modifications to landscaping plan to improve the Twelve Mile Road streetscape, as 
discussed in this report. 

2. Modifications to the building orientation and architecture, as discussed in this report. 

3. Possible waiver of screen wall requirements, as discussed in this report. 

4. Possible waiver of transparency requirements, as discussed in this report.  
 
Respectfully submitted, 
 

 
 

 
 
#354-2500 

cc. Kristen Kapelanski, Community Development Director  
 Kim Anderson, Zoning Administrator 
  
 

      
CARLISLE/WORTMAN ASSOC., INC. 
Megan Masson-Minock, AICP 
Principal 

      
CARLISLE/WORTMAN ASSOC., INC. 
Michelle Marin, AICP 
Community Planner 



THE REGULAR MEETING OF THE BERKLEY CITY PLANNING COMMISSION WAS CALLED TO ORDER AT 7:00 
PM, MAY 27, 2025 AT BERKLEY CITY HALL BY CHAIR LISA KEMPNER. 
The minutes from this meeting are in summary form capturing the actions taken on each agenda item. To 
view the meeting discussions in their entirety, this meeting is broadcasted on the city’s government access 
channel, WBRK, every day at 9AM and 9PM. The video can also be seen, on-demand, on the city’s 
YouTube channel: https://www.youtube.com/user/cityofberkley 
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DRAFT 

 
 
PRESENT:   Josh Stapp Lisa Hamameh 

Shiloh Dahlin Mike Woods 
Lisa Kempner  
Eric Arnsman  

  
ABSENT:   
 
ALSO PRESENT: Kristen Kapelanski, Community Development Director 
   Michelle Marin, Planning Consultant 
   Greg Patterson, City Council Liaison  
 
Motion by Commissioner Arnsman to excuse the absence of Commissioner Bartus. Motion supported by 
Commissioner Woods.  
  
Voice Vote to excuse the absence of Commissioner Bartus. 
 
AYES: 6 
NAYS: 0 
ABSENT: Bartus 
 
MOTION CARRIED 
 
* * * * * * * * *  
 
APPROVAL OF AGENDA 
 
Motion by Commissioner Hamameh to approve the agenda and supported by Commissioner Stapp. 
 
Voice vote to approve the agenda  
 
AYES: 6 
NAYS: 0 
ABSENT: Bartus 
 
MOTION CARRIED 
 
* * * * * * * * * 
 
APPROVAL OF THE MINUTES 
 
Motion by Commissioner Hamameh to approve the minutes of the April 22, 2025 regular Planning Commission 
meeting and supported by Commissioner Dahlin. 
 
Voice vote to approve the meeting minutes of April 22, 2025. 
 
AYES: 6 
NAYS: 0 
ABSENT: Bartus 
 
MOTION CARRIED 

https://www.youtube.com/user/cityofberkley


 

2 
 

 
* * * * * * * 
 
COMMUNICATIONS 
 
Community Development Director Kapelanski shared that the latest issue of the Michigan Association of Planning 
magazine was provided for the Commissioners. 
 
* * * * * * * * * 
 
CITIZEN COMMENTS 
NONE 
 
* * * * * * * * * 
 
OLD BUSINESS 
NONE 
 
* * * * * * * * 
 
NEW BUSINESS 
 

1. PSP-02-25 and PSU-01-25: 4162 Twelve Mile Rd., 4150 Twelve Mile Rd. and 4138 Twelve Mile Rd.: The 
applicant, Selwan Shina, is requesting site plan approval and special land use approval for a gas 
station/convenience store with accessory restaurant counter in the Gateway District on the north side of Twelve 
Mile Rd. between Greenfield Rd. and Ellwood Ave. 

Planning Consultant Marin presented the plan and provided an overview of the planning review letter. She 
highlighted the special land use review standards, needed transparency waivers and needed variances.  
 
The Planning Commission asked some clarifying questions confirming the distinction between the gas station 
standards and the special land use standards. 
 
The applicant’s engineer, Joe Delmotte of Stonefield Engineering, went through elements of the plan. He noted 
that the Road Commission for Oakland County approved the plan and asked for some movement restrictions on 
the driveways, which the applicant has provided. He also described the lighting fixtures along the northern property 
line. He said they will be full cutoff fixtures with shields and the light trespass along the northern property line will be 
minimal. Lastly, he went through the special land use criteria and noted how each was met. 
 
Chair Kempner opened the public hearing at 7:30PM.  
 
William Seaman, 3461 Elwood spoke in support of the project. He thought it would bring nice updates to the area. 
 
Tyler Anderson, 3908 Bacon, spoke in support of the project. He thought it would provide a needed service to the 
community and the existing business owners have strong roots in the community. This would be a convenience 
option for him and his family. It would be good to have a business that did not operate after hours because of 
safety concerns as the Berkley Coney Island currently does. 
 
Joe Leo, Huntington Woods, spoke in support of the project. He noted the existing building has been well 
maintained. 
 
Andrew Decker, 2856 Cummings, spoke in support of the project. He said the business was very welcoming when 
he first came into the community. He thought it would bring a convenience element to the neighborhood. 
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Dawn Sylvester, 3991 Cummings, spoke in support of the project. She thought this would be a great spot to stop 
for needed items. This would also bring needed improvements in the storefronts and landscaping along Twelve 
Mile as a result of this project. 
 
Amanda House, Royal Oak, spoke in support of the project. She said Mug and Jug is a neighborhood institution 
and business that provides a caring presence in the community. She travels from Royal Oak because of the 
service she receives. This introduces new patrons to the City and increases economic activity.  
 
Margaret Gifford, 3541 Thomas, thought the changes to the driveways on Greenfield and Thomas make sense. 
She was glad to see economic activity in this area of Twelve Mile and is in support of the project. 
 
Killron O’Neil, Elwood, is in support of the project. She said this is a community establishment and she is glad to 
see them proposing an expansion. This project will beautify this section of Twelve Mile and provide a nice gateway 
into the community. 
 
Geoffrey Vincent, 1358 Eaton, supports the project because of the sense of community the business provides.  
 
Gerry DuRocher,4263 Gardner, thinks this will be an upgrade for the community. 
 
Michael House, Lathrup Village, spoke in support of the project. The business owners have been an integral part of 
the community and this will provide an option for people to access needed items. The corner will also be improved 
aesthetically and safety-wise.  
 
Michael Moermur, 3477 Ellwood, supports the project. He is the direct neighbor. He thinks this is an exciting 
opportunity and it will enhance the area. 
 
Robert Shand, 3478 Thomas, said this will be a great project because of the people behind it. 
 
Eric Gaines, Southfield, said the business owners always made him feel welcome. He supports the project. 
 
Kathy DuRocher,4263 Gardner, thinks the project will be a great gift to the community and will make the City better. 
 
Chair Kempner summarized the emails the Commission received.  
 
Chair Kempner closed the public hearing at 7:50PM. 
 
Commissioner Hamameh confirmed with the applicant that the business does not plan to operate beyond 12AM. 
 
The applicant’s engineer stated they would not be willing to remove any driveways and will seek a variance.  
 
Chair Kempner asked about the suggestion made by the planning review letter to rotate the building. The 
applicant’s architect said there is variation on the Twelve Mile frontage elevation but the two-dimensional plans do 
not make that easy to see. He addressed the transparency saying that the requested transparency does not 
always work for businesses. Chair Kempner confirmed that the applicant was unwilling to rotate the building. 
 
Commissioner Arnsman confirmed the minimum transparency along Twelve Mile is 40%-80%. 
 
Commissioner Dahlin confirmed the windows on part of the Twelve Mile elevation would be tinted and that shelving 
units would be in front of the windows. She confirmed that the gas station company that would be operating here is 
not yet known. 
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Commissioner Hamameh asked what could be done to dress up the center brick area. The applicant’s architect 
said he could consider some façade treatments to break up the Twelve Mile façade including different brick colored 
bands and potentially some art elements. 
 
The applicant’s architect said because of the building design interior, transparency could not be increased. 
 
Director Kapelanski suggested the addition of a green wall. The applicant said they would be open to that. The 
Planning Commission agreed that would address their concerns. Consultant Marin suggested any motions should 
include a size requirement for the living wall. 
 
The Planning Commission asked if the lights at the rear of the property could be adjusted. The applicant said they 
would make adjustments to move them away from the property line. 
 
Commissioner Hamameh asked if the Commission wanted to regulate the hours of operation. The Commission 
opted not to include that in a potential motion. 
 
The Commission agreed there was no room on the site for additional street trees. 
 
The Commission went through the automobile service station standards and confirmed all were met provided the 
applicant received a variance from the Zoning Board of Appeals for the driveway location. 
 
The Commission went through the special land use and all agreed that all standards were met. 
 
Motion by Commissioner Hamameh and supported by Commissioner Dahlin to approve PSP-02-25 4162 Twelve 
Mile Rd., 4150 Twelve Mile Rd. and 4138 Twelve Mile Rd. with the following findings: 

 The standards of Section 138-679 have been met;  
 The proposed landscaping meets the standards of Section 130-37; and 
 A waiver of the transparency requirements 

And the following conditions: 
 Approval of the special land use request from the City Council; 
 The applicant obtaining a variance from the Zoning Board of Appeals for the location of the trash 

enclosure; 
 The applicant obtaining a variance from the Zoning Board of Appeals for the southeast driveway location; 
 Compliance with all of the outstanding items in the staff and consultant reviews; and 
 Alterations being made to the south elevation to include additional spandrel glass in the center 

approximately 12’ x 12’ and two minimum 10’ x 8’ living walls. 
 
Roll call vote on the motion to approve PSP-02-25 4162 Twelve Mile Rd., 4150 Twelve Mile Rd., and 4138 Twelve 
Mile Rd. 
 
AYES: 6 
NAYS: 0 
ABSENT: Bartus 
 
Motion by Commissioner Hamameh and supported by Commissioner Dahlin to recommend approval of PSU-01-25 
4162 Twelve Mile Rd., 4150 Twelve Mile Rd. and 4138 Twelve Mile Rd. with the following findings: 

 The proposed plan meets the gas station standards of Section 138-429 with the exception of the driveway 
location in the southeast corner of the site; 

 The proposed plan meets the standards of approval in Section 138-653 because the Commission has 
heard from a large group of residents supporting the project and noting how it supports the special land 
use standards including site activation, needed convenience, compatibility with adjacent commercial uses. 
The Commission does not believe the use will be injurious to the area and that it will not negatively impact 
the health, safety and welfare of the area; 

And the following conditions: 
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 The applicant obtaining a variance from the Zoning Board of Appeals for the southeast driveway location; 
and 

 Compliance with all of the outstanding items in the staff and consultant reviews. 
 
Roll call vote on the motion to approve PSU-01-25 4162 Twelve Mile Rd., 4150 Twelve Mile Rd., and 4138 Twelve 
Mile Rd. 
 
AYES: 6 
NAYS: 0 
ABSENT: Bartus 
 
* * * * * * * * * 
LIAISON REPORT 
Commissioners provided updates on the Chamber of Commerce, the Downtown Development Authority and 
Zoning Board of Appeals. 
 
City Council Member Patterson provided an update on recent Council decisions. 
 
* * * * * * * * * 
 

COMMISSIONER COMMENTS 
Chair Kempner shared there is a group meeting for the temporary closure of Dorthea for activation as a pocket 
park from mid-June to mid-July. 
 
* * * * * * * * * 
 
STAFF COMMENTS 
Director Kapelanski noted training hours are due on June 30th. The Commission asked her to send out where 
everyone stands. 
 
* * * * * * * * * 
 
ADJOURNMENT 
Motion to adjourn by Commissioner Dahlin supported by Commissioner Woods. 
 
Voice vote for adjournment 
 
AYES: 6 
NAYS: 0 
ABSENT: Bartus 
 
With no further business, the meeting was adjourned at 9:04 p.m. 



STONEFIELD 

stonefieldeng.com 

555 S Old Woodward Ave, Suite 12L, Birmingham, MI 48009   248.247.1115 t. 201.340.4472 f.   

May 19, 2025 
 
 
Kim Anderson 
Zoning Administrator 
City of Berkley 
3338 Coolidge Highway 
Berkley, MI 48072 
 
RE: Site Plan & Special Use Review 

Mug & Jug – Proposed Commercial Redevelopment 
Parcel ID: 2507355039, 250735508, & 2507355040 
4162 Twelve Mile Road 
City of Berkley, Oakland County, Michigan 
 

 
Ms. Anderson: 
 
Our office is submitting documents on behalf of the Applicant to address the outstanding conditions of the Board’s 
Resolution including comments contained within the latest Board Professional’s review letters. Please find the following 
items enclosed: 
 

ITEM DESCRIPTION DATED COPIES PREPARED BY 

Site Development Plans 04-23-2025 1 Stonefield Engineering & Design 

Exterior Material Finish Schedule and Notes 03-20-2025 1 ADG Design Studio 

 

The following is an itemized response to the comments contained within the Carlisle Wortman Review 
Letter revised May 28, 2025. For the sake of brevity, any comments that are statements of fact or have 
been previously addressed are not included in the response below: 
 
Recommendations 
 
1. Applicant must modify proposed trash enclosure placement to comply with Section 138-53 or obtain a variance 

from the Zoning Board of Appeals. 
 
As confirmed in email correspondence, we will be requesting a variance for the location of the trash 
enclosure following site plan approval. 
 

2. Applicant must remove the southeastern driveway from Twelve Mile Road, as discussed in the “Site Access and 
Circulation” and “Special Use Considerations” sections of this report or obtain a variance. 
 
As confirmed in email correspondence, we will be requesting a variance for the southeastern 
driveway from Twelve Mile Road following site plan approval. 
 

3. Applicant must provide exact height and elevations of proposed modified screen wall. 
 
A height of the modified screen wall is proposed to comply with Section 138-85(a)3. The elevation 
of the wall is proposed to remain as currently exists.  
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4. We recommend Building Department verification that the existing screen wall complies with Section 138-85(a)3. 
 
Noted. 
 

5. Applicant should consider replacing the proposed pole-mounted lights with wall sconces along the north property 
line screening wall. 
 
Noted. 
 

6. Applicant must include Exterior Material Finish Schedule and Notes. 
 
The exterior material finish schedule and notes have been provided. Please refer to the attached 
Exterior Material Finish and Schedule and Notes. 
 

7. Applicant must amend transparency levels of south elevation to comply with Section 138-432.Applicant should 
consider rotating the building 90 degrees such that the primary entrance fronts Twelve Mile Road, in conformance 
with the Downtown Design Guidelines. 
 
Noted. 
 

8. Sign permits applications must be submitted for all signs prior to installation, in compliance with Chapter 94 of the 
Berkley Code of Ordinances. 
 
Noted. 

 
The Planning Commission should provide direction to the applicant on the following: 
 
1. Modifications to landscaping plan to improve the Twelve Mile Road streetscape, as discussed in this report. 

 
Noted. 
 

2. Modifications to the building orientation and architecture, as discussed in this report. 
 
Noted. 
 

3. Possible waiver of screen wall requirements, as discussed in this report. 
 
Noted. 
 

4. Possible waiver of transparency requirements, as discussed in this report. 
 
Noted. 
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Should you have any questions regarding the submission items or responses above please do not hesitate to contact 
our office. 

Regards, 

Eric Williams, PE Joe Delmotte 
Stonefield Engineering and Design, LLC Stonefield Engineering and Design, LLC 

 
 
V:\DET\2024\DET-240246 Breakpoint Development - 4162 12 Mile Road, Berkley, MI\Correspondence\Outgoing\Municipal\2025-05-06_Municipal Response Letter.docx 
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THE CITY OF BERKLEY 
Community Development Department 

3338 Coolidge, Berkley, Michigan 48072 
(248) 658-3320 

 
 

NOTICE OF PUBLIC MEETING 
BERKLEY PLANNING COMMISSION 

 
 
NOTICE IS HEREBY GIVEN, in accordance with Section 138-656 of the Berkley City Code, that there will 
be a meeting of the Berkley Planning Commission to be held at the City of Berkley in the Council 
Chambers, 3338 Coolidge Hwy, Berkley Michigan, on Tuesday, May 27, 2025 at 7:00pm, or as near 
thereto as the matter may be reached. 
 
APPLICATION PSU-01-25 
 
Selwan Shina, 4162 Twelve Mile, 4150 Twelve Mile, 4138 Twelve Mile – Parcels 25-07-355-039, 25-07-
355-038, 25-07-355-040 is requesting Special Land Use approval to construct a gas station/convenience 
store with accessory restaurant counter in the Gateway District.  
 
Complete application information is available for review at https://berkleymi.gov/community-
development/development-projects. 
 
Comments regarding the request may be made in person on the night of the meeting or may be made in 
writing.  All written comments must be submitted to the Community Development Department or email to 
planning@berkleymi.gov before 5:00p.m on the date of the Planning Commission meeting. 
 
 
 
You can watch the meeting: https://www.youtube.com/user/cityofberkley 
 
 
 
      KRISTEN KAPELANSKI 
      COMMUNITY DEVELOPMENT DIRECTOR 

https://berkleymi.gov/community-development/development-projects
https://berkleymi.gov/community-development/development-projects
mailto:planning@berkleymi.gov
https://www.youtube.com/user/cityofberkley
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Publish Once: 
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Kristen Kapelanski <kkapelanski@berkleymi.gov>

E-Mails of support Mug & Jug proposed project
'Vincent Jamil' via Building Department <building@berkleymi.gov> Mon, Feb 10, 2025 at 11:26 AM
Reply-To: Vincent Jamil <mugandjug@yahoo.com>
To: "building@berkleymich.net" <building@berkleymich.net>
Cc: Ryan Shina <rshina@baysfd.com>

Project

Marge Gifford
Marge Gifford
To me · Wed, Jan 15 at 9:27 AM

Message Body
Your new expansion is exactly what our neighborhood needs. It will provide a much-needed revenue increase for our corner of Berkley.  Convenience
is key.

Devan Shamo
To me · Wed, Jan 15 at 3:21 PM

Message Body

Hi I have been a Berkley resident for 4+ years and live only a few houses away from Mug and Jug and the Coney Island. I
wanted to express that I fully support the potential changes, a new gas station sounds exciting and I am looking forward to it!
 

Devan Shamo    

Director of Operations

T:
m

880 W Long Lake Rd Suite 300, Troy , MI 48098

Company NMLS# 1925352

 

Case Moerman
To me · Wed, Jan 15 at 4:08 PM

2/10/25, 2:31 PM City of Berkley Mail - E-Mails of support Mug & Jug proposed project
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Message Body
To whom it may concern,

My name is Michael Moerman, and i am the property owner of Ellwood Ave, Berkley, MI 48072. I am located two houses north of the current Mug and
Jug location. I would like to say i fully Support the Owners of Mug and Jug and their desire to expand the business to a larger store footage as well as adding
a gas station. I have known vinny since i have lived on Ellwood for five years, and he and his family are great neighbors. I believe this development would be
a great asset to the Berkley community! 

dan.terry
To me · Tue, Jan 21 at 12:33 PM

Message Body

To whom it may concern-
As a resident of Berkley for more than 30 years, and a longstanding client of Mug & Jug I was very enthusiastic when I heard about the
proposed project at 12 Mile and Greenfield. The addition of a gas station there is perfect for commuters coming to and from Berkley, Royal
Oak and Beverly Hills before jumping on I-696. I have known Wally and Vinnie (even going back to Ronnie) for decades and always
appreciated their contributions to our community. I have no doubt they will build and operate a first- class facility that will be a great
benefit to our beautiful city.

Sincerely-
Daniel Terry

Mitchell Weiss
To me · Tue, Jan 21 at 6:34 PM

Message Body
To whom it may concern, 

My wife and I have been customers of Mug & Jug since we moved to Berkley almost 3 years ago. When Vinnie told me about the proposed project to add a
gas station to the corner of 12 mile and Greenfield my immediate reaction was it’s a no brainer. That intersection sees lots of traffic and a gas station and
food service I have no doubt would do well there and benefit the city of Berkley. 

Best regards, 

Mitchell J. Weiss

2/10/25, 2:31 PM City of Berkley Mail - E-Mails of support Mug & Jug proposed project
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Elizabeth Lucker
To me · Mon, Jan 27 at 4:48 PM

Message Body
How exciting!! Having just found out about your new building project, we are so excited and thrilled for your new adventure and for your faithful neighbors
who will benefit from you pursuing this endeavor. Congrats from Liz & Mary at Ellwood Avenue :)

Robert Malleis

2/10/25, 2:31 PM City of Berkley Mail - E-Mails of support Mug & Jug proposed project
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To me · Thu, Jan 30 at 1:58 PM

Message Body
Sir/Madam:

As a Berkley resident for over twenty years I maintain a strong sense of patronage with local businesses.  Vince and Wally, as the owners of Mug & Jug,
have brought so much to this community through their good will and honesty.  Their continued presence and desire to expand within the City is worthy of my
support and I hope the same from city officials.
Thank You.

Robert J. Malleis | Attorney
Robert J. Malleis, PLLC
P.O. BOX 721243
Berkley, MI  48072

Craig Sylvester
To me · Fri, Feb 7 at 10:54 AM

Message Body
Hello,
My name is Craig Sylvester. I have been a customer at Mug and Jug for about 23 years.
I have been a resident of Berkley for nearly 20 years.

Wally and Vinnie have always been very nice every time I walk in, they greet me by my name. Ask how I’m doing, how’s my family doing.

I see how hard they work how much they care about the community.

They told me about the new plans that they have to transform Mug and Jug into a gas station with great food and more items. I think it would be a great
addition for Berkeley and I am 100% in support of it!

Sincerely,
Craig Sylvester

Dawn Sylvester
To me · Sun, Feb 9 at 3:50 PM

Message Body
Hello,

My name is Dawn Sylvester and I've been a Berkley resident for over 30 years.

From the time I used to live in Southfield and through the decades, Mug and Jug is the "go-to" place for all parties, events, and occasions.

Sure, there are many other liquor stores in the area, but it's really great to be treated well EVERY time you walk in the door.

It doesn't matter who is behind the counter, they always have a friendly word, ask how you're doing, and how's the family.

After hearing about the expansion from Vinny and Wally, I am beyond excited for something new and fresh for them, and even more excited for the city, and
that corner to have more services.

Very excited to see this happen, hopefully soon! And, we're looking forward to keeping our business with Mug and Jug.

Dawn Sylvester

2/10/25, 2:31 PM City of Berkley Mail - E-Mails of support Mug & Jug proposed project
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Kristen Kapelanski <kkapelanski@berkleymi.gov>

PSU-01-25 special land use - no thank you!
David Miller Wed, May 21, 2025 at 6:39 PM
To: planning@berkleymi.gov

Hello,

I strongly oppose the special land use. I live on Thomas Avenue right off twelve mile and don't think a gas station on that
corner will serve our community well. Traffic is already overwhelmed at that corner, especially on 12 mile where the use is
proposed, and adding a gas station will only exacerbate the problem. There are also gas stations less than a mile away in
either direction. 

Please do not approve the proposed special land use. Thank you for your time and consideration.

-David

5/22/25, 10:38 AM City of Berkley Mail - PSU-01-25 special land use - no thank you!
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M-52-25

June 16, 2025 City Council Meeting 

Moved by Councilmember    _____________ and seconded by Councilmember 

______________ to accept the Boards & Commissions Handbook. 

Ayes: 

Nays: 

Absent: 

Motion: 



 
 

 
MEMORANDUM 

To:  Mayor Dean and City Council 
From:  Rachel Patterson, Deputy City Clerk 
  Charlaine Stevenson, Assistant to the City Manager 
Date:  Monday, June 16, 2025 
Subject: Updates to the City Boards & Commissions policy and procedure  
 
 
Madam Mayor and Members of City Council,  
 
Background 

•  An Ad Hoc Committee was formed during the October 21, 2024 City Council meeting with the 
purpose of working with the City Manager’s Office and the City Clerk’s Office to create policies 
and procedures for staff as well as a handbook to act as a guiding document for current and 
prospective board & commission members.  

• Issues set for discussion by the Committee: 
o resignations 
o attendance requirements 
o the appointment and reappointment process 
o additional guidance for new appointees 

• The Ad Hoc Committee met with staff from both the Clerk’s Office and the City Manager’s 
Office to discuss changes to current policy and procedures. 

• Changes were separated into two phases: Phase I, which encompassed policy changes and the 
creation of a guiding policy document, and Phase II, which will include changes to governing 
ordinances and other tweaks that will require more lead time to implement. The changes 
summarized below comprise Phase I. 

Summary of Proposed Changes  
• Administration of Boards and Commissions is moving from the City Manager’s Office to the City 

Clerk’s Office. 
• An updated and transparent application process and timeline for appointments, with staggered 

terms starting February 1 and July 1. City Council will interview candidates in a public meeting; 
appointees will receive notification from the Clerk’s Office.  

• An orientation with the Clerk’s Office for existing and new appointees following the February 1 
and July 1 appointments will be implemented. 

• Reappointments will be based on attendance, education requirements (if applicable), and 
member contributions, with recommendations from the Council Liaison. 



2 
 

• A formalized attendance policy for all Boards & Commissions will be implemented, where 
members missing multiple sequential meetings or more than 25% of meetings in a calendar year 
will be reviewed for dismissal. 

• Each Board/Commission will be required to submit a Plan of Work at the start of each year and a 
Yearly Summary at the end of each year.  

• Standardized agenda preparation, public comment periods, voting, quorum rules, and minutes 
will be implemented. Agenda and minutes deadlines will be updated to ensure compliance with 
statutory requirements. 

• Enhanced role for the staff liaison.  
• A comprehensive handbook that details the board and commission structure, policies, 

procedures, and roles. The handbook is intended to be a living resource; this guiding policy 
document will be made available to both current and prospective board or commission members. 
 

Recommendation 
Acceptance of the proposed changes to board/commission procedures, policies, and accepting the City 
of Berkley Boards & Commissions Handbook as a guiding document to be used by members.  
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Boards & Commissions Handbook 

Overview 

Welcome!  Congratulations on your appointment to a City of Berkley Board or Commission.1 

Municipal Boards and Commissions serve an important function within the City of Berkley as advisory bodies 
responsible for assisting the City with areas or issues of importance. They provide valuable insight to both 
City policy makers and administrators. 

The City of Berkley operates under a Council-Manager form of government as outlined in its City Charter. In 
this system, the City Council holds the ultimate legislative authority, making decisions and setting policies for 
the city. The City Manager, appointed by the City Council, is responsible for implementing these policies and 
overseeing the day-to-day operations of the city. 

City staff report to the City Manager and are responsible for carrying out the administrative and operational 
functions of the city. Boards and Commissions, which are composed of appointed community members, work 
closely with City staff to provide input, develop recommendations, and advise on specific issues within their 
areas of focus. However, Board and Commission members do not have supervisory authority over City staff or 
the City Manager. 

Instead, any requests or recommendations from Boards and Commissions are communicated through City 
staff, who coordinate with the City Manager. The City Manager, in turn, reports to and takes direction from the 
City Council. This structure ensures a clear and consistent chain of responsibility and accountability—beginning 
with community input through Boards and Commissions, moving through City staff and the City Manager, and 
ultimately resting with the City Council as the City's governing body. 

The Value of Service 

While service on a Board or Commission involves real work, it is also tremendously important and rewarding. 
As a member, you will have a chance to: 

● Influence public policy through your recommendations
● Gain a better understanding of the issues facing the City
● Interact with other citizens on meaningful issues
● Participate in and gain new insights into the public policy process
● Give back to the community by using your time and talents to make Berkley a better place for all

A collaborative effort between the City Manager’s Office and the Clerk's Office, drawing on resources from 
other communities and the Michigan Municipal League, this handbook is designed to help you navigate your 
role and introduce you to some key information that could help you understand City operations and Board 
expectations.

1 There are several names for City-created bodies, such as Boards, Commissions, Committees, Authorities, etc. 
This document uses “Boards and/or Commissions” to refer to any such body. 

6 
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Policies and Procedures 

Application Process 
Individuals interested in serving on a City Board or Commission must complete the “City of Berkley Boards & 
Commissions Application”, indicating which Board or Commission they are applying for. This application can 
be submitted via the City’s website or obtained and returned to the City Clerk's Office upon completion. 
Eligibility to apply and serve on a Board or Commission varies based on its bylaws and authorizing legislation. 
Some Boards and Commissions require residency within the City of Berkley. See the Boards and Commissions 
list in the appendix for the eligibility requirements of a particular Board or Commission. 

Applicants will be notified of the date of the next appointment cycle if they are not appointed. 

Process for New Appointments 
Appointments will be made twice per year, at a meeting of City Council in February and July. Applications are 
accepted on a rolling basis and will be held until bi-annual interviews are conducted by City Council. 
Exceptions will be made for Boards or Commissions needing members to meet quorum and Boards with 
specific membership requirements.    

Before the new term starts, a Special Meeting of the City Council will be held to interview new appointees. 
Candidates will be able to describe the particular skills and talents they would bring to the position as well as 
their ideas for ways to accomplish the Board’s function. Council will then decide who to appoint based on the 
interviews and how well the candidates fit the vacant role. Appointments will be confirmed by Council at a 
regular City Council meeting.  

Appointees who have been confirmed by City Council will receive notification from the City Clerk’s Office 
informing them of their appointment, contact information for the Staff Liaison to the Board or Commission, 
and the start and end date of their term. If new members do not complete the swearing-in process within 30 
days of appointment, they will be removed from their Board. The Clerk’s Office will arrange a swearing-in and 
orientation held at least twice a year, following appointments. 

The Board or Commission Chairperson will contact the Appointee within 7 days to notify them of the meeting 
dates, time and location. For reappointments, recommendations are provided by the Board and Council 
Liaison. 

It is the Board or Commission member’s responsibility to notify their Staff Liaison of any change in address, 
phone number or email address. 

Reappointments 
Reappointments are made by City Council with consideration given to several factors, including attendance, 
completion of education requirements (if applicable), and member contributions to the activities of the 
Board. Each Board’s Council Liaison will make a recommendation regarding member reappointments.  

7 
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Reappointed members do not have to be sworn in unless there is a gap of 6 months in serving in their 
positions.  

Term of Service 
Each Board and Commission has different terms of service based on their bylaws and authorizing legislation. 
See the Boards and Commissions list in the appendix for the term of service for a particular Board or 
Commission.  

Attendance 
Because so much of the work of Boards or Commissions is completed at meetings, attendance is a critical 
component of successful Boards and Commissions. High rates of attendance ensure full discussion of issues 
and the broadest range of perspectives; these factors lead to more comprehensive and collective 
recommendations. 

Therefore, members of Boards or Commissions are expected to attend meetings on a regular basis. If a Board 
member is unable to attend a meeting, they should inform the Chair or the City Staff Liaison. 

Membership may be terminated for absenteeism exceeding 25% of scheduled meetings within a calendar 
year, or for non-attendance at four consecutive meetings. If a board or commission member is removed from 
a board due to attendance issues they must wait 6 months to reapply.  

Resignation 
Resignations must be in writing, including the date and signature of the Board member resigning, and sent to 
their Board or Commission chair or Staff Liaison, who will then forward it to the Council Liaison and the 
Clerk’s Office. Resignations are accepted upon receipt.  

After resignation, if the individual would like to apply for a Board or Commission again after more than 6 
months, they must complete the application process. If a Board or Commission member resigns before their 
term expires, a replacement member will be appointed via the process described above to serve the 
remainder of the term. 

Technology 

Board members who are assigned City email addresses must follow all technology policies and are subject to 
adhere to all FOIA requests. Any technology used to conduct City business is subject to FOIA requests.  

Purchases 

Boards and Commissions must adhere to City purchasing policies. All purchases must be requested through 

the Staff Liaison.  
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Advertisements 

City Boards and Commissions are not authorized to create social media accounts on behalf of the Board or 
Commission.  

If Boards wish to advertise events through City communication channels, the Board’s Staff Liaison must 
submit a request to the Communications Director at least 14 days in advance. 

All vacancies must be advertised on the city's website, social media, and other forms of media to allow 
notification of all residents. 

Plan of Work 

Boards must submit a yearly work plan that includes goals, events, and other Board-led initiatives to the 
Berkley City Council at the start of each calendar year, excepting the following Boards:  DDA, Election 
Commission, Building Code Board of Appeals, Board of Review, Pension Board, Planning Commission, and 
Zoning Board of Appeals. 

At the end of the calendar year, the Board will review its work plan to see if the year’s activities align with 
both the Board’s goals and the City’s strategic plan.  

At the end of each calendar year each Board will be responsible for submitting a yearly summary with bullet 
points describing Board accomplishments. The summary should highlight key achievements, milestones 
reached, and any significant contributions made by the Board during the specified year. 

Board Handbook  

Each new Board and Commission member will receive a copy of this handbook that defines each role within a 

Board or Committee and explains the Board's role with the city. 

All Board and Commission reference materials, including this handbook, are available on the City’s website. 

Questions 
For questions about the Board or Commission process, please email Boards@berkleymi.gov. For all other 
city-related inquiries, please contact your Staff Liaison. 
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Roles 

Board / Commission Chairperson 
The Chair of a Board or Commission maintains his or her status as a voting member and takes on additional 
duties. These include but are not limited to: 

● Prepare meeting agendas.
● Run Board/Commission meetings according to Robert’s Rules of Order.
● Serve as contact person for Staff Liaison to the Board/Commission.
● Keep Board/Commission discussions on topic.
● Ensure all points of discussion are clear and understood.
● Ensure all individuals (Board/Commission members and citizens) are given a chance to speak.
● Minimize conflict and develop Board/Commission consensus.
● Summarize discussion and clarify what decisions were made.
● The Board/Commission Chairperson or designee will serve as the spokesperson on behalf of the entire

Board or Commission.
● If the officer changes within any Board, the chair must email boards@berkleymi.gov to update.

City Staff Liaison 
Assigned by the City Manager, the Staff Liaison is the primary staff contact for their assigned 
Board/Commission, aiding them with administrative support. Responsibilities include: 

● Attending meetings.

● Arranging meeting logistics.

● Researching and preparing reports.

● Ensuring Open Meetings Act compliance.

○ Submitting agendas to the City Clerk's Office 24 business hours prior to meetings.

○ Submitting minutes received from the responsible board member within 6 business days and

sending them to the City Clerk’s office for permanent filing and posting online within 7 business

days of the meeting.

● Serving as the liaison between the Board/Commission and City Administration.

● Ensuring reports reflect Board/Commission consensus and providing alternative staff recommendations

when needed.

● Providing updated documents to the City Clerk’s Office.

● Collecting meeting agendas and approved minutes, emailing them to Boards@berkleymi.gov.

● Managing attendance records, meeting calendars, and communication requests.

● All Boards must submit their next calendar year's meeting schedule by the third week of November of
the previous calendar year via the Staff Liaison. All Board meetings, agendas, or changes must be
emailed to boards@berkleymi.gov for recording purposes.

● Assisting with continuing education requirements.

Note: Boards/Commissions work with the Staff Liaison but cannot direct their work; that is the City Manager's 

responsibility. Concerns about staff support should be addressed with the Staff Liaison. 
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City Council Liaison 
● The Council Liaison function serves to facilitate and enhance the advisory capacity of Boards and

Commissions. The Liaison’s principal function is to provide a wide range of information to the advisory
body, such as information about Council discussions, policies, and actions. This helps provide a
historical perspective and add context to the Board and Commission work. However, the Boards and
Commissions should act independently in formulating recommendations for the City Council to
consider.

● Council Liaisons shall not direct, guide, or unduly influence the work of the City's advisory bodies.
● Council Liaisons are expected to attend all their respective Board and Commission meetings.
● Council Liaisons should work with the Board Chair to review incoming applications.
● Council Liaisons are appointed by the Mayor and approved by City Council.

City Clerk's Office 
The City Clerk's Office provides a wide range of support and oversight to ensure meetings and records relating 
to Boards and Commissions are accurate and meet applicable requirements, including: 

● Maintaining rosters by updating as needed with appointments and resignations.
● Reviewing and posting meeting notices prepared by Staff Liaisons.
● Arranging accessibility accommodations requested for accessibility at public meetings.
● Notifying the Mayor and City Council of terms set to expire.
● Supporting the application, appointment, and reappointment process.
● Preparing and administering the oath of office to incoming appointees. Each new member must

complete the oath of office2 and Code of Ethics Affidavit3 prior to participating in any meetings.
● Managing compliance with internal and external laws, polices, and procedures.
● Providing annual training for appointees.
● Emailing all new appointees a letter, including information on the swearing-in process; the Staff Liaison

contact information; the expiration date of the appointee's term; and other information the City Clerk
deems appropriate. The Clerk’s Office will arrange a swearing-in and orientation held at least twice a
year, following appointments.

● Being the point of contact for Commissioners who are resigning from a Board or Commission.

City Attorney's Office 
The City Attorney's Office also provides support for City Boards and Commissions, including: 

● Reviewing and advising on bylaws.
● Providing guidance on applicable procedural and legal requirements.

Note: Please submit any inquiries to the Staff Liaison of your Board, who will reach out to the appropriate 
department on the Board’s behalf. 

3 Disclosure & Affidavit 

2 Sample Oath of Office 
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Board/Commission Meetings 
The work of a Board or Commission is typically accomplished within the scope of a meeting. Several Boards 
and Commissions have regularly scheduled meetings established by statute or Board/Commission bylaws, 
while others meet as needed. These Boards and Commissions meet in a variety of locations; some will meet 
in a particular place according to bylaws or custom, while others will meet at locations based on availability. 
Refer to the Boards and Commissions list in the appendix for meeting times and locations of specific Boards 
or Commissions. 

In addition to regular meetings, there may be occasions where a Board or Commission will need to cancel or 
postpone a meeting, reschedule an issue for consideration to another meeting, or hold a special meeting to 
address a pressing issue. In all such cases, the Chair and Staff Liaison should take care to ensure requirements 
of the Open Meetings Act are upheld and critically affected parties are notified. 

Keys to Becoming an Effective Board or Commission Member 
Like any endeavor, serving as a Board or Commission member requires you to put in time and effort. Several 
key behaviors can help make you a more effective part of these groups: 

● Be familiar with the operating statute, bylaws, and other critical documents of your particular Board
or Commission.

● Review the Open Meetings Act.
● Attend meetings and come prepared.
● Understand the role of your Board and Commission and constraints on the City.
● Remember you are one member of a Committee.

All Board meetings, agendas, or changes must be emailed to Boards@berkleymi.gov for recording purposes. 
If the officer changes within any Board, members are required to email boards@berkleymi.gov to update. 

Decorum and Rules of Order 
Members of a Board or Commission, by nature of their appointment, are representatives of the City of 
Berkley. As such, members are expected to act with respectability and courtesy toward each other, City 
staff, and members of the public appearing at Board or Commission meetings. In the same manner, 
members of the staff and public are also expected to follow rules of decorum and order at Board and 
Commission meetings. City staff is expected at all times to act in a professional manner towards members 
of Commissions and Boards and members of the public. 

In cases where the behavior at a meeting is outside proper decorum, it is the responsibility of the Chair of 
the Board or Commission to control the situation and resolve any issues. If the problem is persistent, it is 
suggested to follow the tips in the “Conflict Resolution and Dealing with the Public” section of this 
handbook. 

Depending on the Board or Commission, rules regarding meeting order may vary from very formal to less 
formal. The bylaws of the particular Board or Commission should be followed at all times; where the bylaws 
are not specific or do not exist, guidelines from the Roberts Rules of Order should be followed, to be 
supplemented as necessary with Board/Commission custom or common sense rules of operation. For 
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members of the public or other guests attending a Board or Commission meeting, rules of order may not be 
known or understood; in these cases it is appropriate for the Chair to explain how the meeting will proceed. 
A full version of Roberts Rules of Order is available for review at www.parliamentarians.org. 

Meeting Notices 
Advance public notice of meetings is provided, at a minimum, by physically posting a physical notice and 
listing the meeting on the City Website. Posting is legally required to be made no less than 18 hours before 
a meeting. In order to allow the Clerk’s Office sufficient time to meet this requirement, agendas must be 
sent to the Clerk’s Office by the Staff Liaison 24 business hours prior to the meeting date. This time is 
needed to allow the Clerk's Office sufficient time to process and post the notice. 

There are two types of meetings: regular meetings and special meetings. Boards and Commissions 
schedule regular meetings at the start of each year, if applicable. When necessary, Commissions may 
reschedule regular meeting dates by vote at a meeting throughout the year.  Special meetings supplement 
the regular meeting schedule and often focus on specific topics. Scheduling either type of meeting 
includes many common key points.4  

Key Points for Scheduling Meetings: 
● Avoid scheduling meetings for dates identified as Regular City Council meeting days, City holidays

and /or other recommended holiday observances.
● Advanced notice of meetings is required for all meetings: regular meetings and special meetings.
● Work with your Staff Liaison to make sure these are published and distributed appropriately.
● If a Board or Commission needs to reschedule a meeting date, the Staff Liaison must notify the City

Clerk’s Office within 3 days of the date change. The notification must include the details of the
rescheduled meeting, such as the new date, time, and location. Changes to the yearly meeting calendar
will be posted online and at City Hall.

● If a Board or Commission needs to change the location of  a meeting, the Staff Liaison must notify the
City Clerk’s Office within 3 days of the location change. The notification must include the details of the
relocated meeting, including the new date, time, and location. The Clerk’s Office will post the amended
meeting agenda as soon as it is received.

Agendas 
Agendas are critical documents for keeping meetings on topic and progressing in an orderly manner.  With 
the exception of subcommittee meetings, agendas are required to be posted online for all meetings at 
least 18 hours ahead of each meeting. To meet this requirement, all agendas must be emailed to 
Boards@berkleymi.gov 24 business hours prior to the meeting by the Staff Liaison.  

Under record retention rules, the City keeps all agendas and agenda packets created as a part of the 
permanent record of each meeting. 

Public Comment 
In cases where members of the public have attended to speak on a particular issue, comments should be 
made during the time that agenda item is discussed. All meetings are open under the Open Meetings Act. 

4 Sample meeting notice included in the Index 
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There should be an item on the agenda for public comment. The Board or Commission by-laws should 
address time limits for public comments. 

Voting and Quorum 
In cases where a Board or Commission must vote or where a critical issue is being decided, a majority of 
the Board/Commission members (a quorum) must be present. For official actions, a majority of the 
quorum must vote in favor. 

Meeting Minutes 
Meeting minutes for a Board or Commission describe the action and discussion that took place at a given 
meeting. Minutes are typically taken by a Board or Commission secretary, other member, or the Staff 
Liaison. In general, the minutes should include a brief summary of a discussion and should contain mainly a 
record of the legislative actions (items voted on) from the meeting.  

Board or Commission bylaws may provide more specific procedures regarding meeting minutes. 

The synopsis of minutes or draft minutes must be available for public inspection and for review by members 
of Boards and Commissions as well as the general public within 8 business days after the meeting to which 
the minutes refer. Typically minutes will be approved at the next meeting of the Board or Commission, and 
any changes should be made in open session with approval of a majority of members. For convenience, 
approved minutes are available on the City Website.5 

Staff Liaisons are responsible for receiving minutes from the Board member responsible for taking them 
within 6 business days of the meeting, and for sending the minutes to the City Clerk’s office for permanent 
filing and posting online within 7 business days of the meeting  (business days are defined as Monday 
through Friday, excluding City-observed holidays). Minutes approved by the Board/Commission should be 
sent to the Clerk’s Office immediately after the meeting. Approved minutes will replace the draft minutes 
and be posted to the City website in their place. 

Open Meetings Act 
The Open Meetings Act of Michigan, Public Act 267 of 1976, requires that meetings of a public body, 
including Boards, Commissions, Committees, or Subcommittees authorized to “perform a governmental or 
proprietary function,” make all decisions and hold all deliberations that include a quorum at a meeting open 
to the public, with limited exceptions. For this reason Boards, Commissions, Committees, and 
Subcommittees should not make decisions by email or text. It is therefore important that the members do 
not fall into the habit of hitting “reply all” and accidentally making decisions on email questions posed.  

The Act also allows members of the public to address the public body, requires public notice of meeting 
times and places as well as changes to the same, and calls for the keeping of meeting minutes and the 
ability for the public to access these minutes. Advance public notice of meetings is provided, at a minimum, 
by physically posting a physical notice and listing the meeting on the City Website. Posting is legally required 
to be made no less than 18 hours before a meeting. OMA requires that minutes are made available to the 
public within 8 days, these may be complete draft minutes or a synopsis of all board decisions made at the 

5 Sample minutes included in the Index 
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meeting. The OMA allows for closed sessions in limited situations and the City Attorney should be involved 
in any decision to go into closed session.  

The State of Michigan Attorney General has created an Open Meetings Act Handbook as a guide.  A full 
version of the Open Meetings Act is available for review online at www.legislature.mi.gov.6 

Freedom of Information Act (FOIA) 
The Michigan Freedom of Information Act (FOIA) provides all persons (except persons incarcerated in 
correctional facilities) access to public records of public bodies. Generally, all City records are subject to 
disclosure under FOIA, including all email correspondence, text messages relating to Boards and Commissions 
business, and other records.  

Charter v Ordinance 
City Boards and Commissions are established through two primary legal mechanisms: the City Charter, which 
serves as the foundational document outlining the City's government structure and powers, or through City 
ordinances, which are local laws passed by the City Council. The specific roles, responsibilities, and 
operational procedures of these Boards and Commissions are typically detailed within the establishing 
charter provision or ordinance.7 

The Michigan Municipal League defines charter and ordinance: 
● A charter is similar to a local Constitution—it prescribes procedures to be followed in operating local

government, establishes the powers and duties of elected officials, creates safeguards to protect
against misuse of authority, and provides opportunities for citizen involvement. Michigan is a home
rule state, and home rule gives the citizenry the right and responsibility to form its own government. A
charter provides the mechanism for accomplishing the myriad tasks assigned to elected officials to
govern their communities. Citizens write the charter and determine what the governmental structure
will be to exercise those powers.

● An ordinance is a local regulation. It is enacted by the local government’s governing body, and must
serve a public purpose within the scope of the local governing body’s authority. As a local regulation,
an ordinance is particular to the local jurisdiction enacting it—procedural processes can be different in
different communities. The Home Rule Cities Act specifies that city charters must provide for the
process of enacting an ordinance, as does the Home Rule Village act for home rule villages and the
General Law Village Act for general law villages. These processes include adoption procedures,
notices, voting requirements, and publication requirements. City Boards and Commissions are
established through two primary legal mechanisms: the City Charter or City ordinances.8

These legal mechanisms ensure that the establishment and operation of these bodies are transparent, 
accountable, and aligned with the City's overall governance framework and the needs of its citizens.

8 Definitions provided by the Michigan Municipal League, follow links for more information. 

7 These governing ordinances are included in each Board or Committee’s appendix section.  

6 See appendix 
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APPENDIX 

APPENDIX 

Open Meetings Act—Definitions and Requirements 

Definitions 

Requirements for Meetings 

Open Meetings Act—Posting Requirements 

Introduction 

Requirements for rescheduled regular meetings or special meetings 

Requirements for emergency meetings 

Code of Ethics Affidavit and Disclosure Statement 

Sample Oath 

Sample Resignation Letter 

Agenda Template 

Synopsis of Minutes Template 

Minutes Template 

City of Berkley Boards and Commissions 

Beautification Advisory Committee 

Board of Review 

Building Code Board of Appeals 

Committee for Engagement and Transparency 

Downtown Development Authority 

Elections Commission 

Environmental Advisory Committee 

Historical Committee 

Library Advisory Board 

Parks & Recreation Advisory Board 

Planning Commission 

Public Safety Pension Board 

Tree Board 

Zoning Board of Appeals 

Beautification Advisory Committee 

Overview: 

Committee Contacts 

Resources: 

2025 Meeting Schedule 

Governing Ordinances -  Beautification Advisory Committee 
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Board of Review 

Overview: 

Committee Contacts 

Resources: 

Governing Ordinances - Board of Review 

Building Code Board of Appeals 

Overview: 

Committee Contacts 

Resources: 

Committee for Engagement & Transparency 

Overview: 

Committee Contacts 

Resources: 

2025 Meeting Schedule 

Governing Ordinances - Committee for Engagement and Transparency 

Downtown Development Authority 

Overview: 

Committee Contacts 

Resources: 

2025 Meeting Dates 

Elections Commission 

Overview: 

Environmental Advisory Committee 

Overview: 

Committee Contacts 

Resources: 

2025 Meeting Schedule 

Governing Ordinances - Environmental Advisory Committee 

Historical Committee 

Overview: 

Committee Contacts 

Resources: 

2025 Meeting Dates 

Governing Ordinances - Historical Committee 

Library Advisory Board 

Overview: 

Committee Contacts 
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Resources 

2025 Meeting Schedule 

Governing Ordinances - Library Advisory Board 

Parks & Recreation Advisory Board 

Overview: 

Committee Contacts: 

Resources: 

2025 Meeting Schedule 

Governing Ordinances - Parks & Recreation Advisory Board 

Planning Commission 

Overview: 

Committee Contacts: 

Resources: 

2025 Meeting Schedule 

Governing Ordinances - Planning Commission 

Public Safety Pension Board 

Overview: 

Committee Contacts: 

Additional Resources: 

2025 Meeting Schedule 

Tree Board 

Overview: 

Committee Contacts: 

Resources: 

2025 Meeting Schedule 

Governing Ordinances - Tree Board 

Zoning Board of Appeals 

Overview: 

Committee Contacts 

Additional Resources: 

2025 Meeting Schedule 

Governing Ordinances - Zoning Board of Appeals 

ACKNOWLEDGEMENT AND WAIVER 
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Open Meetings Act—Definitions and Requirements 

Definitions 
Public body: Any local legislative or governing body, including a Board, Commission, Committee, 
subcommittee, authority or council, empowered to exercise governmental or proprietary authority or 
function. 
Meeting: The convening of a public body at which a quorum is present for the purpose of deliberating toward 
or rendering a decision on a public policy. 
Closed Session: A meeting or part of a meeting of a public body which is closed to the public. 
Decision: A determination, action or vote on a motion, proposal, recommendation, resolution or ordinance, 
on which a vote by members of a public body is required and by which a public body effectuates or 
formulates public policy. 
Person: An individual, corporation, partnership, organization, or association. This does not include an 
individual serving a sentence of imprisonment in a state or county correctional facility in this state or any 
other state, or in a federal correctional facility. 

Requirements for Meetings 

● All meetings of a public body shall be open to the public and shall be held in a place available to
the general public. A person may tape record, video tape, broadcast live, and telecast live the
proceedings. A public body may establish reasonable rules and regulations in order to minimize
the possibility of disrupting the meeting.

● All decisions of a public body shall be made at a meeting open to the public.
● All deliberations of a public body constituting a quorum of its members shall take place at a meeting

open to the public, except for closed sessions.

● A person shall be permitted to address a meeting of the public body under rules established by a public
body; a person shall not be excluded from a public meeting except for breach of the peace at the
meeting.

● The Act does not apply to a meeting which is a social or chance gathering or conference not designed
to avoid the Act.

● Notice of regular meetings shall be posted within ten days after the first meeting in each calendar or
fiscal year.

● For a rescheduled regular or a special meeting, a public notice stating the date, time, and place
of the meeting shall be posted at least 18 hours before the meeting in a prominent and
conspicuous place at both the public body's principal office and, if the public body directly or
indirectly maintains an official internet presence that includes monthly or more frequent
updates of public meeting agendas or minutes, on a portion of the website that is fully
accessible to the public.

● Minutes must be taken.
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Open Meetings Act—Posting Requirements  

Introduction  
The Michigan Open Meetings Act (OMA) requires meetings of a public body to be open to the public and held in a place  
available to the general public. Notice of regular meetings shall be posted within ten days after the first meeting in each  
calendar or fiscal year, and notice of special meetings shall be posted at least 18 hours before the meeting. In addition, the  
OMA allows for public bodies to hold emergency meetings. Public notices must contain the name of the public body to  
which the notice applies, its telephone number, and its address. PA 528 of 2012 amended the OMA with the intent to  create 
more transparency in the event a public body has to hold an emergency meeting that does not comply with the 18- hour 
notice requirement of the OMA. This new Act contains additional new posting requirements for public bodies: public  bodies 
are now required to post notices in a “prominent and conspicuous place” on their official websites.  

Requirements for rescheduled regular meetings or special meetings  
If a public body reschedules a regular meeting or holds a special meeting, a public notice stating the date, time, and 
place  of the meeting shall be posted at least 18 hours before the meeting in a prominent and conspicuous place at:  

● both the public body’s principal office and,  
● if the public body directly or indirectly maintains an official website that includes monthly or more frequent 

updates of public meeting agendas or minutes, on a portion of the website that is fully accessible to the public.  
The public notice on the website shall be included on either the homepage or on a separate webpage dedicated to 
public notices for special meetings and accessible via a prominent and conspicuous link on the website’s homepage that  
clearly describes its purpose for public notification of those special meetings.  

Requirements for emergency meetings  
A public body may meet in an emergency session in the event of a severe and imminent threat to the health, safety, 
or  welfare of the public when 2/3 of the members serving on the body decide that delay would be detrimental to 
efforts to  lessen or respond to the threat. However, if a public body holds an emergency public meeting that does 
not comply with  the 18-hour posted notice requirement, it shall make paper copies of the public notice for the 
emergency meeting available  to the public at that meeting. The notice shall include:  

● an explanation of the reasons that the public body cannot comply with the 18-hour posted notice 
requirement.  

○ The explanation shall be specific to the circumstances that necessitated the emergency public 
meeting, and the use of generalized explanations such as “an imminent threat to the health of 
the public” or “a danger to public welfare and safety” does not meet the explanation 
requirements of this subsection.  

● If the public body directly or indirectly maintains a website that includes monthly or more frequent 
updates of public meeting agendas or minutes, it shall post the public notice of the emergency meeting 
and its explanation on  its website in the manner described for an internet posting above.  

● Within 48 hours after the emergency public meeting, the public body shall send official 
correspondence to the Board of county Commissioners of the county in which the public body is 
principally located, informing the Commission that an emergency public meeting with less than 18 
hours’ public notice has taken place.  

○ The correspondence shall also include the public notice of the meeting with explanation and shall 
be sent  by either the U.S. postal service or electronic mail.  

Compliance with the notice requirements for emergency meetings shall not be construed to create a legal basis or 
defense for failure to comply with other provisions of the OMA and does not relieve the public body from the duty 
to comply with any provision of the Act.9 
 

9 Open Meetings Act in full 
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Code of Ethics Affidavit and Disclosure Statement
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Sample Oath 

CITY OF BERKLEY, MICHIGAN 

OATH OF OFFICE FOR 

FirstName LastName 

I, FirstName LastName, having been duly appointed as an alternate to the BOARD/COMMISSION for the City of 
Berkley, do hereby solemnly swear that I will support the Constitution of the United States, the Constitution of 
the State of Michigan, the Charter and Ordinances of the City of Berkley, and I will perform the duties of my 
office to the best of my ability. 

______________________________   

FirstName LastName

Subscribed and sworn to before me this XX (DAY) of XXX (MONTH), YEAR. 

__________________________

Rachel Patterson 
Deputy City Clerk 
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Sample Resignation Letter 

Your Name
Your Address
City, State, ZIP Code
Email Address
Phone Number 

Date 

Mayor and City Council, ℅  Clerk’s Office 
City of Berkley
3338 Coolidge Highway
Berkley, MI 48072 

Dear Mayor and City Council Members, 

I am writing to formally resign from my position on the [Name of Board or Commission], effective [last date of 
service]. 

This decision was not made lightly, but due to [brief reason if desired, such as personal commitments, 
professional obligations, or relocation], I believe it is the right time for me to step aside and allow another 
resident the opportunity to serve. 

I understand that to once again join the board/commission I must complete the application process. 

Best,
[Your Name] 

Signature 

DIGITAL VERSION 
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Agenda Template

PUBLIC NOTICE 
Board/Commission Name 
Meeting Date 
Meeting Time 
Meeting Location  

Present: 

Member 1 Member 2 Member 3 Member 4 

Member 5 Member 6 Member 7 Member 8

Absent: 
Absent Member Absent Member 

I. Call to order
II. Public comments
III. Approval of minutes from prior meeting
IV. Officer reports
V. Old business

A. Topic/Issue A

B. Topic/Issue A

C. Topic/Issue A

VI. New business
A. Topic/Issue A

●
B. Topic/Issue A

●

VII. Update from City Council Liaison

VIII. Adjourn
1. Vote
2. Time

Next meeting: DATE & TIME 

DIGITAL VERSION

Note: Agendas must be emailed to Boards@berkleymi.gov by the Staff Liaison 24 business hours prior to the 
meeting. 
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Synopsis of Minutes Template 

Board/Commission Name 
Meeting Date 
Meeting Time 
Meeting Location  
Present:  

Member 1 Member 2 Member 3 Member 4 
Member 5 Member 6 Member 7 Member 8

Absent: 
Absent Member Absent Member 

Approved the following: 

APPROVAL OF THE MINUTES: Matter of approving the minutes of the previous Board/Commission meeting. 

MOTION NO. M-00-25: First approved motion. 

MOTION NO. M-00-25: Second approved motion. 

___________________________ 

FirstName Lastname, Board Chair 

Attest: 

__________________________  

FirstName Lastname, Secretary (or member who prepares the minutes) 

DIGITAL VERSION 

Note: Synopsis or draft minutes must be submitted to the Staff Liaison within 6 business days of the meeting 
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Minutes Template 
Board/Commission Name 
Meeting Date 
Meeting Time 
Meeting Location  
Present:  

Member 1 Member 2 Member 3 Member 4 
Member 5 Member 6 Member 7 Member 8 

Absent: 
Absent Member Absent Member 

I. Call to order

II. Public comments

III. Approval of minutes from prior meeting

IV. Officer reports

V. Update from City Council liaison

VI. Old business

A. Topic/Issue A - Motion description

● Motion Maker: Member Name

● Second: Member Name

● Motion Approved/Denied

B. Topic/Issue B - Motion description

● Motion Maker: Member Name

● Second: Member Name

● Motion Approved/Denied

C. Topic/Issue C -Motion description

● Motion Maker: Member Name

● Second: Member Name

● Motion Approved/Denied

VII. New business

A. Topic/Issue A -Motion description

● Motion Maker: Member Name

● Second: Member Name

● Motion Approved/Denied

B. Topic/Issue B - Motion description

● Motion Maker: Member Name

● Second: Member Name

● Motion Approved/Denied

VIII. Adjourn

1. Vote

2. Time

Next meeting: DATE & TIME 

DIGITAL VERSION 

Note: Draft minutes or synopsis of minutes must be submitted to the Staff Liaison within 6 business days of the meeting. 
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City of Berkley Boards and Commissions 

Beautification Advisory Committee 
The Beautification Advisory Committee was established in 1981 to research and propose a wide range of 
strategies aimed at maintaining and enhancing the city's overall cleanliness and visual appeal. This includes: 
initiatives related to landscaping, public art installations, litter control, the preservation of historical landmarks 
and many more. 

Additionally, the Committee is responsible for advising on other relevant matters as directed by the city council 
or city manager. These additional responsibilities may include reviewing proposed developments for their 
aesthetic impact, creating public awareness campaigns around beautification efforts, and collaborating with 
other city departments and community organizations to achieve common goals. 

Board of Review 
The Board of Review is responsible for reviewing property assessments as requested by Berkley property 
owners. If it is determined a specific property has been inappropriately assessed or omitted from the tax roll, 
the Board of Review is responsible for making the correction in conjunction with the Oakland County 
Assessor. 

Building Code Board of Appeals 
The Building Code Board of Appeals is responsible for hearing grievances that result from decisions rendered 
by city building officials. Board members can take action on disputes related to the interpretation of the 
building code and cannot waive or change the code.  

Committee for Engagement and Transparency 
The Committee for Engagement & Transparency (CET) mission is to serve as the City’s extended 
communications arm by bridging the divide between the city administration and Berkley residents. The CET 
will raise public awareness on city services, promote the City of Berkley’s vision for an inclusive community, 
and will build trust between the community and the City.  As an outcome, the citizens of Berkley will:  

● Be well informed about City initiatives and projects
● Recognize the accessibility of Berkley’s services and City staff
● Share accurate information from the City and clarify City initiatives

Downtown Development Authority 
The Downtown Development Authority (DDA), in accordance with Act 57 of the Public Acts of Michigan of 
2018, ensures the correction and prevention of deterioration in the 'downtown district' of Berkley, the 
encouragement of historic preservation, the creation and implementation of development plans in the 
downtown district and the promotion of economic growth. 

Elections Commission 
Our Elections Commission is responsible for establishing precincts, assessing voting equipment needs, 
providing election supplies (including ballots), appointing precinct inspectors, and carrying out other 
election-related duties for their respective jurisdictions. 
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Environmental Advisory Committee 
The Environmental Advisory Committee recommends actions and programs aimed at protecting the 
environment and promoting environmental stewardship in the City of Berkley. In 2019, the Committee in 
collaboration with EcoWorks produced the City of Berkley Energy Plan; the Energy Plan was subsequently 
adopted by City Council that same year. The Energy Plan can be found by clicking here. 

Historical Committee 
The Historical Committee to study and recommend various approaches to utilizing city history in developing 
educational and cultural activities, and perform other similar functions and activities as may be referred to it 
from time to time, either by the city council or the city manager.  

Library Advisory Board 
The Library Board is a fact-finding and advisory body, responsible for submitting recommendations to the City 
Council and the City Manager regarding present and future library operations, activities, and building 
facilities.  

Parks & Recreation Advisory Board 
The Parks and Recreation Advisory Board provides advice and leadership as it considers park and recreational 
needs of Berkley residents and provides insight, for city leaders, in the areas of public interest and costs 
related to leisure services and facilities. Members of the Board assist in implementing the Parks and 
Recreation Strategic Plan.  

Planning Commission 
The Planning Commission consists of nine residents who are appointed by the Mayor and approved by City 
Council, to serve a three-year term. Members shall be representative of important segments of the 
community such as the economic, educational, and social development of the local unit of government in 
accordance with the major interests as they exist in Berkley such as recreation, education, transportation, 
industry, and commerce. 

In accordance with state and city ordinances, the Planning Commission is responsible for: 
● Drafting and adopting the city's master plan
● Reviewing and recommending approval of the city's Capital Improvement Plan in accordance
● Developing and updating Zoning text and map changes
● Reviewing Special Land Use requests described in the zoning ordinance
● Conducting Site Plan Reviews

Public Safety Pension Board 
The City of Berkley Public Safety Department has a Public Act 345 Pension System which is governed by a 
Board of Trustees. The Board of Trustees makes decisions on behalf of all of the Public Safety Pension 
members in regard to investment firms and managers, actuarial firms, and actuarial assumptions. The City 
Council approves of the recommended decisions by the Board of Trustees via the annual budget process and 
annually setting the millage rate for the Public Act 345 Property Tax Levy.  
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Tree Board 
The Tree Board assists the City Manager and Department of Public Works in developing comprehensive tree 
management and preservation programs for the City. The Board also serves as a clearinghouse for 
information on trees. 

The Tree Board consists of nine members, one of which may be a City Council member. Each member serves a 
three-year term, except for the Council member, who serves a one-year term. The director of the Department 
of Public Works serves as an ex-officio member of the Tree Board. 

Zoning Board of Appeals 
The Zoning Board of Appeals (ZBA) is composed of 7 residents and two alternates, appointed to a 3-year 
term. Meetings are held, as needed, on the 2nd Monday of every month at 7 PM at the City Hall, 3338 
Coolidge. ZBA meetings are televised live on Berkley's government access channel, WBRK (available for WOW 
and Comcast customers).

The ZBA hears the following types of cases: 
● Zoning Variances, both use and nonuse variance requests
● Zoning Appeals as described under the zoning ordinance
● Interpretation of use
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Beautification Advisory Committee 
If the City of Berkley is a canvas, the Beautification Advisory Committee is the artist that takes a wide-angled 
view of the community, develops recommendations, and then advises City leaders about various methods to 
improve the aesthetics of the City. Committee members add value by implementing the proposed 
beautification plans. 

Committee recommendations may also identify a number of initiatives aimed at engaging residents and 
community groups to keep the City clean and beautiful year-round. Examples of Committee activities include 
the following: 

● Planting flower gardens
● Tree Preservation
● Blight removal
● Storefront improvements
● Open space needs
● Annual paint up-cleanup-fix up event
● Beautification projects on municipal property
● Christmas holiday decorations

Overview: 
Function: To study and recommend various approaches to making and keeping the city clean and beautiful, 
and to perform other similar functions and activities as may be referred to it from time to time either by the 
city council or the city manager. 
Quorum: majority of members 
Meeting Schedule: once per month; 6:30 PM 
Meeting Location: 2733 Coolidge Highway 
Positions Required: Chairman, Vice Chairman 
Member Limit: Any number of registered voters and/or property owners in the city appointed by the city 
council; the council may appoint a high school student residing in the city school district whose term of office 
shall be for one year commencing October 1. 
Term Length: 3 years  
Other Requirements: scrapbook or chronological history of activities and accomplishments 
Council Liaison: Greg Patterson gpatterson@berkleymi.gov 

Staff Liaison: Shawn Young syoung@berkleymi.gov 

Resources: 
● Minutes and Agendas

31 

https://berkleymi.gov/government/boards-commissions/beautification-advisory-committee


DR
AF
T

Boards & Commissions Handbook 

2025 Meeting Schedule 

2025 Beautification Advisory Meetings 

Date: Time: Location: 

April 23 6:30 PM 2733 Coolidge Highway 

May 28 6:30 PM 2733 Coolidge Highway 

June 25 6:30 PM 2733 Coolidge Highway 

July 23 6:30 PM 2733 Coolidge Highway 

August 27 6:30 PM 2733 Coolidge Highway 

September 24 6:30 PM 2733 Coolidge Highway 

October 22 6:30 PM 2733 Coolidge Highway 

November 12 6:30 PM 2733 Coolidge Highway 

December 10 6:30 PM 2733 Coolidge Highway 
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Governing Ordinances -  Beautification Advisory Committee 
Sec. 2-196. Created; function. 
There is hereby created a beautification advisory committee to study and recommend various approaches to making 
and keeping the city clean and beautiful, and to perform other similar functions and activities as may be referred to it 
from time to time either by the city council or the city manager. (Code 1981, § 2-53) 

Sec. 2-197. Composition; appointment; terms. 
The beautification advisory committee shall consist of any number of registered voters and/or property owners in the 
city appointed by the city council from time to time for a term of three years. The council may appoint a high school 
student residing in the city school district whose term of office shall be for one year commencing October 1. (Code 
1981, § 2-54) 

Sec. 2-198. Compensation. 
Members of the beautification advisory committee shall serve without compensation. (Code 1981, § 2-55) 

Sec. 2-199. Organization; meetings. 
A chairman and vice-chairman shall be selected by the beautification advisory committee members and meetings shall 
be held at least once every month with minutes properly filed and recommendations and reports promptly presented 
to the city council. (Code 1981, § 2-56) 

Sec. 2-200. Funding; personnel. 
The city shall provide reasonable funds and clerical personnel to enable the beautification advisory committee to 
function properly. (Code 1981, § 2-57) 

Sec. 2-201. Recommendation of beautification plan. 
The beautification advisory committee shall study various neighborhoods and the community as a whole to 
recommend a specific beautification plan for the city, including, but not necessarily limited to, the following areas of 
activities: 
(1) Flower gardens;
(2) Tree preservation;
(3) Blight removal;
(4) Store front improvements;
(5) Open space needs;
(6) Annual paintup-cleanup-fixup;
(7) Architectural review;
(8) City property beautification; and
(9) Christmas decorations.
To accomplish these objectives, the beautification advisory committee may appoint ad hoc subcommittees to assist it as
may be desired. (Code 1981, § 2-58)

Sec. 2-202. Maintenance of history of activities. 
The beautification advisory committee is encouraged to maintain a scrapbook or chronological history of activities and 
accomplishments to compete nationally with other communities of similar size in beautification efforts and 

environmental improvements. (Code 1981, § 2-59)
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Board of Review 
The Board of Review is responsible for reviewing property assessments as requested by Berkley property 
owners. If it is determined a specific property has been inappropriately assessed or omitted from the tax roll, 
the Board of Review is responsible for making the correction in conjunction with the Oakland County 
Assessor. 

Overview:  
Function: The Board of Review shall hear the complaints of all persons considering themselves aggrieved by 

assessments, and if it shall appear that any person or property has been wrongfully assessed, or omitted from 

the roll, the Board shall correct the roll in such manner as it shall deem just. In all cases, the assessment roll 

shall be reviewed according to the facts existing on the tax day and no change of the status of any property 

after said day shall be considered by the Board in making its decisions.  

Quorum: A majority of the members of the Board shall constitute a quorum. 

Meeting Schedule: as needed 

Meeting Location: 2nd Floor Public Safety Conference Room, 2395 Twelve Mile Rd Berkley 

Member Limit: five 

Term Length: 4 years 

Other Requirements: Except for the secretary for the Board of review, the compensation of the members of 

the Board or review is hereby fixed to be $50.00 per day for each day the Board is in session and which the 

member shall actually serve. The compensation for the secretary of the Board of review shall be $60.00 for 

each day. Keep a permanent record of all proceedings, and to enter therein all resolutions and decisions of 

the Board. 

Staff Liaison: Amy Zurowski, azurowski@berkleymi.gov; Gina Harold, gharold@berkleymi.gov 

 

Resources:  
● Minutes and agendas 
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Governing Ordinances - Board of Review  
Sec. 10.7. Board of review. 
The board of review shall consist of five appointed members whose remuneration shall be determined by ordinance. 
(Res. No. 17-86, 2-3-1986, passed Ref. 8-5-1986) 
 
Sec. 10.8. Meeting of the board of review. 
The board of review shall meet on such days as provided by state law. 
 
Sec. 10.9. Notice of meeting. 
The clerk shall give notice to the public of the time and place of meeting of the board of review by publication at least 
once not less than ten days immediately preceding such meeting. 
 
Sec. 10.10. Organization and functions of the board of review. 
On the first day of its meeting in each year, the board of review shall elect one of its members as chairperson. The 
assessor shall be secretary of the board. It shall be the duty of the assessor to keep a permanent record of all 
proceedings, and to enter therein all resolutions and decisions of the board. A majority of the members of the board 
shall constitute a quorum. The members of said board shall take the constitutional oath of office which shall be filed 
with the clerk. For the purpose of reviewing and correcting assessments, the board of review shall have the same 
powers and perform like duties in all respects as are by the general tax law conferred upon and required of boards of 
review. It shall hear the complaints of all persons considering themselves aggrieved by assessments, and if it shall 
appear that any person or property has been wrongfully assessed, or omitted from the roll, the board shall correct the 
roll in such manner as it shall deem just. In all cases, the assessment roll shall be reviewed according to the facts 
existing on the tax day and no change of the status of any property after said day shall be considered by the board in 
making its decisions. No person other than the board of review shall make or authorize any change upon or additions or 
corrections to the assessment roll. 
 
Sec. 10.11. Endorsement of roll; validity. 
The board shall complete its review of the assessment roll no later than the first Monday of April, and a majority of the 
members shall endorse thereon and sign a statement to the effect that the same is the assessment roll of the city for 
the year in which it has been prepared. The omission of such endorsement shall not affect the validity of such roll. 
Upon the completion of said roll and following the last meeting of the board of review, the same shall be the 
assessment roll of the city for county, school and city taxes, and for any other taxes on real and personal property that 
may be authorized by law, and shall be conclusively presumed by all courts and tribunals to be valid, and shall not be 
set aside except for causes set forth in the general laws of the state. 
 
Sec. 10.12. Clerk to certify tax levy. 
Within three days after the council shall adopt the budget for the ensuing year, the clerk shall certify to the assessor the 
total amount which the council determines shall be raised by general tax; all amounts of special assessments which the 
council required to be assessed or reassessed upon any property or against any person; and all other amounts which 
the council may determine shall be charged, assessed or reassessed against any person or property. 
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Building Code Board of Appeals 
The Building Board of Appeals is responsible for hearing grievances that result from decisions rendered by 
City building officials. Board members can take action on disputes related to the interpretation of the building 
code and cannot waive or change the code.  

Overview:                                                                                                              
Function: The Building Board of Appeals is the means of appeal for decisions made by the code official as well 
as the power to interpret the code, ensuring public safety and justice are served. 
Meeting Schedule: meet upon notice from the chairman, within ten days of the filing of an appeal 
Positions Required: Chairman 
Member Requirements: The building code board of appeals shall consist of five individuals, one from each of 
the following professions or disciplines: 

(1)  A registered design professional who is a registered architect; or a builder or superintendent of 
building construction with at least ten years experience, five of which shall have been in responsible 
charge of work. 
(2)  A registered design professional with structural engineering or architectural experience. 
(3)  A registered design professional with mechanical or plumbing engineering experience; or a 
mechanical or plumbing contractor with at least ten years experience, five of which shall have been in 
responsible charge of work. 
(4)  A registered design professional with electrical engineering experience; or an electrical 
contractor with at least ten years experience, five of which shall have been in responsible charge of 
work. 
(5)  A registered design professional with fire protection engineering experience; or a fire protection 
contractor with at least ten years experience, five of which shall have been in responsible charge of 
work. 

Term Length: The building code board of appeals shall consist of five members appointed by the mayor, with 
advice and consent of council, as follows: one for five years, one for four years, one for three years, one for 
two years and one for one year. Thereafter, each new member shall serve for five years or until a successor 
has been appointed. 
Council Liaison:  

Staff Liaison: Kristen Kapelanski kkapelanski@berkleymi.gov 

 

 

Resources:  
Minutes and agendas 
Enabling Legislation  
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Governing Ordinances - Building Code Board of Appeals  

Sec. 26-66. Means of appeal. 
Any person affected by a decision of the code official or a notice or order issued under this building code shall 
have the right to appeal to the building code board of appeals, provided that a written application for appeal is 
filed within 20 days after the day the decision, notice or order was served. An application for appeal shall be 
based on a claim that the true intent of this code or the rules legally adopted thereunder have been incorrectly 
interpreted, the provisions of this code do not fully apply, or the requirements of this code are adequately 
satisfied by other means. 
(Ord. No. O-12-20, § 1, 5-18-2020) 

Sec. 26-67. Power to interpret code. 
The building code board of appeals shall have the power to interpret the provisions of this code upon 
application in writing by the owner or lessee or their duly authorized agent, when there are practical 
difficulties in the way of carrying out the strict letter of the code, so that the spirit of the code shall be 
observed, public health, safety and welfare secured and substantial justice done. The particulars of such 
interpretation when granted or allowed and any decision of the building code board of appeals shall be 
entered upon the records and a signed copy be furnished to the applicant. 
(Ord. No. O-12-20, § 1, 5-18-2020) 

Sec. 26-68. Membership; terms; qualifications. 
(a)   The building code board of appeals shall consist of five members appointed by the mayor, with advice 
and consent of council, as follows: one for five years, one for four years, one for three years, one for two years 
and one for one year. Thereafter, each new member shall serve for five years or until a successor has been 
appointed. 
(b)   The building code board of appeals shall consist of five individuals, one from each of the following 
professions or disciplines: 

(1)  A registered design professional who is a registered architect; or a builder or superintendent of 
building construction with at least ten years experience, five of which shall have been in responsible 
charge of work. 
(2)  A registered design professional with structural engineering or architectural experience. 
(3)  A registered design professional with mechanical or plumbing engineering experience; or a 
mechanical or plumbing contractor with at least ten years experience, five of which shall have been in 
responsible charge of work. 
(4)  A registered design professional with electrical engineering experience; or an electrical 
contractor with at least ten years experience, five of which shall have been in responsible charge of 
work. 
(5)  A registered design professional with fire protection engineering experience; or a fire protection 
contractor with at least ten years experience, five of which shall have been in responsible charge of 
work. 

(Ord. No. O-12-20, § 1, 5-18-2020) 

Sec. 26-69. Alternates; officers; disqualifications; compensation. 
(a)   The mayor, with the advice and consent of the council, shall appoint two alternate members who shall 
be called by the building code board of appeals chairman to hear appeals during the absence or 
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disqualification of a member. Alternate members shall possess the same qualifications required for building 
code board of appeals membership, by any one of the above and shall be appointed for five years or until a 
successor has been appointed. 
(b)   The building code board of appeals shall annually select one of its members to serve as chairman. 
(c)   A member shall not hear an appeal in which that member has any personal, professional or financial 
interest. 
(d)   A qualified person shall be designated to serve as secretary to the building code board of appeals. The 
secretary shall file a detailed record of all proceedings in the office of the city manager. 
(e)   Compensation of members shall be determined by a resolution of the council in conformity with state 
law. 
(Ord. No. O-12-20, § 1, 5-18-2020) 
 

Sec. 26-70. Meetings and hearings. 

(a)   Notice of meeting. The building code board of appeals shall meet upon notice from the chairman, 
within ten days of the filing of an appeal, or at stated periodic meetings. 
(b)   Open meeting. All meetings and hearings before the building code board of appeals shall be open to 
the public. The appellant, the appellant's representative, the code official, and any person whose interests are 
affected shall be given an opportunity to be heard. 

(1)  Procedure. The building code board of appeals shall adopt and make available to the public 
through the secretary, procedures under which a hearing will be conducted. The procedures shall not 
require compliance with strict rules of evidence but shall mandate that only relevant information be 
received. 
(2)  Postponed hearing. When five members are not present to hear an appeal, either the appellant 
or the appellant's representative shall have the right to request a postponement of the hearing. 
(3)  Board decision. The building code board of appeals shall modify or reverse the decision of the 
code official by a concurring vote of three members. 
(4)  Resolution. The decision of the building code board of appeals shall be by resolution. Certified 
copies shall be furnished to the appellant and to the code official. 
(5)  Administration. The code official shall take immediate action in accordance with the decision of 
the building code board of appeals. 

(c)   Court review. Any person, whether or not a previous party of the appeal, shall have the right to apply to 
the appropriate court for a writ of certiorari to correct errors of law. Application for review shall be made in 
the manner and time required by law following the filing of the decision in the office of the chief 
administrative officer. 
(Ord. No. O-12-20, § 1, 5-18-2020) 
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Committee for Engagement & Transparency 
The Committee for Engagement & Transparency (CET) helps connect City administration and Berkley 
residents. Members of the Committee support the City’s communications and IT departments by identifying 
ways to improve a resident’s ability to gather accurate information and helping to clarify and amplify City 
initiatives. 
 
Vision: The CET will raise public awareness on city services, promote the City of Berkley’s vision for an 
inclusive community, and will build trust between the community and the City.  
As an outcome, the citizens of Berkley will:  

● Be well informed about City initiatives and projects 
● Recognize the accessibility of Berkley’s services and City staff 
● Share accurate information from the City and clarify City initiatives 

 
CET Duties: 

● Serve as a focus group for City initiatives and projects 
● Aid the City in identifying the harder-to-reach segments of our population 
● Assist community members to connect with City services and communications 

Overview: 
Function:  

● Help the communications department engage with residents 
● Help the communications department reach the harder-to-reach groups within our community 
● Help residents be more informed about City initiatives and updates 
● Help the communications department stay apprised of resident concerns and address misinformation  
● Help the City administration identify gaps in communication 

Meeting Schedule: 6:00 PM 

Meeting Location: 2nd Floor Public Safety Conference Room, 2395 Twelve Mile Road 
Positions Required: Chair, Vice-Chair 

Member Limit: determined and established by resolution of the City Council 
Term Length: determined and established by resolution of the City Council 

Council Liaison: Clarence Black 

Staff Liaison: Stan Lisica slisica@berkleymi.gov/ Caitlin Flora cflora@berkleymi.gov 

 

 

Resources: 
Minutes and agendas  
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2025 Meeting Schedule 

40 

2025 Committee for Engagement & Transparency 

Date: Time: Location: 

January 8 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

February 12 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

March 12 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

April 9 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

May 14 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

June 11 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

July 9 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

August 13 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

September 10 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

October 8 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

November 12 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

December 10 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 
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Governing Ordinances - Committee for Engagement and Transparency 

Sec. 118-32. Advisory body. 

The city council may appoint a communications advisory committee to perform such duties and to have such 
powers as the city council may determine. The composition and terms of office of the members of the 
communications advisory committee, as well as the duties and powers of the committee, shall be determined 
and established by resolution of the city council. 

(Ord. No. O-18-97, § 6.5-120, 7-21-1997) 

Sec. 118-33. Title of advisory body. 

The Berkley Cable Communications Advisory Committee shall be known as the Berkley Communications 
Advisory Committee in this article, and all references to the cable communications advisory committee in this 
article shall be to the communications advisory committee. 

(Ord. No. O-18-97, § 6.5-120(a), 7-21-1997) 
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Downtown Development Authority 
The Downtown Development Authority (DDA), in accordance with Act 57 of the Public Acts of Michigan of 
2018, ensures the correction and prevention of deterioration in the 'downtown district' of Berkley, the 
encouragement of historic preservation, the creation and implementation of development plans in the 
downtown district and the promotion of economic growth. 
 
The DDA Board of trustees consists of the Berkley City Manager and 12 directors. Four of the 12 directors are 
business or property owners on 12 Mile, four are business or property owners on Coolidge, and four are at 
large — meaning they have no direct business interest in the DDA District. 
 

Overview: 
Function: The Downtown Development Authority (DDA), in accordance with Act 57 of the Public Acts of 

Michigan of 2018, ensures the correction and prevention of deterioration in the 'downtown district' of 

Berkley, the encouragement of historic preservation, the creation and implementation of development plans 

in the downtown district and the promotion of economic growth. 

Meeting Schedule: once per month 

Meeting Time: 8:15 AM 
Meeting Location: 2nd Floor Public Safety Conference Room, 2395 Twelve Mile Road 
Positions Required: Chairman, Vice Chairman 

Member Limit: Berkley City Manager and 12 directors. Four of the 12 directors are business or property 

owners on 12 Mile, four are business or property owners on Coolidge, and four are at large — meaning they 

have no direct business interest in the DDA District. 

 

 

Committee Contacts 
Council Liaison: Steve Baker sbaker@berkleymi.gov 

Staff Liaison: Jennifer Finney (Interim) jfinney@berkleymi.gov 

 
 
 

Resources: 
● Past minutes & agendas 
● DDA website 
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2025 Meeting Dates 

2025 Downtown Development Authority Meetings 

Date: Time: Location: 

January 8 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

February 12 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

March 12 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

April 9 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

May 14 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

June 11 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

July 9 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

August 13 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

September 10 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

October 8 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

November 12 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 

December 10 
8:15 AM 2nd Floor Public Safety, 2395 Twelve Mile Road 
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Elections Commission 
Our Elections Commission is responsible for establishing precincts, assessing voting equipment needs, 
providing election supplies (including ballots), appointing precinct inspectors, and carrying out other 
election-related duties for their respective jurisdictions. 
 
 

Overview: 
Function: Created to carry out the activities and duties required by state law and our city charter relating to 

the conduct of elections in the City.  

Meeting Schedule:  

Positions Required: the Clerk, the Mayor, and the City Attorney. The Clerk shall be chairperson.  

Term Length: N/A 

Other Requirements: The Commission shall have charge of all activities and duties required of it by state law 

and this charter relating to the conduct of elections in the City. 

Council Liaison: Bridget Dean bdean@berkleymi.gov 

Staff Liaison: Victorial Mitchell vmitchell@berkleymi.gov 
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Governing Ordinances - Committee for Engagement and Transparency 
 
Sec. 13.2. - Election commission. 
An election commission is hereby created, consisting of the clerk, the mayor and the city attorney. The clerk 
shall be chairperson. The commission shall have charge of all activities and duties required of it by state law 
and this charter relating to the conduct of elections in the city. The compensation of election personnel shall 
be determined in advance by the council, and shall be a fixed amount for each election; provided such 
compensation shall not exceed the amount appropriated for elections in the budget, unless such increase 
shall first have been approved by the council as are other increases in appropriations for any department or 
function. In any case where election procedure is in doubt, the election commission shall prescribe the 
procedure to be followed. 
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Environmental Advisory Committee 
Overview:  
Function: There is hereby created an environmental advisory Committee for the purpose of studying and 
recommending actions and programs to the city council and city manager to promote educating the public 
and environmental stewardship by and in the City of Berkley. The environmental advisory Committee shall act 
as a fact finder and advisor to the city council and city manager. 
Meeting Schedule:  once per month at 6:30 PM 
Meeting Location: in the 2nd Floor Public Safety Conference Room, 2395 Twelve Mile Road 
Positions Required: Chairman, Secretary, Vice Chairman 
Member Limit: seven members appointed by a majority vote of the city council; members shall be qualified 
either by experience or by evidence of interest in protecting the environment or employing environmentally 
friendly technology and lifestyles. 
Term Length: Members shall serve a term of three years, except that two members of the first environmental 
advisory Committee to be so appointed shall serve a term of one year, two for a term of two years, and three 
for a term of three years. The term of office in each instance shall begin on July 1 in each year.  
Other Requirements: The environmental advisory Committee shall, on or before July 1 of each year, make a 
written report to the city council and city manager describing the work of the environmental advisory 
Committee during the preceding year. 
Council Liaison: Jessica Vilani jvilani@berkleymi.gov 

Staff Liaison: Ashley Merz amerz@berkleymi.gov 

 
 

Resources:  
● Agendas and minutes 
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2025 Meeting Schedule 

 

2025 Environmental Advisory Committee Meetings 

Date: Time: Location: 

January 15 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

February 19 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

March 20 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

April 17 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

May 22 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

June 19 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

August 21 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

September 18 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

October 16 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

November 20 6:30 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 
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Governing Ordinances - Environmental Advisory Committee 
Sec. 2-271. Created; function. 
There is hereby created an environmental advisory committee for the purpose of studying and recommending actions and 
programs to the city council and city manager to promote educating the public and environmental stewardship by and in the 
City of Berkley. The environmental advisory committee shall act as a fact finder and advisor to the city council and city 
manager. (Ord. No. O-01-11, § 1, 4-18-2011) 
 
Sec. 2-272. Composition; appointment; terms. 

(a)  The environmental advisory committee shall consist of seven members appointed by a majority vote of the city 
council. Members shall be qualified either by experience or by evidence of interest in protecting the environment or 
employing environmentally friendly technology and lifestyles. 

(b)  The terms of office of the members of the environmental advisory committee, subject to the provisions of this 
article relative to removal shall be as follows. Members shall serve a term of three years, except that two members of the 
first environmental advisory committee to be so appointed shall serve a term of one year, two for a term of two years, and 
three for a term of three years. The term of office in each instance shall begin on July 1 in each year. (Ord. No. O-01-11, § 1, 
4-18-2011) 
 
Sec. 2-273. Removal from office. 
Members of the environmental advisory committee shall be subject to removal from office by the council in accordance with 
City Code section 2-177, and their position shall be subject to being deemed vacant due to excessive unexcused absences 
under City Code section 2-178. (Ord. No. O-01-11, § 1, 4-18-2011; Ord. No. O-05-20, § 2, 3-31-2020) 
 
Sec. 2-274. Filing of vacancies. 
Vacancies occurring on the environmental advisory committee by other than through the expiration of a term shall be filled 
for the unexpired term by the council consistent with the provisions of section 2-272. (Ord. No. O-01-11, § 1, 4-18-2011) 
 
Sec. 2-275. Compensation. 
Members of the environmental advisory committee shall serve without compensation. (Ord. No. O-01-11, § 1, 4-18-2011) 
 
Sec. 2-276. Organization; meetings. 
A chairman, vice-chairman, and secretary shall be selected by the environmental advisory committee members. Meetings 
shall be held at least once every month. Elections of officers shall take place yearly at the July meeting. A quorum shall 
consist of a majority of members then serving. Minutes shall be properly filed with the city clerk and recommendations and 
reports promptly presented to the city council and city manager. (Ord. No. O-01-11, § 1, 4-18-2011) 
 
Sec. 2-277. Funding; personnel. 
Neither the environmental advisory committee, nor any member thereof, may incur any expense or create any obligation or 
liability upon the city. If any expenditure of city funds may be required in connection with the functioning of such committee, 
before such funds shall be expended, approval of such expenditures shall be first obtained by the city manager. The city, as 
directed by the city manager, may provide assistance as needed. (Ord. No. O-01-11, § 1, 4-18-2011) 
 
Sec. 2-278. Annual report. 
The environmental advisory committee shall, on or before July 1 of each year, make a written report to the city council and 
city manager describing the work of the environmental advisory committee during the preceding year. The environmental 
advisory committee shall also make such other reports as the council may from time to time require. (Ord. No. O-01-11, § 1, 
4-18-2011) 
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Historical Committee 
The Historical Committee members serve as the preservers of historical artifacts that are specific to the City 
of Berkley. Committee members recommend and implement various approaches to educate residents about 
the City's history through educational and cultural activities. The Historical Museum is located within City 
Hall, at  3338 Coolidge Highway. 
 

Overview:  
Function: To study and recommend various approaches to utilizing city history in developing educational and 
cultural activities, and perform other similar functions and activities as may be referred to it from time to 
time, either by the city council or the city manager. 
Meeting Schedule:  once per month 
Meeting Location: 7:00 PM in the second floor Public Safety conference room 2395 Twelve Mile Rd.  
Positions Required: Chairman, Vice Chairman 
Member Limit: none 
Term Length: 3 years  
Other Requirements: The Historical Committee shall research various items of historical interest of the city 
and recommend specific programs to the city council including but not necessarily limited to the following 
areas of activities: 

(1) Accumulation and displays of artifacts; 
(2) Publication of City history and events; 
(3) Maintenance of written and photographic records of current City events; 
(4) Recommendations for historical landmarks and recognitions; and 
(5) Preparation of historical presentations for local interested groups. 

To accomplish these objectives, the Historical Committee may appoint ad hoc subcommittees to assist it as 
may be desired. 
Council Liaison: Steve Baker sbaker@berkleymi.gov 

Staff Liaison: Rachel Patterson rpatterson@berkleymi.gov 

 
 

Resources: 
● Minutes and agendas 
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2025 Meeting Dates 
 

2025 Historical Committee Meetings 
Date: Time: Location: 

January 14 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

February 11 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

March 11 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

April 8 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

May 13 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

June 10 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

July 8 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

August 12 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

September 10 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

October 14 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

November 11* 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

December 9 
7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 
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Governing Ordinances - Historical Committee 
Sec. 2-226. - Created; function. 
The city historical committee is hereby created. The historical committee shall study and recommend various 
approaches to utilizing city history in developing educational and cultural activities, and perform other similar 
functions and activities as may be referred to it from time to time, either by the city council or the city 
manager. (Code 1981, § 2-71) 
 
Sec. 2-227. - Composition; appointment; terms. 
The historical committee shall consist of any number of members appointed by the city council from time to 
time for a term of three years. 
(Code 1981, § 2-72; Ord. No. O-09-21, § 1, 10-18-2021) 
 
Sec. 2-228. - Compensation. 
All members of the historical committee shall serve without compensation. (Code 1981, § 2-73) 
 
Sec. 2-229. - Organization; meetings. 
A chairman and vice-chairman shall be selected by members of the historical committee, and meetings shall 
be held at least once every month with minutes properly filed and recommendations and reports promptly 
presented to the city council. (Code 1981, § 2-74) 
 
Sec. 2-230. - Funding; personnel. 
The city shall provide reasonable funds and clerical personnel to enable the historical committee to function 
properly. (Code 1981, § 2-75) 
 
Sec. 2-231. - Duties. 
The historical committee shall research various items of historical interest of the city and recommend specific 
programs to the city council including but not necessarily limited to the following areas of activities: 
(1) Accumulation and displays of artifacts; 
(2) Publication of city history and events;  
(3) Maintenance of written and photographic records of current city events;  
(4) Recommendations for historical landmarks and recognitions; and  
(5) Preparation of historical presentations for local interested groups. To accomplish these objectives, the 
historical committee may appoint ad hoc subcommittees to assist it as may be desired. (Code 1981,  2-76) 
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Library Advisory Board 
The Library Board is a fact-finding and advisory body, responsible for submitting recommendations to the City 
Council and the City Manager regarding present and future library operations, activities, and building 
facilities.  
 

Overview:  
Function: The general purpose of the library advisory Board will be to serve as advocates and Liaisons 
between the community, the library, and the city manager, and city council. The library advisory Board will act 
as a fact-finding and advisory body in conformity with the city charter and this code to give recommendations 
and advice to the city council, the city manager, and the library director about present and future needs 
regarding library functions, policies, activities, buildings and grounds. The library Board provides feedback 
and insight to the library director. The library Board will be involved in an advisory role with the selection of a 
new library director in accordance with its function to give recommendations and advice to the city council 
and city manager. The library director serves as Staff Liaison to the library advisory Board and the city 
manager provides oversight of the library director. 
Meeting Schedule:  once per month, as needed  
Meeting Location: 7:00 PM in the Berkley Public Library, 3155 Coolidge Highway 
Member Limit: five members - must be a resident of the city 
Term Length: five years commencing July 1 in each year. Each year one member's term of office will expire, 
and annually one member will be appointed for the term of five years. Members may be reappointed for 
additional five-year terms upon majority vote of the city council 
Other Requirements: The library Board provides feedback and insight to the library director. The library Board 
will be involved in an advisory role with the selection of a new library director in accordance with its function 
to give recommendations and advice to the city council and city manager. The library director serves as Staff 
Liaison to the library advisory Board and the city manager provides oversight of the library director. 
Council Liaison: Ross Gavin rgavin@berkleymi.gov 

Staff Liaison: Matt Church mchurch@berkleymi.gov 

 
 

Resources 
● Minutes and agendas  
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2025 Meeting Schedule 

2025 Library Board Meetings 

Date: Time: Location: 

January 15 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

February 12 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

March 19 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

April 16 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

May 21 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

June 18 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

July 16 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

August 20 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

September 17 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

October 15 7:00 PM Berkley Public Library, 3155 Coolidge Highway 

November 19 7:00 PM Berkley Public Library, 3155 Coolidge Highway 
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Governing Ordinances - Library Advisory Board 

Sec. 66-16. Created. 
There is hereby created a library advisory board. (Ord. No. O-12-23, 12-4-2023) 

Sec. 66-17. Composition and functions. 
The library advisory board will consist of five members. The general purpose of the library advisory board will 
be to serve as advocates and Liaisons between the community, the library, and the city manager, and city 
council. The library advisory board will act as a fact-finding and advisory body in conformity with the city 
charter and this code to give recommendations and advice to the city council, the city manager, and the library 
director about present and future needs regarding library functions, policies, activities, buildings and grounds. 
The library board provides feedback and insight to the library director. The library board will be involved in an 
advisory role with the selection of a new library director in accordance with its function to give 
recommendations and advice to the city council and city manager. The library director serves as staff Liaison to 
the library advisory board and the city manager provides oversight of the library director. (Ord. No. O-12-23, 
12-4-2023) 
 
Sec. 66-18. Appointment; qualifications. 
City council appoints by majority vote the members of the library board. To be eligible for appointment, the 
person must be a resident of the city. (Ord. No. O-12-23, 12-4-2023) 

Sec. 66-19. Term of office. 
The term of office of members of the library board is five years commencing July 1 in each year. Each year one 
member's term of office will expire, and annually one member will be appointed for the term of five years. 
Members may be reappointed for additional five-year terms upon majority vote of the city council. (Ord. No. 
O-12-23, 12-4-2023) 

Sec. 66-20. Compensation. 

Members of the library board will serve without compensation. (Ord. No. O-12-23, 12-4-2023) 

Sec. 66-21. Removals from office. 
Members of the library board will be subject to removal from office by the council in accordance with City 
Code section 2-177, and their position will be subject to being deemed vacant due to excessive absences under 
City Code section 2-178. (Ord. No. O-12-23, 12-4-2023) 

Sec. 66-22. Filling of vacancies. 
Any vacancy on the library board will be filled by the council for the remainder of the unexpired term after 
considering recommendations from the library board. (Ord. No. O-12-23, 12-4-2023) 

Sec. 66-23. Officers. 
The library board will select a chairperson and a vice chairperson from among its members. The position of 
secretary will rotate among all members. If the chairperson is not present, but a quorum still is present, the 
vice chairperson will assume the duties of the chairperson. (Ord. No. O-12-23, 12-4-2023) 

Sec. 66-24. Meetings and records; quorum.  
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The library board will hold meetings monthly as needed and will designate the time and place thereof by 
public notice. All meetings of the board will be conducted in accordance with the Open Meetings Act. The 
board will adopt its own bylaws and will keep a record of each meeting by the keeping of minutes, which 
minutes will be filed with the city clerk not only to be made available for public inspection, but also 
transmitted to the city council and the city manager. Three members will constitute a quorum for the 
transaction of business, and a lesser number may adjourn any meeting at which a quorum is not present. (Ord. 
No. O-12-23, 12-4-2023) 

Sec. 66-26. Expenses and obligation. 
Neither the library board nor any of its members will incur any expense or create any financial liability upon 
the city. If any expenditure of city funds may be required relative to the functioning of the library board, a 
request for expenditure will be submitted to the city manager for approval before such funds are expended. 
(Ord. No. O-12-23, 12-4-2023) 
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Parks & Recreation Advisory Board 
The Parks and Recreation Advisory Board provides advice and leadership as it considers park and recreational 
needs of Berkley residents and provides insight, for city leaders, in the areas of public interest and costs 
related to leisure services and facilities. 

Overview:  
Function: The parks and recreation advisory Board shall act solely in a fact-finding, recommendatory and 
advisory capacity to the city council and city manager, and it shall be its duty to consider and study the 
reasonable needs of park and recreational facilities and activities in which the city might properly participate, 
to formulate and to report to the city council and city manager estimates of public requirements for park and 
recreational facilities and for the costs thereof and the amounts which might properly be appropriated by the 
city council to provide and maintain such park and recreational facilities. 
Meeting Schedule:  once per month 
Meeting Location: 7:00 PM in the Community Center, 2400 Robina Avenue 
Member Limit: seven members - must be a resident of the city 
Term Length: 3 years commencing July 1. 
Council Liaison: Ross Gavin rgavin@berkleymi.gov 

Staff Liaison: Dan McMinn dmcminn@berkleymi.gov 

 
 

Resources: 
● Agendas and minutes 

 

Continuing Education Opportunities  
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2025 Meeting Schedule 

2025 Parks & Recreation Advisory Board Meetings 

Date: Time: Location: 

February 13 7:00 PM Berkley Community Center, 2400 Robina Avenue 

March 13 7:00 PM Berkley Community Center, 2400 Robina Avenue 

April 10 7:00 PM Berkley Community Center, 2400 Robina Avenue 

May 8 7:00 PM Berkley Community Center, 2400 Robina Avenue 

June 12 7:00 PM Berkley Community Center, 2400 Robina Avenue 

July 10 7:00 PM Berkley Community Center, 2400 Robina Avenue 

August 7 7:00 PM Berkley Community Center, 2400 Robina Avenue 

September 11 7:00 PM Berkley Community Center, 2400 Robina Avenue 

October 9 7:00 PM Berkley Community Center, 2400 Robina Avenue 

November 13 7:00 PM Berkley Community Center, 2400 Robina Avenue 

December 11 7:00 PM Berkley Community Center, 2400 Robina Avenue 
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Governing Ordinances - Parks & Recreation Advisory Board 

Sec. 86-31. Created. 

There is hereby created a parks and recreation advisory board. (Code 1981, § 20-29) 

Sec. 86-32. Composition; qualifications. 

There shall be seven members of the parks and recreation advisory board. No person shall be eligible to 
appointment who is not a resident of the city. Members shall be qualified by experience and shall have 
evidence of interest in the development of park and recreation services for public use. (Code 1981, § 20-30) 

Sec. 86-33. Appointment. 

Members of the parks and recreation advisory board shall be appointed by a majority vote of the council. 
(Code 1981, § 20-31) 

Sec. 86-34. Compensation. 

Members of the parks and recreation advisory board shall serve without compensation. (Code 1981, § 20-32) 

Sec. 86-35. Term of office. 

The terms of members of the parks and recreation advisory board shall be for three years commencing July 1. 
(Code 1981, § 20-33) 

Sec. 86-36. Removal from office. 

Members of the parks and recreation advisory board shall be subject to removal from office by the council in 
accordance with City Code section 2-177, and their position shall be subject to being deemed vacant due to 
excessive unexcused absences under City Code section 2-178. (Code 1981, § 20-34; Ord. No. O-05-20, § 4, 
3-31-2020) 

Sec. 86-37. Filling of vacancies. 

Any vacancy on the parks and recreation advisory board shall be filled by the council for the remainder of the 
unexpired term. (Code 1981, § 20-35) 

Sec. 86-38. Officers. 

The parks and recreation advisory board shall select a chairman, vice-chairman and secretary from among its 
members. Elections of officers shall take place yearly at the July meeting. (Code 1981, § 20-36) 

Sec. 86-39. Meetings. 
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(a)   The parks and recreation advisory board shall hold meetings regularly at least once in each month, 
and shall designate the time and place thereof. It shall adopt its own rules of procedure and shall keep a 
record of its proceedings. 

(b)   A copy of the minutes of all recreation advisory board meetings shall be filed with the city clerk for 
transmittal to the council and to the city manager. 

(c)   Four voting members of the recreation advisory board shall constitute a quorum, and a lesser number 
may adjourn any meeting at which a quorum is not present. (Code 1981, § 20-37) 

Sec. 86-40. Functions. 

The parks and recreation advisory board shall act solely in a fact-finding, recommendatory and advisory 
capacity to the city council and city manager, and it shall be its duty to consider and study the reasonable 
needs of park and recreational facilities and activities in which the city might properly participate, to 
formulate and to report to the city council and city manager estimates of public requirements for park and 
recreational facilities and for the costs thereof and the amounts which might properly be appropriated by the 
city council to provide and maintain such park and recreational facilities. (Code 1981, § 20-38) 

Sec. 86-41. Expenditures, funds. 

(a)   Neither the parks and recreation advisory board, nor any member thereof, may incur any expense or 
create any obligation or liability upon the city. If any expenditure of city funds may be required in connection 
with the functioning of such board, before such funds shall be expended, approval of such expenditures shall 
be first obtained from the city manager. 

(b)   The city shall provide reasonable funds to assist the parks and recreation advisory board in performing 
its functions. (Code 1981, § 20-39)  
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Planning Commission 
The Planning Commission consists of nine residents who are appointed by the Mayor and approved by City 
Council, to serve a three-year term. Members shall be representative of important segments of the 
community such as the economic, educational, and social development of the local unit of government in 
accordance with the major interests as they exist in Berkley such as recreation, education, transportation, 
industry, and commerce.  
 
In accordance with state and city ordinances, the Planning Commission is responsible for: 

● Drafting and adopting the city's master plan  
● Reviewing and recommending approval of the city's Capital Improvement Plan in accordance  
● Developing and updating Zoning text and map changes 
● Reviewing Special Land Use requests described in the zoning ordinance 
● Conducting Site Plan Reviews 

Overview:  
Function: The city planning Commission shall discharge the following duties under this chapter: 

(1) Review all applications for amendments to this chapter (text or map), and report findings and 
recommendations to the city council in the manner prescribed in this chapter for amendments. 
(2) Review all applications for special land uses and report findings and recommendations to the city 
council in the manner prescribed in this chapter. 
(3) Hear and decide on site plan review and other matters upon which it is required to pass under this 
chapter and state law.  

Meeting Schedule:  set by Board 
Meeting Location: 7:00 PM in Council Chambers, 3338 Coolidge Hwy 
Member Limit: nine members appointed from the citizenry of the city, one of whom may be a member of the 
city council. 
Term Length: 3 years for regular members; 1 year  for Councilmember; 1 year for high school student 
member 
Other Requirements: A copy of the minutes of all meetings shall be filed with the city clerk showing the date, 
time, place, members present, members absent, any decisions made and all roll call votes taken at the 
meeting.  
Council Liaison: Greg Patterson gpatterson@berkleymi.gov 

Staff Liaison: Kristen Kapelanski kkapelanksi@berkleymi.gov 

 
 

Resources:  
● Minutes and agendas 
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2025 Meeting Schedule 

2025 Planning Commission Meetings 

Date: Time: Location: 

January 28 7:00 PM City Council Chambers, 3338 Coolidge Highway 

February 35 7:00 PM City Council Chambers, 3338 Coolidge Highway 

March 18 7:00 PM City Council Chambers, 3338 Coolidge Highway 

April 22 7:00 PM City Council Chambers, 3338 Coolidge Highway 

May 27 7:00 PM City Council Chambers, 3338 Coolidge Highway 

June 24 7:00 PM City Council Chambers, 3338 Coolidge Highway 

July 22 7:00 PM City Council Chambers, 3338 Coolidge Highway 

August 26 7:00 PM City Council Chambers, 3338 Coolidge Highway 

September 23 7:00 PM City Council Chambers, 3338 Coolidge Highway 

October 28 7:00 PM City Council Chambers, 3338 Coolidge Highway 

November 25 7:00 PM City Council Chambers, 3338 Coolidge Highway 

December 16 7:00 PM City Council Chambers, 3338 Coolidge Highway 
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Governing Ordinances - Planning Commission 

Sec. 138-549. City planning commission. 

(a)   Creation. The city planning commission, as established under the provisions of Public Act 33 of 
2008 is the planning commission referred to in this chapter. See chapter 90 for additional duties. 

(b)   Jurisdiction. The city planning commission shall discharge the following duties under this 
chapter: 

(1)  Review all applications for amendments to this chapter (text or map), and report 
findings and recommendations to the city council in the manner prescribed in this chapter for 
amendments. 

(2)  Review all applications for special land uses and report findings and recommendations 
to the city council in the manner prescribed in this chapter. 

(3)  Hear and decide on site plan review and other matters upon which it is required to pass 
under this chapter and state law. 

(c)   Meetings. A copy of the minutes of all meetings shall be filed with the city clerk showing the date, 
time, place, members present, members absent, any decisions made and all roll call votes taken at the 
meeting. (Ord. No. O-10-08, § 1, 12-15-2008) 
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Public Safety Pension Board 
The City of Berkley Public Safety Department has a Public Act 345 Pension System which is governed by a 
Board of Trustees. The Board of Trustees makes decisions on behalf of all of the Public Safety Pension 
members in regard to investment firms and managers, actuarial firms, and actuarial assumptions. The City 
Council approves of the recommended decisions by the Board of Trustees via the annual budget process and 
annually setting the millage rate for the Public Act 345 Property Tax Levy.  

Overview:  
Function: To study and recommend various approaches to making and keeping the city clean and beautiful, 
and to perform other similar functions and activities as may be referred to it from time to time either by the 
city council or the city manager. 
Meeting Schedule: 4:00 PM in the 2nd Floor Public Safety Conference Room, 2395 Twelve Mile Road 
Member Limit: The Board of Trustees is made up of five members: three current and/or retired Public Safety 
Officers selected by the Berkley Public Safety Officers, and an individual outside of the Berkley Public Safety 
Department chosen by the Mayor of Berkley and the City Treasurer, who generally serves as the final Trustee 
and acts as the Treasurer of the Board. 
Council Liaison: N/A 

Staff Liaison: Amy Zurawski azurawski@berkleymi.gov 

 
 
 

Resources: 
● Public Safety Pension Board Minutes & Agendas 

 

63 

https://berkleymi.gov/government/boards-commissions/public-safety-pension-board


DR
AF
T

         
Boards & Commissions Handbook 

 
 

2025 Meeting Schedule 

2025 Public Safety Pension Board Meetings 

Date: Time: Location: 

February 3 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

March 17 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

April 21 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

May 19 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

June 16 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

July 21 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

August 18 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

September 15 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

October 20 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

November 17 4:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 
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Tree Board 
The Tree Board assists the City Manager and Department of Public Works in developing comprehensive tree 
management and preservation programs for the city. The Board also serves as a clearinghouse for 
information on trees.  
 
The Tree Board consists of nine members, one of which may be a City Council member. Each member serves a 
three-year term, except for the Council member, who serves a one-year term. The director of the Department 
of Public Works serves as an ex-officio member of the Tree Board. 

 

Overview:  
Function: The tree Board shall assist the city manager in developing a comprehensive tree management and 
preservation program for the city. It shall serve as a clearing house for information on trees. It shall present to 
the city council an annual report on its activities. 
Quorum: A majority of the members of the Board shall constitute a quorum 
Meeting Schedule: The tree board shall choose its own officers and make its own rules and regulations 
concerning its meetings.  
Meeting Location: 7:00 PM in the 2nd Floor Public Safety Conference Room, 2395 Twelve Mile Road 
Member Limit: nine members appointed from the citizenry of the city, one of whom may be a member of the 
city council. 
Term Length: 3 years for regular members; 1 year  for Councilmember; 1 year for high school student 
member 
Other Requirements: The tree Board shall consider, investigate and report on any matter within the scope of 
its responsibilities when requested to do so by the city council or the city manager. 
Council Liaison: Dennis Hennen dhennen@berkleymi.gov 

Staff Liaison: Adam Wozniak awozniak@berkleymi.gov 

 

Resources: 
● Agendas & Minutes  
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2025 Meeting Schedule 
 

2025 Tree Board Meetings 

Date: Time: Location: 

January 27 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

February 24 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

March 24 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

April 28 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

May 26 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

June 23 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

September 29 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

October 27 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 

November 24 7:00 PM 2nd Floor Public Safety, 2395 Twelve Mile Road 
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Governing Ordinances - Tree Board 

Sec. 130-36. Tree board. 

(a)   Established; terms; membership; compensation. A tree board is hereby created. It shall consist of nine 
members appointed from the citizenry of the city, one of whom may be a member of the city council. The term 
of each member shall be three years, except for when a city councilmember is appointed who will serve for a 
one-year term. The director of the department of public works shall be an ex-officio member of the tree board. 
If a candidate is available, the council shall also appoint for a one-year term, beginning each October, one high 
school student who is a resident of the city and who shall serve as an advisory member of the tree board, but 
who shall have no voting powers. Members shall receive no compensation. 

(b)   Qualifications of members. Members of the tree board must demonstrate a genuine interest in and a 
reasonable amount of knowledge of tree management and preservation. 

(c)   Tree management/preservation program. The tree board shall assist the city manager in developing a 
comprehensive tree management and preservation program for the city. It shall serve as a clearing house for 
information on trees. It shall present to the city council an annual report on its activities. 

(d)   Officers; rules/regulations; journal; meetings. The tree board shall choose its own officers and make its 
own rules and regulations concerning its meetings. Its meeting shall be open to the public. It shall keep 
minutes of its meetings and properly file them with the city manager. The city shall provide reasonable 
assistance to the tree board to enable it to function properly. 

(e)   Requests. The tree board shall consider, investigate and report on any matter within the scope of its 
responsibilities when requested to do so by the city council or the city manager. 

(Code 1981, § 31-21; Ord. No. 1-94, § 1, 1-31-1994; Ord. No. O-10-18, 9-17-2018; Ord. No. O-03-22, § 1, 
7-18-2022) 

Cross reference(s)—Boards and commissions, § 2-176 et seq.  
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Zoning Board of Appeals 
The Zoning Board of Appeals (ZBA) is composed of 7 residents and two alternates, appointed to a 3-year 
term. Meetings are held, as needed, on the 2nd Monday of every month at 7 PM at the City Hall, 3338 
Coolidge. ZBA meetings are televised live on Berkley's government access channel, WBRK (available for WOW 
and Comcast customers). 
 
The ZBA hears the following types of cases: 

● Zoning Variances, both use and nonuse variance requests 
● Zoning Appeals as described under the zoning ordinance 
● Interpretation of use 

Overview:  
Meeting Schedule: 2nd Monday of every month at 7 PM  
Meeting Location: at City Hall, 3338 Coolidge. 
Member Limit: 7 residents and two alternates 
Term Length: 3 years 
Council Liaison: Dennis Hennen dhennen@berkleymi.gov 

Staff Liaison: Kristen Kapelanski kkapelanski@berkleymi.gov/ Kim Anderson kanderson@berkleymi.gov 

 

 

Additional Resources: 
● MML Zoning Board of Appeals Handbook 
● Minutes and agendas 
● Enabling Legislation 
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2025 Meeting Schedule 
2025 Zoning Board of Appeals Meetings 

Date: Time: Location: 

January 13 7:00 PM City Council Chambers, 3338 Coolidge Highway 
February 10 7:00 PM City Council Chambers, 3338 Coolidge Highway 
March 10 7:00 PM City Council Chambers, 3338 Coolidge Highway 
April 14 7:00 PM City Council Chambers, 3338 Coolidge Highway 
May 12 7:00 PM City Council Chambers, 3338 Coolidge Highway 
June 9 7:00 PM City Council Chambers, 3338 Coolidge Highway 
July 14 7:00 PM City Council Chambers, 3338 Coolidge Highway 
August 12 7:00 PM City Council Chambers, 3338 Coolidge Highway 
September 8 7:00 PM City Council Chambers, 3338 Coolidge Highway 
October 13 7:00 PM City Council Chambers, 3338 Coolidge Highway 
November 10 7:00 PM City Council Chambers, 3338 Coolidge Highway 
December 8 7:00 PM City Council Chambers, 3338 Coolidge Highway 

 
 
Note: The Zoning Board of Appeals only meets as needed, therefore these dates are strictly considered 
“tentative” until an agenda for the meeting is published.  
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Governing Ordinances - Zoning Board of Appeals 

Sec. 138-548. Zoning board of appeals. 

(a)   Creation. The zoning board of appeals of 7 members is hereby established, having powers and duties 
in accordance with Public Act 12 of 2008. The city council shall appoint 7 members who are electors of the 
city, each to be appointed for a term of 3 years. Appointments for the first year shall be for a period of 1, 2 
and 3 years, respectively, so as nearly as may be to provide for the appointment of an equal number each 
year; thereafter, each member shall hold office for a full 3-year term. 

(b)   Compensation. Members of the board of appeals shall receive no compensation. 

(c)   Alternate members. The city council shall, in addition, appoint 2 alternate members, who shall serve 
and vote in the absence of a regular member if a regular member is absent from or unable to attend a 
meeting of the board of appeals. An alternate member may also be called to serve in the place of a regular 
member for the purpose of reaching a decision on a case in which the regular member has abstained for 
reasons of conflict of interest. The alternate member having been appointed shall serve in the case until a 
final decision has been made. The alternate member shall have the same voting rights as a regular member 
of the board of appeals. 

(d)   Removal of office. Members of the zoning board of appeals, may after a public hearing, be removed 
by the council for misfeasance, malfeasance, or nonfeasance of office. See section 2-40 Ethics. 

(e)   Meetings. A copy of the minutes of all meetings shall be filed with the city clerk showing the date, 
time, place, members present, members absent, any decisions made and all roll call votes taken at the 
meeting. (Ord. No. O-10-08, § 1, 12-15-2008)  
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Frequently Asked Questions 

General Information 

Q: How are requests or recommendations from Boards and Commissions communicated? 

A: Requests and recommendations are communicated through City staff, who coordinate with the City 

Manager. The City Manager then reports to and takes direction from the City Council. 

Q: Who should I contact if I have questions about the Board or Commission process? 

A: Email boards@berkleymi.gov. For other city-related inquiries, contact your Staff Liaison. 

Application and Appointment 

Q: Where can I find the "City of Berkley Boards & Commissions Application"? 

A: The application is available on the City's website or can be obtained and returned to the City Clerk's 

Office. A direct link is provided: https://form.jotform.com/CityofBerkley/BCApplication. 

 

Q: How often are new appointments made to Boards and Commissions? 

A: New appointments are made twice per year, at City Council meetings in February and July. 

 

Q: What happens during the interview process for new appointees? 

A: A Special Meeting of the City Council is held for interviews. Candidates describe their skills, talents, 

and ideas for the position. Council decides who to appoint based on the interviews and fit for the role. 

 

Q: What happens if a new appointee does not complete the swearing-in process? 

A: If a new member does not complete the swearing-in process within 30 days of appointment, they 

will 

be removed from their Board. 

 

Q: When are swearing-in and orientation sessions held? 

A: The Clerk’s Office will arrange a swearing-in and orientation held at least twice a year, preceding 

appointments. 

 

Q: Do reappointed members need to be sworn in again? 

A: Reappointed members do not have to be sworn in unless there is a gap of 6 months in serving in 

their positions. 

 

Q: Are there eligibility requirements to serve on a Board or Commission? 

A: Yes, eligibility varies by Board/Commission bylaws and legislation. Some require residency within the 

City of Berkley. Check the Boards and Commissions list in the appendix for specific requirements. 
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Responsibilities and Roles 

Q: What is the role of the City Staff Liaison? 

A: The Staff Liaison provides administrative support, arranges meeting logistics, prepares reports, 

ensures Open Meetings Act compliance, and serves as the liaison between the Board/Commission 

and City Administration. 

 

Q: What does the City Council Liaison do? 

A: The Council Liaison facilitates communication between the Council and the Board/Commission, 

providing information about Council discussions and policies. 

 

Q: What is the role of the City Clerk's Office regarding Boards and Commissions? 

A: The Clerk's Office provides support and oversight for meetings and records, maintains rosters, posts 

meeting notices, and manages the appointment process. 

 

Communications 

Q: How do I request advertisements for events through City communication channels? 

A: The Board’s Staff Liaison must submit a request to the Communications Director at least 14 days in 

advance. 

Q: How can I update my Board/ Commission information on the city’s website?  

 A: The Board’s Staff Liasion will communicate with the Communications Department with website 

changes.  

 

Meetings and Procedures 

Q: How do I find out about meeting times and locations? 

A: Refer to the Boards and Commissions list in the appendix for specific meeting times and locations. 

 

Q: What if I cannot attend a meeting? 

A: Inform the Chair or the City Staff Liaison. 

 

Q: What are the rules regarding meeting agendas? 

A: Agendas must be emailed to boards@berkleymi.gov 24 business hours before the meeting by the 

Staff Liaison. 

 

Q: Where are the official, approved minutes of my Board's meetings stored? 
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A: Approved minutes are available on the City Website. Staff Liaisons are responsible for sending the 

minutes to the City Clerk’s office for permanent filing and posting online within 7 business days of the 

meeting. Approved minutes will replace the draft minutes and be posted to the City website in their place. 

 

 

Q: What if our Board needs to cancel a meeting at the last minute due to unforeseen circumstances? 

A: If a Board or Commission needs to cancel a meeting, the Staff Liaison must notify the City Clerk's 

Office as soon as possible. Every effort should be made to provide at least the minimum 18 hours' notice as 

required by the Open Meetings Act. 

 

Q: I need to arrange a special meeting for my Board next week. How much notice does the public need to be 

given? 

A: Advance public notice of meetings is required for all meetings: regular meetings and special 

meetings. At a minimum, notice is provided by physically posting a physical notice and listing the meeting on 

the City Website no less than 18 hours before the meeting. Work with your Staff Liaison to ensure this is 

published appropriately. 
 

Q: When must meeting minutes be available for public inspection? 

A: The synopsis of minutes or draft minutes must be available for public inspection and for review by 

members of Boards and Commissions as well as the general public within 8 business days after the meeting 

to which the minutes refer. 

 

Q: Are Boards required to submit a Plan of Work? 

A: Yes, Boards must submit a yearly work plan that includes goals, events, and other Board-led 

initiatives to the Berkley City Council at the start of each year, with some exceptions (DDA, Election 

Commission, Building Code Board of Appeals, Board of Review, Pension Board, Planning Commission, and 

Zoning Board of Appeals). 

Other  

Q: What should I do if a community member contacts me directly with a complaint or question about Board 
business? 

A: Direct the community member to contact the Staff Liaison or attend the public comment section of 
the next Board meeting to address their concerns in the appropriate setting. You, as an individual board 
member, do not have authority to answer for the whole board. 
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ACKNOWLEDGEMENT AND WAIVER 

 
I, _________________________, acknowledge that I have received, read, and understand the contents of the City of 

Berkley Board/Commission Handbook. I agree to comply with the policies, procedures and guidelines outlined therein while serving 

as a volunteer member of a City of Berkley Board or Committee.  

 

I understand that my role as a volunteer does not create an employment relationship with the City of Berkley and that I will not 

receive compensation for my service. I acknowledge that my appointment is at the discretion of the Berkley City Council and may 

be revoked if I miss more than 25% of Board/Committee meetings per calendar year. Unless such absences have been excused by 

the members of the board and the reasons therefore entered into the official record and minutes of the board. 

 

If I choose to resign from my position on a City of Berkley Board or Commission, I understand that I must submit my resignation in 

writing. The written resignation must include the date and my signature, and it should be sent to either the Board or Commission 

Chair or the Staff Liaison. Additionally, I understand that if I wish to serve on a Board or Commission again in the future, I will need 

to complete the application process anew.  

 

I agree to uphold the mission, values and ethical standards of the City of Berkley and conduct myself in a manner that reflects 

positively on the community. I further understand that failure to adhere to the policies and procedures set forth in this handbook 

may result in my removal from the Board/Committee. By signing below, I confirm that I have read and understand this 

acknowledgement and waiver and agree to its terms.  

 

Volunteer Signature: ________________________________       Date: ___________________ 

Volunteer Name (Print): ______________________________________ 

Board/Committee: __________________________________________ 
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